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DISCLAIMER

Users are required to accept the Terms and Conditions and Privacy Statement, prior to accessing the member
modelling software for the first time. Details of this are shown in section 2.
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1 INTRODUCTION

The purpose of this manual is to provide a guide on how to use the Member Modelling system.

The Member Modelling software can be used to model the effect on member Economic Capital Assessment (ECA)
values, by changing member participations on varying syndicates and MAPAs.

All users are advised to review the Member Modeller user manual and FAQ section on Lloyds.com before directing
queries to Lloyds.

All agent queries should be co-ordinated through an Administrator, to improve the efficiency of the support function.
If the Administrator is unable to resolve the query, the initial first line of support is the e-mail helpline (Lloyds-MRC-
Help@lloyds.com) which will be manned by the MRC team. All Member Modeller queries should be directed to the
Lloyd’s support line: 0207 327 5333 quoting “Member Modeller”.

Users are advised to access the software through Internet Explorer 7/8 (and above) or Firefox 3.5.3 (and above).
Other portals may be used but have not been tested by Lloyd’s and may result in a loss of user functionality or
performance.

The system has six levels of external users:

e Member

e Multi-Member

e Member Agent Admin
e Member Agent

e Managing Agent Admin
e Managing Agent

These different user types have different permissions in what functionality they can access and the reports that they
can produce.
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The site map in the figure below illustrates the structure of the pages in the system and the functionality that can be
invoked from them.

Year Available

Functionality

MultiMember

Changing between CY and PY Modelling years

Members

Single Member - create new participation set, blank, copy or import

Multiple Member - Manage group participation sets;import, edit, delete, calculate ECA, make all active
Adding, editing and deleting member on MAPA and/or member on syndicate participations
Calculate single member ECA

Calculate ECA for multiple members

Calculate ECA for multiple participation sets for a single member

Calculate ECA for a participation set group for multiple members

Exporting single or multiple members participations sets

Create, edit delete dummy members

Import back years for dummy members

Exporting all participation sets for all members

Model proposed single member conversion

Model proposed multiple member conversion

Capture member life ECA

Scale single member

Scale multiple members

Portfolio scaling report

Single member - set target ECA

Syndicates

MAPAs

Create, edit, delete dummy MAPAs

Create, edit, delete MAPA on syndicate participations
Restore Lloyd's MAPA on syndicate participations
Import MAPA on syndicate participation set
Export MAPA on syndicate participation set
Calculate notional ECA for MAPAs

Admin

Setting up and managing users in the system
Publish ECA to Lloyds

Link members to users

Reports

Member Summary Report

Active Set ECA report

Agent Summary Report

Member Participation Set Comparison Report
Proposed Member Conversion Report
Existing ULBY Conversions Report

Audit History Report

MAPA Member Participation Report

MAPA Syndicate Participation Report

Life ECA Report

Syndicate Summary Report

Syndicate List Report

LS R RS RS R R S R RS S S RS R RS RS R RS K Y

XXX |X |« [« |||« [c]c [« |« || [€]|<]|&

(S RN RS RS RN RS R RS RS RS RS RS
(S R RS RS RN R R RS RS RS R RS
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2 GETTING STARTED

Users are advised to add the Member Modeller software to their list of trusted sites in the Internet Options section.
This allows exporting and importing of data to be completed without pop-up blockers and delays occurring. From
within the site select the following:

“Tools” — “Internet options” — “Security” — “Trusted Sites” — “Sites” — “Add”

All system users will need a Lloyd’s account. To register for a Lloyd’s account please complete the application form
and submit to the MRC email (LIoyds-MRC-Help@Iloyds.com). The application form is located on lloyds.com:
http://www.lloyds.com/The-Market/Tools-and-Resources/Tools-E-Services/Member-Modeller

Users can log into the Member Modeller system using the email address and password used to register a Lloyd’s
account.

The system can be accessed directly via the URL https://mcatweb.lloyds.com or through Lloyds.com

Every time a user tries to access the system they will be required to securely log in.

LLOYDS

Member Modeller

Username

Enter your username

NEXT

Register

For help logging in click here

Step 1: In the account log in screen enter your email address
Step 2: Select Next and enter your password
Step 3: Select the Log In button

The first time the user logs into the system they will be required to accept the terms and conditions. After this first log
on the first page displayed will always be the Homepage.

On the first logon to the system, users will be required to accept the Member Modeller systems terms and conditions.
A full copy of the Member Modeller Terms and Conditions & Privacy Statement are also available on Lloyds.com
http://www.lloyds.com/The-Market/Tools-and-Resources/Tools-E-Services/Member-Modeller
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LLOYD'S ACCOUNT

Terms and conditions

Please read and accept the terms and conditions if you wish to continue

Terms and conditions

MEMBER MODELLER SYSTEM USER TERMS AND CONDITIONS &

DITIONS (TERMS") APPLY TO THE IEMBER
WEE

SE TERNS

v Asi AD AND ACC! 5
SING THE SYSTEL. THESE TERIIS ARE ISSUED BY LLOYD'S

1. Definitions and Interpretation
1.1 Inthese Terms:

O * 1 acceptthe terms and congitions

Privacy & Securty | Terms & Conditions

Step 1: To accept the terms and conditions click the ‘l accept the terms and conditions’ checkbox

* | accept the terms and conditions

Step 2: Click the ‘Continue’ button

The Homepage will be loaded.

3 HOMEPAGE

The Homepage is the first page displayed upon successful logon to the system. This is where the Lloyd’s MRC team
will communicate notifications and updates to the system.

MRC communication

Logon

details
LLOYDS MEMBER MODELLER monazza saar@uoyes com -

Namme g0,

Breadcrumbs — "l

Selected
modeller
type

V|
Left hand i Vi Mebess
. o / Manage Group Parcpanon
navigation s
View Sctng Rt
iy aros

Viw Proposed Memoer

17/11/2022

Viow MAPAS

The Member Modeller (PY) has been updated to include a y d participation set using the

Oummy MAPAS latest notified syndicate participations. These are being used for the Q4 Corridor Test (QCT4) and this is the
name of the participation set, which il all active and recently resigned members. Details of
the new market facing set can be found in the Market Bulletin link above.

View Syndcates 11/11/2022

— ——aa A AR _amaess AsSa R Tl T

Admin

Mogeller Type

Help

FaQ

Latest Member Participation Sets Updated

MR MR MR R PRATICIPATION SLT NASL RECORD DATL

Modeller type Last participations worked on (up to 5)
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Available to: Member, ME Admin, ME, MA Admin, MA

There are two modeller types; Proposed Year and Current Year. The Proposed Year modeller type is used to model
member capital requirements for the coming year. The Current Year modeller is used for modelling pre-emptions
and mid-year start-ups.

The Modeller Type will default to the last modeller type accessed by each individual user.

Lloyd’s MRC can lock modeller types. If a modeller type is locked, red explanatory text will be displayed underneath
the modeller type when it is selected as well as displaying next to the Modeller type (see 3.1.1) in red text.

A Y

22/04/2020
The Member Modeller has been updated to include Syndicate 2019

3.1.1 Changing the Modeller Type from Proposed Year to Current Year
Step 1: On the Homepage in the ‘Select Modeller Type’ dropdown select ‘Current Year’

The Current Year will be highlighted and once selected it will be displayed in the Select Modeller Type field.

Modeller Type

Select Madeller Type: Proposed Year -
L e

Current Year -
.' fon pdated

Latest Member Participation Sed

Step 2: Select the ‘Go’ button

Modeller Type

Select Modeller Type: Current Year

After clicking ‘Go’ the Modeller Type in the top right-hand corner of the page will be changed to “Modeller: CY”. This
is displayed in the title bar on all pages in the system to show the user which modeller type they are in.

Agent Administrator) | Log out

Modeller: CY

The five last participation sets created / updated by the user logged into the system will be displayed in the ‘Latest
Member Participation Sets Updated’ table at the bottom of the Homepage.

Latest Member Participation Sets Updated

Member Number Member Name Participation Set Name Record Date
0z Dummy kMember 2 Test Participation Set 3 15/06/2010
03 Dummy Wember 3 Test Participation Set 3 TaM62010
D4 Durnmy Wember 4 Test Participation Set 1962010
D4 Durnmy Wember 4 Test P-Set 1962010
D1 Durnmy Member 1 Test Participation Set 1 1562010
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These participation sets can be used as a shortcut to return to the particular member or participation set. Click on a
Member Number or Name to be taken to the Member Details page for the member or click on the Participation Set
Name to be taken to the Member Participation Set Details Page for the member’s selected participation set.

The left-hand navigation is used to access all system functionality.

= Members
View Members
Manage Group Participation
Sets
View Scaling Results
Dummy Members

View Proposed Member
Conversion

5 MAPAs
View MAPAS
Dummy MAPAS

= Syndicates
View Syndicates
Reports
Admin
Help

FAQ

e View Members — this link loads the Members page which displays all members that the user’s organisation
manages. Through this page users can model and manage their members. This now includes the option to also
model Life Members.

e Manage Group Participation Sets — this link loads the Manage Group Participation Sets page where multiple
member participation set imports can be run and existing group member imports can be managed

¢ View Scaling Results

e Dummy Members — this link loads the Dummy Members page which is where users can create new dummy
members and manage existing members

¢ View Proposed Member Conversion — this link loads the Proposed Member Conversion page. This is where users
can view proposed single and multiple member conversions that have been modelled by users within their
organisation. Note proposed conversions cannot be created from this page.

¢ View Syndicates — For agents and members, the syndicate hub will display
syndicate capacity and ECA amounts for syndicates they currently underwrite. It will allow users to download a
‘Syndicate Summary Report’ (PDF & XLSX) that will display the YOA breakdown and diversification of the
selected syndicate. The ‘Syndicate List’ report displays a list of applicable syndicates that a user has access
to.

¢ View MAPAs — this page loads the MAPAs page which displays all MAPAs that the user’s organisation manages.
Through this page the user can model and manage their MAPAs

e Dummy MAPAS - this link loads the Dummy MAPAs page which is where users can create new dummy MAPAs
and manage existing

e Reports — this link loads the Reports page where users can run a selection of reports from in Excel or PDF format

e Admin — this link loads the Admin page where users can perform administrative functionality such as linking
members to other users in their organisation, exporting participations for all members and publishing ECAs to Lloyd’s

e Help — this link loads the Member Modellers Help page on Lloyds.com

e FAQ - this link loads the Member Modellers frequently asked questions page on Lloyds.com

4 MEMBERS

Classification: Unclassified




4.1.1 Multi-Members — Users with family groups or multiple corporate members.

4.1.2 Member Filter

4121

To access the Members page, click on the ‘View Members’ link on the left-hand navigation

The Members page displays all members that the organisation of the user logged in has permission to view. The

members displayed on the page will default to ‘All Members’.

Homa > Member List

= Members
View Members

Manage Group
Participation Sets

Cumry Members
View Proposed

View Scaling Results

Member Conversion

MEMBER MODELLER

MEMBERS

Select member(s) prior 1o applying primary or secon

are applied within the current Riter.

‘monazza salar@boyds. com (MRC Administrator) | Log out

Modeller: PY

Search|

dary functionality. Search for a member Tember name or code; searches

All Members

v

lember Name [
Active
Emumw Partcorion ¢ Vol

.

OPLIE) ¢ ECA[E) ¢

ECA
m‘

Final
ECA®

Final
ECAE) %)

Life ® ~
ECAI)

= MAPAS
View MAPAS
Dummy MAPAS
= Syndicates
View Syndicates
Reports
Admin
Help
FAG

Checkbox to select
member(S)

I

Active
Active

Loyt

3,500,000

1,567 855
2119138
2,371,713

2,531,500

689,851
1,015,068
1,221,433

725
507
440
479
515

2537500
233683
689,861

1,015,068

1221433

725
507
440
419
515

26306

Active
Active
Active
Active
Active

Active

751,835
1,255,710
600,000
637449
726,609
1,000,000
1,000,000
617218

325,545
822,49
470400
285,578
327,701
468,000
437,000
276514

325,545
822,491
470,400
205578
327.701
468,000
437,000
276,514

433
655
784
a4
451
4568
437
s

24427

-

Selected All 0

[Ealculate ECA

search

DEF

GHIJKLMNOPQRST

TJﬁxlphanumenc

UVWXYZ

[Select an action

v]icd

Search

IMembers filter

|——Link to Member Participation

Set Details page

Link to Member Details page

/Actions dropdown

Up to 20 members are displayed in the members table at any given time; these can be viewed by using the vertical

scroll bar. Other pages of members can be viewed using the new alphanumeric search option.

Available to: ME Admin, ME, MA Admin, MA

This functionality allows one member to login to view multiple member participation sets (Lloyds sets only). This
requires a change to the access list/database therefore you need to request this functionality via the helpdesk
Lloyds-MRC-Help email. Note: Upon setup the user experience will be different to that of a normal member login

and some restrictions apply — see page 6.

Available to: ME Admin, ME, MA Admin, MA

12

The Member Filter defaults to display members that have been linked to the user logged in. If the user has no linked

members, the table will display All Members. Other filter options include; Active Members, Inactive Members, All

Members, Dummy Members and Selected Members. The filter option will persist throughout the session until this is
changed by the user.

Selecting and Applying a Filter

Step 1: Click on the Member Filter dropdown

The member filter dropdown will display all filter options.

Br

All Active Members
All Inactive Members
All Members
Dummy Members

—3elected Members -‘

Final

| ol W

.

Final

1 iFm &
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Step 2: Click on afilter option

13

Clicking on a filter option will automatically apply the filter to the member results displayed in the table. Any searches
performed will be performed within the Member Filter applied.

4.1.2.2 The Selected Members List

Available to: ME Admin, ME, MA Admin, MA

The selected members list is unique to the user logged in. It is a group of members that have been added into this
filter by the user and can be used for example as a group of multiple members to perform a bulk scaling on or bulk

ECA calculation.

4.1.2.3 Adding Members to the Selected Member List

Step 1: Select members to add by checking one or multiple member checkboxes.

To improve ease of use, it is also now possible to select multiple checkboxes using the ‘shift’ key.

< Members MEMBERS
Vie mbers Select member(s) prior to applying primary or secondary
- are ithin the current filter
Manage Group
Participation Sets Code 3
View Scaling Resuits
, Member
Dummy Members
Y LINCads e Name
View Proposed
Member Conversion & D1 Me
= MAPAS 0 ow
View MAPAS D2
Dummy MAPAs D3
Reports 804
Freny 0D Dummy
Help & D6 Dummy
FAQ T
[Add Selected|

Step 2: Select the ‘Add Selected’ button

_________________________ » D3 Test Ve Dummy Fartic
Reports -

......................... D4 Test Me Dummy Partici
Admin

."I:I“I """""""""" O D& Test Me Dummy Partici
elp

FAQ """"""""" DR Test Me Dummy Partici

------------------------- 1 o T P =t | m P

Add Selected

Selecting the ‘Add Selected’ button will add the selected members to the ‘Selected Members’ filter. A notification
message will be displayed on screen confirming that the members were successfully added to the Selected

Members filter. Selections will persist across paging so the system will remember the check boxes on different pages
before ‘Add Selected’ is pressed.

Step 3: Click on ‘Selected Members’ in the Members Filter

Bl

All Active Members
All Inactive Members
All Members
Dummy Members

Life Members

T FITar—]
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The ‘Selected Members’ filter will be applied to the members table and only the selected members will be displayed.
These members can then all be selected to be included in a multiple member calculation.

4.1.3 Calculate ECA

Available to: ME Admin, ME, MA Admin, MA

On the Members page the ECA can be calculated for one or multiple members who do not already have the ECA for
their active participation set displayed.

Step 1: Click the check box for one or multiple members

Step 2: Click the ‘Calculate ECA’ button

Step 3: Click the ‘Ok’ button

Windows Internet Explorer fgl

\_t

v Are wou sure you want ko perform a bulk calculake on all the members?

04 ] [ Cancel

The status ‘Calculating’ will be displayed against each of the selected members; their ECA results will be returned

and displayed as they are calculated.

= Members
View Members

Manage Group
Participation Sets

MEMBERS

Select member(s) prior to applying primary or secondary functionality. Search for a member by full or partial member name or code; searc
are applied within the current filter

View Scaling Results Code v x Dummy Members  ¥|
Cummy 5
Active
View Proposed Member OPL ECA, ECA Final Final Life
Member Conversion L] Code+ Name ¢ Type I;::r.lclpallon # Valid [£j. {E}. ﬁj. Em:ﬂ' ECM'&). ECN£I‘
= MAPAs O 005 Dummy Back yr import 600,000 273000 455 273,000 455
View MAPAS D1 Dummy Llo - Calculating
Dummy MAPAS
’ D2 Dummy - Calculating

Reports D3 Dummy Lloy - Calculating
Admin

! D4 Dummy Lloyd's Partic - Calculating
Help

4.1.4 Search

Available to: ME Admin, ME, MA Admin, MA

The members table can be searched by Member Code, Member Name, Member Type, Active Participation Set
Name or Valid. The members table will be searched within the Members Filter applied. For example if the ‘Linked

Members’ filter is applied a member code search will only be performed within the linked members.

Note: To search by Valid enter ‘Yes’ or ‘No’ in the search box. ‘No’ will return a list of members with invalid

participation sets.

Code

hMember Mame

Type

Active Participation Set

- *® |Search
Active
# Type Participation #
Set

Step 1: In the Search dropdown select ‘Member Name’

Step 2: In the search field enter a letter or partial name

Note: Wildcard searches can be performed.
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Step 3: Click the ‘Search’ button
All member results matching the search criteria will be returned and displayed in the members table.

Step 4: To clear the search results click on the ‘X’ in the search field

tember Marme * | ween ° Search

e Active

The search results will be cleared and all members that fall under the current member filter will be displayed.

4.1.5 Modelling Inactive Members

The system has been enhanced to allow, on request, the modelling of inactive members, i.e. those not underwriting
in the proposed year. This has been introduced to assist with the management of member conversions and
consolidations. The use of this new functionality is administered by Lloyd’s. Prior notice must be made to Lloyd’s
who can allow inactive members to be available to agents.

Please contact MRC (mailto:Lloyds-MRC-Help@lloyds.com) for further assistance.

Once the member has been made modellable it can then be selected in the usual way from the view members
screen.

The scaling functionality can be used to apply a percentage to one or multiple members modelling year
participations. There are two scaling options; 0-125% which scales at 5% increments or up to five user entered
scaling percentages.

The 100% scaling equals the member’s current position therefore to scale a member’s participation set by 5% 105%
must be entered. To reduce a members’ participation set by 10%, 90% must be entered.

Note: this function is unavailable to Life ECAs.
4.2.1 Single Member Scaling
Available to: Member, ME Admin, ME, MA Admin, MA Note: unavailable to Multi-Members
Step 1: Click on the checkbox next to the member and their participation set to scale

A single member can be scaled from the Members page or from a selected member's Member Details page. If a
member is scaled from the Members page the scaling will be done on their active participation set. From the Member
Details page any of the member’s sets can be scaled. To select the member and their participation set click on the
checkbox to the left of the member

MEMBERS

Select member(s) prior to applying primary or secondary functiona
are applied within the current filter.

Code - *® |[Search
. Member . ﬂm“fe. . "
[ Code ¢ Name +* Type Participation =
Set
( 91234 Test Du... Dummy Test Dummy P-set

Step 2: Click on the ‘Scale Participations’ option in the actions dropdown on the bottom right of the page
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Select an action... -

oelect an action. ..

Expont Participations

Model Proposed Conversion
Re o

00 1 et et P

Step 3: Click the ‘Go’ button
The Scaling Member Participations page will be loaded.

Step 4: Select the scaling option

MEMBER MODELLER

LLOYDS

Home > Membarg > Scaling Member Paricipations HModeller: PY

= Hembers SCALINGMEMBERPARTICIPATIONS

View Members

Scaling Select scabng inferval preference and apply to chosen members. ECA is calculsted atter scaling 38 participatsons in active set by each

esuits Tab (0
Parameters Tab Manage Geoup scabng factar in selected range Enabied Oncs
ion Sets 15 baen Ca

Dueneny Member

Rasuls

125% Scaling ot Viirw Propodad
Sy L PemeaLE mber Comersion
Particapation Scaling Options: Membaors to be Scaled:
Full Range 0 - 125% Member Code & Participation Set . - /Is'.-‘:l.‘
, @ Enter Scaling % o Test Member 1 Test Participation Sets -
Up o = MAPAS —
i-‘l'r-‘ 4 Vitew MAPAS @
F D MARAS
uenmy 108
Heports =0
Admin 00
Hilp
FAQ

There are two scaling options. The 0-125% scaling which is run at 5% increments or up to five user entered scaling
percentages.

Click the radio button for one of the options. If selecting the user entered scaling percentages the five fields will be
enabled — a minimum of one scaling percentage and a maximum of five can be entered in the fields. Note: Running
the 5 user entered scaling percentages will be much quicker than running the 0-125% option.

Step 5: Click the ‘Calculate’ button

The user will be navigated to the Results tab. A progress spinner will be displayed and the results returned once they
have completed calculating. Note: The value displayed on screen represents the Pure ECA before the application of
the prevailing minimum. The reported figures via the results tab and the reports section display the Final ECA value
(with minimum applied).
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= Members SCALING MEMBERPARTICIPATIONS

Manage Group scaling factor in selected range. Where a scaling factor is grey
Participation Sets why the scaling factor cannot be applied

Durrriy Members

View Propased _| Scaling Parameters ||

WMember Comversion

= MAPAs
View MAPAs
Dummy MAPAs

Reparts

Admin Calculating...

Help
FAQ

View Memb
" pmbers Select scaling interval preference and apply to chosen members. ECA is calculated after scaling all patticipations in actve set by each
-out and cannot be selected, please hover over the ECA figure for a reason

Once the scaling results have been calculated and returned:

= Members SCALING MEMBERPARTICIPATIONS

Manage Group
Pasticipation Sets why the scaling factor cannot be applied
Dummy Mambers
View Proposed Scaling Parameters
Member Comversion

Dummy MAPAS

Reports
Admin
Help
FaQ

[4pply Selected Scalings [Remove Selections| (Scaling Report {PDF)| [Scaling Report (MS Excel)]

View
View Members Select scaling interval preference and apply to chosen members. ECA is calculated afer scaling all participations in active set by each
scaling factor in selected range. Where a scaling factor is greyed-out and cannot be selected. please hover over the ECA figure for a reason

Member Code Member Name 0% O 5% 0 10% 0 15% 0 200 O 25% O 3% O 33 O

D1 Test Member 1 00 840 1000 1830 280 2120 3% O 31 O

= MAPAs 3 r
View MAPAs

Ky Cannot be applied

Note: Once the Scaling page is navigated away from, the user cannot return to the results. The results are not

saved.

Step 6: Generating the Scaling report by clicking on one of the ‘Scaling Report’ buttons

The scaling report can be produced in either Excel or PDF format.

’Apply Selected Scalings] [Remuve Selectiu@“Scaling Repart (F'DF)] [Scaling Report (M3 Excel)]
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Step 7: To select a scaling percentage to apply to the member’s participation set check the radio button to

the right of the ECA result

| Scaling Parameters || |

Member Code Member Hame O 100% [0 105% [J
D1 Test Member 1 O 1088 Q 1142 O
<

110% O\ 115% O

1,261 ©

120% O 125% O
1305 © 1389 O
>

Classification: Unclassified
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A scaling percentage cannot be selected and applied if the member’s set being scaled is the Lloyd’s Participation
Set; if another user has edited the members set whilst it is being scaled thus invalidating the calculation; or if the
scaled participations exceed the syndicate or MAPA capacity. If sets cannot be scaled the results will be greyed out.

| Scaling Parameters || |

Member Code Member Name 125% O 8.999% [
D1 Test Member 1 10,502,873 O 756,122,645

Step 8: To apply the selected scaling percentage click the ‘Apply Selected Scalings’ button

’Apply Selected 8ca|ingsl Diemmre Selectinns] [Scaling Report (F'DF)] lScaIing Report (MS Excel)]

S

A window will be displayed requesting confirmation of action.

Step 9: Click on the ‘OK’ button

Windows Internet Explorer

‘-:J Are you sure you want ko apply the selected scalings?

A

A natification will be displayed on screen that the member’s participation set has been successfully scaled. The ECA
results for the scaled set will have been cleared and will require re-calculation.

4.2.2 Multiple Member Scaling

Available to: ME Admin, ME, MA Admin, MA

Step 1: Select multiple members to scale on the Members page

Classification: Unclassified




MEMBERS

Select member(s) prior to applying primary or secondary functionality. Search for a member by full or partial member name or code; searches

IManage Group are applied within the current filter.
Participation Sets

................................ |
Dummy Memb Code VI X |Search -
View Proposed

Idember Conversion

D1 Test Me.. Dummy Participation Sets 1,158,550 483,116 417 483,116 417

S MAPAs Oio1e TestMe Dummy Patticipation Sets 382,019 196740 515 195,740 515
View MAPAs

Test Me Dummy Paricipation Sets 581173 257460 443 257460 443 -
Test Me Dummy Participation Sets 1284 884 621884 484 621884 484 -
Test Me.. Dummy Participation Sets 1485813 634443 427 634443 427
Test Me Dummy Participation Sets 777,239 370,744 477 370,744 417 -
Test Me Dummy Panticipation Sets 1174945 492302 419 492302 419 =
R s i SR = S s EH] o]
[ Select an action v[G9)

Step 2: Click on the ‘Scale Participations’ option in the actions dropdown on the bottom right of the page

£= Members MEMBERS
ViewMembers

Select member(s) prior to applying primary or secondary functionality. Search for a member by full or partial member name or code; searches
Manage Group are applied within the current filter
Participation Sets

Dummy Members [Cnde—‘{] b Dummy Members
View Proposed
Member Conversion
________________________ D1 Test Me Dummy Participation Sets 1158550 483116 417 483116 M7
= MAPAs O pto Test Me._. Dummy Participation Sets 382,019 196,740 515 196,740 515 -
ViewlaPAs Bl D2 TestMe Dummy Participation Sets §81173 257460 443 257460 443
D3 Test Me Dummy Participation Sets 1284884 621884 484 621884 484
¥ D4 Test Me._. Dummy Participation Sets 1485813 634443 427 634443 427
0O os Test Me Dummy Paricipation Sets 777239 370,744 477 370744 417 1
D6 Test Me Dummy Farticipation Sets 1174945 492302 419 492302 41.9
P . o o — P PN ) ~
[Salact an action.. V_.

Select an action...
Export Participations
Model Proposed Conversion

Step 3: Click on the ‘Go’ button

The Scaling Member Participations page will be loaded.

Step 4: Select the scaling option

Classification: Unclassified
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il MEMBER MODELLER

; e < Asmistts MAC) |
SCALING MEMBER PARTICIPATIONS

ce and apply to chosen membars. ECA is calculated afler scaling 3 pasticipations in active sef by each

Hembers to bo Scaled:
Momber Code &

Wiew MAPAS

03
Reports 20
Admin S0

Help
FAD

[

o _-_-_-_‘_-___t alculats]

There are two scaling options. The 0-125% scaling which is run at 5% increments or up to five user entered scaling
percentages. Click the radio button for one of the options. If selecting the user entered scaling percentages the five
fields will be enabled — a minimum of one scaling percentage and a maximum of five can be entered in the fields.

Step 5: Click the ‘Calculate’ button

The user will be navigated to the Results tab. A progress spinner will be displayed and the results returned once they
have completed calculating. Note: The value displayed on screen represents the Pure ECA before the application of
the prevailing minimum. The reported figures via the results tab and the reports section display the Final ECA value
(with minimum applied).

[? Members SCALING MEMBERPARTICIPATIONS

View Members Select scaling interval preference and apply to chosen members. ECA is calculated after scaling all participations in active set by each

Manage Group scaling factor in selected range. Where a scaling factor is greyed-out and cannot be selected. please hover over the ECA figure for a reason
Participation Sets why the scaling factor cannot be applied

Dummy Members
View Proposed SCaIiné Parameters

Mermber Conversion

Capture Life Member
[F MAPAs

View MAPAs

Dummy MAPAs

Calculating...

Close

Note: Large multiple member scaling calculations will take a long time. On average a 100 member 0-126% scaling
will take around 35 minutes — 50 minutes. A 100 member scaling with 5 user entered percentages will take roughly
10 - 15 minutes. Once the scaling results have been calculated, they will be returned and displayed on the page.
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%8 MEMBER MODELLER

Participation Sets why the scaling factor cannot be applied
Dummy Members

View Proposed | Scaling Parameters ||

Click to Apply
Selected Scalingis) 1o

m:::‘u’.‘,f.:.:?::: _______*____"rlw')' Selacted Scalings] [Remove Selections)] [Scaling Report (FOF]| [Scaling Repon (MS Excel

bo yu@iiords. com (MRC Administator) | Log ot

Homs > Members List > Scaling Member Pariicipations Modeller: PY
= Hembars SCALING MEMBER PARTICIPATIONS

View Members Select scaling interval prefierence and apply to chosen members. ECA is calculated after scaling all pariicipations in active set by each

Manage Group scaling factor in selected range. Where a scaling factor is greyed-out and cannat be selected. please hover over the EGA figure for a rasan

Checkbox to Select

Member Conversicn I -_-_._._._-_____________._-—1_." ‘Sr,ixllng-s in
Member Code Member Name 9% O 150% [ 200% [ Coturnn
o Test Member 1 165,062 O 584720 O 712,436 O Radio Buttons to
o2 Test Member 2 a1z 490 O N - P — TR M
= MAPAS N 25420 © 3 o 395,570 & Members Scalings
Da Test Member 3 587.628 O m.Tee O a5 822 O
Wiw MAPAg : Tast Member 4 -
e et Membe 79.350 O 935276 O
Durmy MAPAS 06 Test Member & 592700 O 102,355 O
Reports
Admin
I..Ilt.k 10 Rl'rllm.l' al Help Click to Generate
scaling Be.rcrt:c":: = Scaling Reports in

PDF or Excel Format

Any Sealing Results

Key: CaRBUBAEBHkRE— beca Aot be

Applied to the Members
Participation Set

Note: Once the Scaling page is navigated away from, the user cannot return to the results. The results are not

saved.

Step 6: Generating the Scaling report by clicking on one of the ‘Scaling Report’ buttons

The scaling report can be produced in either Excel or PDF format.

[Apply Selected Scalings] lRemDve Selectin@[ﬁcaling Report (F'DF)] ’Scaling Report (M3 Excel)l_:)

Step 7: To select a scaling percentage to apply check the radio button to the right of the ECA result or to

select all scalings in a column check the checkbox next to the scaling percentage

Selecting radio buttons for different scalings:

Scalin, Parameters“ |

Member Code Member Name 90% [ 150% 1
1 Test Member 1 465,062 O 584.720 O 712436 ®
D2 Test Member 2 245420 O 320513 O 395570 O
D3 Test Member 3 587628 © 777,799 ©
D4 Test Member 4 607357 O 779.350 ®
D6 Test Member & 014 ® 592 700 O

Selecting the scaling percentage checkbox to select all:

Scalin ParamelersH |

Member Code Member Name 90% O 200% [
o Test Member 1 465,062 O 584,720 @ 712,436 O
D2 Test Member 2 245420 Q 320513 @ 395,570 O
D3 Test Member 3 587,628 O 777,799 @ 943,822 O
D4 Test Member 4 607,357 O 779,350 @ 935,276 O
D6 Test Member & 473,014 © 592.700 @ 702355 O

A scaling percentage cannot be selected and applied if the member’s set being scaled is the Lloyd’s Participation
Set, if another user has edited the members set whilst its being scaled thus invalidating the calculation or if the

21

scaled participations exceed the syndicate or MAPA capacity. If sets cannot be scaled the results will be greyed out.

Step 8: To apply the selected scaling percentage click the ‘Apply Selected Scalings’ button

Classification: Unclassified
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’Apply Selected Scalings] D?emuve Selectinns] [Scaling Report (F'DF)] [Scaling Report (M5 E}{cel)]

A

A window will be displayed requesting confirmation of action.

Step 9: Click on the ‘OK’ button

r

Windows Internet Explorer,

\:-:) Are you sure you want ta apply the selected scalings?

[ Ok, l [ Cancel

A notification will be displayed on screen that the member’s participation set has been successfully scaled. The ECA
results for the scaled set will have been cleared and will require re-calculation.

Available to: Member, ME Admin, ME, MA Admin, MA

Note: The system will now recognise when the active set changes for donor members in a proposed conversion.
When this happens, the system will mark the conversion as requiring recalculation. Previously, the conversion had to
be recreated with the revised participations.

Single and multiple member proposed conversions can be modelled in the system. Existing or dummy members can
be used in conversions

4.3.1 Modelling Single Member Proposed Conversions

Note: unavailable to Multi-Members
Step 1: Click the checkbox next to the member and their participation set to model

A single member can be modelled from the Members page or from a selected member’'s Member Details page. If a

member is modelled from the Members page the conversion will be done on their active participation set. From the

Member Details page any of the member’s participation sets can be selected to be modelled. To select the member
and their participation set click on the checkbox to the left of the member.

MEMBER MODELLER e b %

Home > Member List > 011111Z: Test &amp; 5 Member Details Modeller: PY
o Morsters MEMBER DETAILS
View Members Manage member participation sets: Select set(s) prior to applying primary or secondary functionality. Active participation set (see guidance) can
Manage GIOUD be SE\EEIEﬂ"ErIEI'IgEﬂ via radio buttons in “Active™ column, PaF!I(IDﬂIIUI"I sels LOI'”&I"II'Ig non-current 5""\](6[5 year of account are marked as
Participation Sets invalid.
View Scaling Resulls  Test &amp; 5 (0111112)
Dumimy Memix
View Propesed Participation Set Name [+] x [Search)
Member Conversion Final
e — | | Participation Set Name % Valid OPL (£)# Final ECA (£) # !ﬁ:‘l‘ Life ECA (£) # Active
= MAPAS
View MAPAS et 158,000 71,100 45.0 -
Dummy MAPAs
Reports
Admin
Help
FAQ
[Create Participation Set] Delete] [Calculate ECA| Select an action... [=] [Go|
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Step 2: Click on the action dropdown on the bottom right of the page and select ‘Model Proposed
Conversion’

menazza salar@loyds com (MRC Administrator) | Log out
3708 MEMBER MODELLER
Home > Member List > 0111112 Test &amp; 5 Member Details Modeller: PY
= Members MEMBER DETAILS
View Members Manage member participation sets: Select set(s) prior to applying primary or y functionality. Active participation set (see guidance) can
Manage Group be selectedichanged via radio buttons in “Active” column. Participation sets containing non-current syndicate year of account are marked as
Participation Sets invalid
View Staling Resulls  Test &amp; 5 (011111Z)
Dummy —
View Proposed Participation Set Name | - | x |Search)
Member C: i o
|| participation Set Name ¢ Valid OPL (€)% Final ECA (£) ¢ Bl %)+ LfeECA(8)¢ Active
= MAPAS
View MAPAS 7 Test 158,000 71,100 450 - @
Dummy MAPAS
oo
Admin
Help
FAQ
Create Participation Set| [Delete] [Calculate ECA| ' Select an action... [+] (a9

Step 3: Click on the ‘Go’ button

The Model Proposed Conversion page will be loaded.

Step 4: Enter a name for the conversion in the ‘Conversion Name’ field
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MEMBER MODELLER

bo.yu@lloyds.com (MRC Administrator) | Log out

- MODE PRObOSED MEMBER CONVERSION

View Members The donor members share % has been automatically calculated based on the donor member participations. Click on the field to edit the donor

Manage Group members share. The total donor member share percentage must equal 100%

Participation Sets

Dummy Members [ — = HWRresuli(sl
View Proposed
Member Conversion Conversion Name: |
Donor Members ™ Donor Member Share %
SMAPAs T Test Member 2 100
View MAPAs

Dummy MAPAs

Total Donor Member Share % 100

(Calculate ECA

Step 5: Click on the ‘Calculate ECA’ button

The user is navigated to the Results tab. A progress spinner is displayed whilst the results are being calculated.

MEMBER MODELLER

Home > Members > Proposed Member Comersion > Comvert Members
& Members MODELPROPOSEDMEMBER CONVERSION

View Members The donor mambers share % has been avtematically calculated based on the donor member paticipations. Chick on the field to edit the donor

Manage Group memberg share. The total donor member share percentage must equal 100%

Patticipation Sets

Dummy Members T
¥ [ Conversion Parameters

View Proposed
Member Comversion

= MAPAs
View MAPAs
Dummy MAFRAs

Repons

Admin

Help

ma

Calculating...

Close

Date Created:  22/06/2010 Created By: bo yui@lloyds.com

Once the results are calculated they are displayed on the Results tab.
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MEMBER MODELLER

bo.yu@lloyds.com (MRC Administrator) | Log oul
Modeller: PY

Home > Members > Proposed Member Conversion > Convert Members
& Members MODELPROPOSEDMEMBER CONVERSION

The donor members share % has been automatically calculated based on the donor member participations. Click on the field to edit the donor

View Members
members share. The total donor member share percentage must equal 100%.

Manage Group
Participation Sets

Dummy Members n
v [ Conversion Parameters ||

View Proposed
Member Conversion

Single Member Conversion

Recipient OPL(E)  ECA()  ECA(%) ULBY Result(f) Min. ECA(E) Min. ECA{%)
Proposed Conversion 581,173 155,123 26.7 102,582 232,469 40.0
= MAPAs e — B =
-conversion ost-conversion
View MAPAs Share(%) ¢ ECA(E) s ULBY Credit(£) ¢ ECA[£) s
Dummy MAPAs Test Member 2 100 257,705 56,694 169,276

Save Conversion|

Date Created: 22/06/2010 Created By: bo.yu@lloyds.com

Step 6: To save the conversion click on the ‘Save Conversion’ button

Step 7: Click on ‘Ok’ to save the conversion or ‘Cancel’ to not save it

Windows Internet Explorer

| Are you sure you want to save the Proposed Conversion Scenario?

[ ok [ conce |

Selecting ‘Ok’ will navigate the user to the saved conversion on the View Proposed Conversion page.

3t MEMBER MODELLER

Home > Members > Proposed Member Conversion

© Members PROPOSED MEMBERCONVERSION

Search by doner member name or code or conversion name. Click on the name of the conversion to access the details of the conversien. To

View Members
create a conversion go to the Members page, select the appropriate members and choose Model Proposed Conversion from the functionality

Manage Group

Participation Sets drop-down
Dummy Verber | e B
] MR Conversion Name [R2 x| [Search)
View Proposed
Member Conversion f W Date Recipient Recipient ECA
I H|| Conversion Name Crented 4 Created By + OPL(E) s © + % ¢ Donor Members
[0 Single Member 22/06/2010 bo.yu@lloyds.com 581,173 155,123 26.7 Test Member 2
Conversion
= MAPAs
View MAPAs

Dummy MAPAs

Recalculate ECA)

Step 8: To return at anytime to the saved conversion click on the ‘View Proposed Conversion’ link in the left

hand navigation.

4.3.2 Modelling Multiple Member Proposed Conversions
Step 1: Click the checkbox next to the members to model
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= Members

View Members

Ianage Group
Participation Sets

Dummy Members

View Proposed
Member Conversion

5 MAPAs
View MAPAs
Dummy MAPAs

Reports
Admin

MEMBERS

Select member(s) prior to g
are applied within the curre

| Code

Member
0 Codes Name
n
\ D1 Test Me
O |D10 Test Me
D2 Test Me
D3 Test Me
D4 Test Me
o5 Test Me
D6 Test Me
Add Selected

Step 2: Click on the action dropdown on the bottom right of the page and select ‘Model Proposed

Conversion’

Select an action...

2

Select an action...

Export Participations

Restore Lloyd's Participations
Scale Paricipations

on

Step 3: Click on the ‘Go’ button

Step 4: Enter a name for the conversion in the ‘Conversion Name’ field

Step 5: Click on the ‘Edit’ button to edit the donor member shares

&

Total Donor Member Share

The Donor member table will be opened up to editing the share % values.

Step 6: Edit the donor member shares by typing in the ‘Donor Member Share %’ fields
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| || Results |

Conversion Name:

Donor Members t2 Donor Member Share s +

Test Member 1 29
Test Member 10° 32
Test Member 11 39

Save| (Cancel

Total Donor Member Share % 100

Calculate ECA,

The donor members’ shares are automatically calculated based on the percentage of their modelling year
participations making up the recipient member. The shares can be changed however the sum of the donor member

share must always equal 100%. If the sum of the donor member shares does not equal 100% when the user saves
the changes they will get a notification message.

| Total Donor Member Share % must be 100%

MODELPROPOSEDMEMBER CONVERSION

The donor members share % has been automatically calculated based on the donor member participations. Click on the field to edit the danor
rernbers share. The total donor member share percentage rust egual 100%.

x|

‘ ‘ ‘ Results |

Conversion Hame: Multiple Member Test Conversion
Donor Members & Donor Member Share % + °
Test Member 1 2
Test Member 10" 12
Test Member 11 39
Cancel|
Total Donor Member Share % 80
Calculate ECA

Step 7: Click on the ‘Save’ button to save changes or the ‘Cancel’ button to lose all changes

The donor members table will be closed to editing.

Step 8: Click on the ‘Calculate ECA’ button

The user is navigated to the Results tab. A progress spinner is displayed whist the results are being calculated.

Calculating...

Close

27
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Once the results are calculated they are displayed on the Results tab.
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Conversion Parameters || |

Multiple Member Test Conversion

Recipient OPLi&) ECA{L) ECA[%) ULBY Result() Min. ECA{L) Min. ECA{%)

Proposed Conversion 11,434 2739 24.0 182 4574 40.0
.  Preconversion _ ... . Postconversion ,

Test Member 1 29 937 24 243

Test Mermber 10 32 1497 104 53

Test Mermber 11 39 1,341 126 154

Date Created: 18/408/2010  Created By:  lloyds-admin@csu-lloyds.com

Step 9: Click on the ‘Save Conversion’ button

Step 10: Click on the ‘Ok’ button to save the conversion or the ‘Cancel’ button to not save it

Windows Internet Explorer @

| Are you sure you want to save the Proposed Conversion Scenario?

OK ] I Cancel

Saved conversions can be viewed on the View xConversions page accessible via the left hand navigation.

Available to: Member, ME Admin, ME, MA Admin, MA

Participation sets can be exported via the Members page for one or multiple members. For a single member

participation sets can also be exported via the Member Details page. Note: The Export participations option will
now include Life participations where appropriate.

Step 1: Select one or multiple members by clicking on the checkbox to the left of the members code
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= Members MEM BERS
View Members Select member(s) prior to
IManage Group are applied within the cume|
Participation Sets
Dummy Members Code
View Proposed
Member Conversion Member
O Codes o0
n
a\ D1 Test Me
= MAPAS J{o10 Test Me
View MAPA:
e MARAS [ |o2 Test Me
Dummy MAPAs
________________________ D3 Test Me
Report:
epors D4 Test Me
Admin
Help O /os est Me
FAQ ------------- D6 Test Me
iAdd Selected

Step 2: Select the actions dropdown at the bottom right of the page and click on ‘Export Participations’

Select an action... -
Select an action. ..

xport Paticipations
hodel Proposed Conversion
Restore Lloyd's Paricipations
ocale Paricipations

Step 3: Click on the ‘Go’ button

29

Step 4: Click on the ‘Open’ button to open the export in MS Excel, click on the ‘Save’ button to save the file

or click on the ‘Cancel’ button to cancel the export

File Download (==

Do you want to open or save this file?

3] j Mame: MemberParticipationSet-21_06_2010-14_55.csv
ci Type: Microsoft Office Excel Comma Separated Values ..

From: testmcatweb.lloyds.com

Open ] [ Save ] [ Canicel

0 I While files from the Internet can be useful, some files can potentially
W ham pour computer. If you do not trust the source, do not open or
S save this file. What's the risk?

The file is in .CSV format.

To access the Member Details page click on the member name on the Members page.
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] oos

Test Me.__.
Test Me.__.
@st Me)
Test Me.__.
Test Me...

Dummy Back yr imp|

¥ D1
[v] D2
[¥] D3
- |[¥] D4

Dummy Lloyd's Part

Dummy Lloyd's Part

Dummy Lloyd's Part

Dummy Lloyd's Part

The Member Details page displays all participation sets held for the selected member in the modeller type and is
where they can be managed.

it MEMBER MODELLER

MEMBER DETAILS

‘Home > Mamber List > D1

= Members
View Members Manage member padicipation sets: Selact set(s) prior to applying primary or secondary ionality. Active icipation set (see guid
Manage Group can be selected/changed via radio buttons in "Active” column, ipation sets contai non-current year of account are marked
Participation Sets as irvalid.
Harnie of Member & Code ——ummy Members
View Proposed Test Member 1 (D1)

Member Conversion

Click to Select all the
Member's Participation Sets |

Click to Select Member Active Participation

Flag to Show the Particiption _|
Setis Invalid

Click to Delete a Selected |

barsemation Sot 1 Set Radio Bution
[ Test Paticipation Sets 648

c'i;:;';f:g‘:{gi“‘:;g;r‘ N INS) Test Participation Set 2 648 104,582 161854 © | -DashesuenfCaly
Particiption Set Details Page =—Jest Padicipation Set 3 a0

Click to Calcuate EC|
Selected Sets.

Participation Set

Click to Create New Member _| Actions Dropdown

Particiption Setfor the T ———e__ &
Member feats

"Select an action.. [#TTGol

action.
Participations
Model Proposed Conversion
Set Target ECA

Scale Paricipations

ion Set Eilms [Calculate ECA]

4.5.1 Active Participation Set
A member can only have one active participation set in each modeller type. The member’s active set is the set
displayed on the Members page. It is the set that will be used in any multiple member calculations. A member’s
active set is the set that has the ‘Active’ radio button selected.
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Note: At the start of each modelling year the Lloyd’s Participation Set will be the members active set.

4.5.1.1 Changing the Active Set via the Member Details Page
Step 1: Click on the ‘Active’ radio button for one of the member’s sets which is not active

Step 2: Click on the ‘Ok’ button to change the active set

Windows Internet Explorer E3

| Are wou sure you wank bo make this the ackive participation set?

Ok I Zancel

This will make the selected participation set the member’s new active set. A confirmation message will be displayed
on screen confirming that the active participation set was successfully updated.

4.5.2 Creating a New Participation Set
New Participation sets can be created for single member’s via the Member Details page, see section 4.9 for creating
sets for groups of members.

Step 1: To create a new participation set for a single member click the ‘Create Participation Set’ button on
the Member Details page

Create Paricipation Set] [Dele

The Create New Participation Set page will be loaded. There are three ways a new participation set can be created:

e Basing the set on an existing participation set for the Member
e Importing the set
e A blank set

All new sets will contain the member’s open back years.

it MEMBER MODELLER

Home = D1: Test Member 1 Member Details > Mew Participation Set Modeller: PY
Hame nfMenmer—%cREATE NEW PARTICIPATION SET
Wi
e Test Member 1(D1) Click to Make this the
Enter Hame of Manage Group Member's Active Set
Participation Set ets
Dummy Mermbers -___———T' E‘M///
Radio Buttons to Select v Patticipation set name: ke this the active set?
Either Basing the Setof Wiew Proposed

jan Existing Set, Importing r Conversion

the Setor Creating a

<@ New set based on: FPlease Select -

Blank Set -
™= Import participations:
SmMAPAs [~ Blank set (will contain fixed back-ysars)
Click to Create the New e MAPAS Click to Cancel
Set Creation of the Set

=
Durnrmy Cancel

4.5.2.1 Creating a New Participation Set - Based on an Existing Set
Available to: Member, ME Admin, ME, MA Admin, MA

Step 1: Click on the ‘Create Participation Set’ button on the Member Details page

Step 2: Enter a name for the participation set in the ‘Participation Set Name’ field

Classification: Unclassified




32

= Members CREATE NEW PARTICIPATION SET

View embers Test Member 1 (D1)
Manage Group
Participation Sets

Durmrmy Members arlicipation set name: Test Particiption Set 123] w]

“iew Proposed
Mernber Canversion

© New set based on: Please Select -

Capture Life Member
ECA O Import

Step 3: Select the ‘New Set Based on’ radio button

= Members CREATENEW PARTICIPATION SET

View Members Test Member 1 (D1)

Manage Group
Participation Sets

Dummy Members Participation set name: Test Pariciption Set 123

“iew Froposed
Member Cornversion

Capture Life Member

ECA
= MAPAs © Blank set (will cont{Test Participation Sat 2
Test Participation Set 3
YWiew MAPAS
Dummy MAPAS
Reports

Step 4: Select the set from the dropdown

The ‘New set based on’ dropdown will display all existing participation sets for the member in the modeller type.

@ MNew set based on: Please Select -

Please Select

Test Participation Sets

© Blank set fwill cont;Test Participation Set 2
Test Participation Set 3

@) Import participation

Step 5: To make the new set the member’s active participation set click on the checkbox ‘Make this the
active set?’

hWlake this the active set?

Step 6: Click on the ‘Save’ button
This will create the new set. The user will be navigated to the Member Participation Set Details page for the new set.

4.5.2.2 Creating a New Participation Set — Importing
Step 1: Click on the ‘Create Participation Set’ button on the Member Details page

Step 2: Enter a name for the participation set in the ‘Participation Set Name’ field

= fembers CREATE NEW PARTICIPATION SET

View Mermbers Test Member 1 (D1)
Manage Group
P Sets

Dummy Members articipation set name; Test Particiption Set 123 =]

Wiew Propased
Mermber Conversion

Capture Lifs Mernber | @ New set based an: Please Select M
ECA

O Import

Step 3: Select the ‘Import Participations’ radio button
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= Members CREATE NEW PARTICIPATION SET

View Members Test Member 1 (D1)

Manage Group
Participation Sets

Durnrny Mernbers Patticipation set name: Test Particiption Set 123

Wiew Proposed
tember Conversion
) Mew set based an:

Capture Life Member
ECA @ Import participations:

= MAPAs ) Blank set (will contain fiked Back-years]
Wiew MAPAs
Dumrmy MAPAS

|_Reports

Step 4: Click the ‘Browse’ button
Step 5: Select the file to import and click on the ‘Open’ button

/€ Choose file =
P
() [+ sysMacfarlv » Documents ~ 42| [ search 2|

Wy Organize ~ I New Fol

der

MName Date modified  Type Size » %
B Deskiop @dummymembers.:s\r
. ] 10608.csv E
5] Recent Places B 11500.cov
18 Computer ) ME Life ECA.csv
[ Documents 5 ME 20 Members.csv
B Pictures EJ11670.csv
B Music E11374.csv
(& Recently Changed EJ11213.cv
B Searches Eju7el.cov
| Public El12761.csv
E]13781.csv
B]14106.csv

B All members.csv

Folders ~ | 200 members.csv |
File name: | - [AlFies[) =

Step 6: To make the new set the member’s active participation set click on the checkbox ‘Make this the
active set?’

kdake this the active set?

Step 7: Click on the ‘Save’ button
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This will create the new set. The user will be navigated to the Member Participation Set Details page for the new set.

4.5.2.3 Creating a New Participation Set — Blank
Step 1: Click on the ‘Create Participation Set’ button on the Member Details page

Step 2: Enter a name for the participation set in the ‘Participation Set Name’ field

= Members CREATENEW PARTICIPATION SET
;‘EW MEZZ’: Test Member 1 (D1)

ipation Sets

Dummy Members articipation set name: Test Particiption Set 123 =]

Wiew Proposed
Mermber Conversion

© New set based on: Please Select -

Capture Life Member
ECA O Import

Step 3: Select the ‘Blank Set’ radio button
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= Members CREATE NEW PARTICIPATION SET

View Members Test Member 1 (D1)

Manage Group
Participation Sets

Durnrmy Members Patticipation set name: Test Particiption Set 123

Wiew Proposed
hember Conversion

Capture Life Mermber 2 New set based on:

ECA O Import participations:
—MAPAs --------------- © Blank set {will contain fixed back-years)
Wiew MAPAS

Dummy MAPAS Cancel

Step 4: To make the new set the member’s active participation set click on the checkbox ‘Make this the
active set?’

Make this the active set?

Step 5: Click on the ‘Save’ button
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This will create the new set. The user will be navigated to the Member Participation Set Details page for the new set.

4.5.3 Deleting a Participation Set

Step 1: Select the member’s participation set(s) to be deleted by clicking on the checkbox to the left of them

|F'ar1ic:ipatinn Set Namej

[~ Participation Set Name

¥ )Test Set 2

[T Lloyd's Participation Set
ﬁ ¥ JTest Set 1
|

Step 2: Click on the ‘Delete’ button

Create Participation Smmculate ECAl

e

Step3: Click on the ‘Ok’ button

Windows Internet Explorer | X|

'jejl Are wou sure you wank to delete the selected Participation Sek(s)?

oK I Cancel

The selected participation set(s) is deleted from the Member Details page.

To navigate to the Member Participation Set Details page click on the Participation Set Name on the Members page

or the Member Details page.
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The Member Participation Set Details page displays the syndicate and MAPA participations which constitute the
member’s set. The Page consists of three tabs;

o Editable Participation Set — If the modeller type is the proposed year (PY) then the member’s PY and CY
participations will be displayed. If the modeller type is the current year (CY) then only the CY participations will be
shown. On this tab the PY and CY participations can be created, edited and deleted. However, there are restrictions
in place; existing CY participations can only be increased, they cannot be decreased or deleted, user created CY
participations have no such restrictions. If participations are edited then the Results tab will be disabled forcing the
user to recalculate the ECA to access the tab

e Back Year Participation Set — The member’'s open back year participations are displayed read only

e Results — The member’'s ECA results based on the participations in the set are displayed on this tab. The Member
Summary report can be generated from the tab which displays the extended results for the member.

oy MEMBER MODELLER e

tome > 0111117 Tes! Samp 5 \iember Detals > Tes! Delais Modalie: PY

Opén Back vear = Wemba MEMBER PARTICIPATION SET DETAILS

Participations

B Members
Manage When adding syndicate participations, paraliel arangements are nalied 5 follows: Parallel || Natural Upon s2ning these participations will be
Displayingthe Partkipation Sets added 1o e kst wsing the natural number raiher Than the parallel number.
PY and CY
Farticipations View Scaling Resus  Test Samprs Set Name: Test Flag to showif
M:m'-‘“ Published: No @ set published
Click to selectall iew Pro
participationsin  yember cmm orson Back Year Participation Set| Resuiis || Lite ECA
the tahle —

Modelling Year OPL (£) : 158 555
Click to select b Syndicate PariEpaTONs—

the participation i E, -
Click to edit the m
syndicate PY and

CY participation Riports

DisplayingLife
participations
and results
MAFA Participations.
 MapaNumber ¢ Participation AMGUTE$—|

il 7003 a5 555

'

DisplayingNon-
life results

dmin
Click to edit the

MAFA PY and CY
articipations
r__'_,_,_,_..--P P

Click to add new
MAPA PY or CY
participations

Click to deleta
selected syndicate a
participations

Click to add new
syndicate PY or CY

.

lastmodified by

participations — -

IEdi] Edd
Click to calculate the - — Click to delete
member's e e selected MAPA
participation set ECA 3 ) 16 L o participations
Click to make the set Calculate ECA Displayingthe date
the member's active and user the set
participation set Dute Created = 13072015 Crested By : monacze selw Dabe Lisd Modifed 2 13070015 Modified By : monazzs sslar’ was created by and

4.6.1 Editing Syndicate or MAPA Participations
Step 1: Click the ‘Edit’ button

LI Zr3T Uty

(PEdit)

(Calculate ECA

Step 2: Overwrite the Participation Amounts £ for one or multiple participation entries
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Syndicate . - Participation , ™
- Number T Amount ~
Ih\
[ 609 2011 | Ve 3.090|
O 2010 2011 | f 2 m]ﬁ‘L
O 2791 2011 | 1 mmn
O 609 2010 | 1000|}
[ 2010 2010 | \ 2 at]q.{' =
[ 2704 2010 [ AN 2n ofol
Calculate ECA

Note: There are no restrictions editing PY participations or user created CY participations but existing CY
participations can only be increased, they cannot be decreased or deleted.

Step 3: Click the ‘Save’ button

|

[ |Save ICann::e

|.I'l..-.|.-.|| Cim |4

The participation table is closed to edits and the changes are saved.

4.6.2 Adding New Participations
Step 1: Click the ‘Add’ button under either the Syndicate Participations table or the MAPA Participations

table

O 2791

2010

dd| |[Delete

£

Calculate ECAY

Step 2: Select the syndicate number or MAPA number from the dropdown

Cancel

t|select V)

Calculate ECA

Amount (£)

The year dropdown will be enabled with the available PY and or CY years for the selected syndicate or MAPA.

Step 3: Select the PY or CY in the dropdown
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Save| |Cancel

Amoul

2011
Calculate 2[]1[] /

YOA as illustration

Note: in the PY modeller type the PY and CY will be available in the dropdown depending on whether the syndicate
or MAPA are available in that year. In the CY modeller type only the CY will be available in the dropdown.

Step 4: Enter the premium limit £

The participation will be added to the syndicate or MAPA participations table. The Results tab will be disabled. The
user will need to recalculate the member’s ECA based on the changed participations.

4.6.3 Deleting Participations
Step 1: Click on the checkbox(s) next to the syndicate or MAPA participations to be deleted

L HlJJmh-er T
] 609 201
02qe 20

2791 201

609 \ 201

O 2010 J 201
l\v 279 20

S

Edit

Calculate ECA

Step 2: Click on the ‘Delete’ Button
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Add]
Calculate ECA

Step 3: Click on the ‘Ok’ button

Message from webpage

\‘;:‘/ Are vou sure you want ko delete the selecked Syndicatels)?

Ok I [ Cancel

The page will automatically refresh and the participations will be deleted from the relevant table.

4.6.4 Generating the Member Summary from the Results Tab
Step 1: On the Results tab click on the ‘Member Summary — PDF’ button or the ‘Member Summary — XLS’

button
Test Member 1 (D1) Set Hame: Lloy
Active: Yes Published: Mo
Editable Participation Set|| Back Year Participation Set||
OPL for Modelling YOA (£) 5,000
Undiversified ECA (£) 45,007
Diversification Credit (£) 12,842
Diversification Credit (%) 28.5
ECA (£) 32,165
ECA (%) 643.3
Final ECA (£) 32,165
Final ECA (%) 643.3

o ——
(:]l'rﬂenmer Summary - F'DF] [Memher Summary - KL$
—_—— ———

Note: Ensure the Member Modeller site has been added to trusted sites otherwise a security risk will pop up which
must be accepted and the member summary report button clicked again.

Step 2: Select the option to open or save the report

Available to: Member, ME Admin, ME, MA Admin, MA Note: unavailable to Multi-Members
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The Set Target ECA functionality can be invoked from the Member Details page, it is used to enter a target ECA, the
system will then scale the modelling year participations accordingly to achieve the closest match to the target ECA
figure. Note: this function is unavailable to Life ECAs.

Step 1: Click the participation set to model

Step 2: In the dropdown select the ‘Set Target ECA’ action

iy MEMBER MODELLER B

Home > Member List > 011111Z: Test &amp; 5 Member Details Modeller: PY

= Memaers MEMBER DETAILS

View Members

! Manage member participation sels: Select set(s) prior 1o applying primary or secondary functionality. Active participation set (see guidance) can
Manage Group be selectedichanged via radio butions in “Active™ column. Participation sets containing non-current syndicate year of account are marked as
Participation Sets invalid

View Scaling Resuls  Tagt 8&amp; 5 (011111Z)

Dummy embers — -
View Proposed Participation Set Name |»| x| [Searc!
Member Conversion :
| | Participation Set Name 4 Valid OPL (£)# Final ECA (£) ¢ "‘""mmo Life ECA (£) # Active
= MAPAS
View MAPAS Test 158,555 - - - @
Dummy MAPAS M test2 58,000 26,100 450
Reports
Admin
Help
FAG
[Create Participation Set] [Delete] [Calculate ECA| Set Target ECA =] [Gd

Select an action

Step 3: Click on the ‘Go’ button
Step 4: In the ‘Target ECA £’ field enter the £ amount

ol MEMBER MODELLER

Hoene > D1: Tes! Membser | > Tos! Paticipalion Se1 2 > Set Target ECA.

= Membors SETTARGETECA

Wiew Members

Manage Group
Paicipation Sets

Drumiriy Members

Name & Code of Member Proposed
Meleri 2n
Test Member 1 (D1}

Hamye of Member's
Participation 5ot being
Modeed

Enter 5 target ECA valus than selact caloulate” to return achievsble ECA value(s) and comesponding scaling factor percertage(s). To apply a
S(J:lm] factor result tothe particspations in this particspation seq, select plE{PlfGU resull and press the "3{-,3'5‘ selected’ button

_— )
Farticipation Set Name: Test Participation Set 2
= MAPAS

Exitér thi Target ECA E ‘view MAPAS l[l:::;‘\llu;’l..:l':nale the
7 [Calcubad
Reports Target ECA 5] | ]
Admin
Halp
Sealing Factor
Target ECA Results Table __jﬂ_“______ﬁth Closest ECA (§) ) Minimum ECA

Click fo Apply a Selected

Target ECA 1o the Members
Participation Set -_-_-_-_'_"‘“—'—-—-—._____

Step 5: Click the ‘Calculate’ button

The status calculating will be displayed whilst the target ECA calculation is in progress.
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Calculating...

Close

Once the calculation is complete the closet results will be returned.

= Members Target ECA is reached within tolerance X

g SETTARGET ECA

Manage Group
Participation Sets

View Proposed
Member Conversion

Test Member 1 {D1)

= MAPAs
View MAPAs Participation Set Name: Test Participation Set 2
Dummy MAPAS

Target ECA: (£) 345 BEB

Dummy Members Enter a target ECA value then select ‘calculate’ to return achievable ECA value(s) and coresponding scaling factor percentage(s). To apply a
scaling factor result to the participations in this patticipation set, select preferred result and press the ‘apply selected’ button

ClosestECA () >c2'ind F‘ﬁ Minimum ECA (6

345830 122,200.00

40

Step 6: To scale the member’s participation set to achieve the target ECA select the radio button next to the

result

Target ECA; (£) 7,888,777

(%)

Closest ECA (5 Scaling Factor p. o im ECA (®)

7393379 3,045 ,840.00 7,888,725

Apply Selected

Step 7: Select the ‘Apply Selected’ button
Step 8: Select the ‘Ok’ button

Windows Internet Explorer

|| Are you sure you wish to apply the target ECA?

ok | [ Cancel
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A notification message will be displayed on the page confirming that the member’s participation set was successfully
scaled in order to achieve the target ECA.

Available to: ME Admin,

ME, MA Admin, MA

To access the Dummy Members page, click on the link in the left hand navigation menu.

Dummy members can be created in the system. The functionality to import open back year participations for a

dummy must be unlocked by Lloyd’s MRC.

Search

Clack to select all
dummy members

Click to access the
member details page for

Click to select this
dummy member

Click to delete selacted
dummy member|s)

member name and
numbers

Click to create new
dummy member

this dummy marmber W
Member Convers]

Click to edit dummy i

ool MEMBER MODELLER

DUMMY MEMBERS

Create, edit or delete dummy members. Search for a dummy member by full or partial member name or code. searches are applied within the

E Member Number o Member Name

ember umber Il ®

y Member 1

Test Dummy Member &

Click to Impor. multiple
dummy members

Create Dummy Membeﬂ [Impwl Dummy Member Details]

4.8.1 Creating a Dummy Member

Step 1: Click on the ‘Create Dummy Member’ button on the Dummy Members page

The Create Dummy Member page is loaded.
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MEMBER MODELLER

Home = Dummy Members > Create Dummy Member

< Members CREATEDUMMY MEMBER

Wiew Mermbers

Manage Graup
Enter the Dummy Participation Sets
Members Code

Create dummy member. Enter in a name and unigue nurmber.

Dumrmy Wembers

\View Proposed Durmrmy Wember MurnBer

Mernher Canversion Dummy Member Mame
Capture Life

Enter the Dummy Member E
Name
Click Save to Create the
Dummy Member

Click Cancel to Return to
the Dummy Members Page

Modeller: PY

Step 2: Enter a dummy member code in the ‘Dummy Member Number’ field

= Members CREATEDUMMY MEMBER

View Members

Manage Group
Participation Sets

Dumrmy Members
View Proposed @r Mumber 01234 >

Create dummy member. Enter in a name and unique number.

Member Conversion Dummy Member Name |

= MAPAs Save| |Cancel

Sfioue BAAD A S

Step 3: Enter a dummy member name in the ‘Dummy Member Name’ field

= Members CREATEDUMMY MEMBER

“iew Members

Manage Group

Participation Sets Create dummy member. Enter in a name and unigue number.

Dummy Members
View Proposed Durarmy Member Murber D1234

Member Conversion e Member Name  —
¥ Test Dummy Member] /,)

-ML\PBLS --------------- Save| |Cancel

Step 4: Click on the ‘Save’ button
Step 5: Click on the ‘Ok’ button
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‘Windows Internet Explorer

o~
|'0'\ Are you sure you want to create this dummy member?
L. * 4

==

[ o |[ conce |
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A natification message is displayed on the page confirming that the dummy member has been successfully created.

= Members
View Members

Manage Group
Participation Sets

Dummy Members

Wiew Proposed
Member Corversion

= MAPAs
View MAPAS
Dummy MAPAs

CREATEDUMMY MEMBER

Create dummy member. Enter in a name and unique number.

Durmmy Member Number D1234

Dummy Member Name Test Dummy Member

Cancel

The user is automatically redirected to the Dummy Members page and the newly created dummy is displayed on it.

4.8.2 Importing multiple Dummy Members
Step 1: Creating a Dummy Member import file

Import files must be .CSV in the following format:

Dummy Member Number Dummy Member Name

Please note that the file should not have headers. For Example:

TESTO001 Test Dummy Member 1
TEST002 Test Dummy Member 2
TESTO003 Test Dummy Member 3

Step 2: On the Dummy Members page click on ‘Import Dummy Member Details’

A Text box, ‘Browse...’, ‘Import’ and ‘Cancel’ buttons appear.
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MEMBER MODELLER

matt diponio@iioyds. com (MRC Administrator) | Log out

Home > Dummy Members Modeller: PY
= Members DUMMY MEMBERS
View Members Create, edit or delete dummy members. Search for a dummy member by full or partial member name or code; searches are applied within the
Manage Group current filter
Participation Sets
View Scaling Results .
Member Number » x -Searc:
| Dummy Members -
View Proposed W] Member Number | Member Name U
Member Conversion O o Test Dummy Member 1
[ b2 Test Dummy Member 2
smapas [0 D3 Test Dummy Member 3
View MAPAs O b4 Test Dummy Member 4
Dummy MAPAs O os Test Dummy Member 5
Reports [ Dé Test Dummy Member 6
Admin
Help
FAQ

Step 3: Click ‘Browse...’ button

A ‘Choose file’ window appears.

Choose file

Look in: | £ TEST foider | e ®mekE-
_b EZ2iMem_GPSet. csv.
. Cﬂa]MemberParﬁdpaﬁonSet-D?_D}'_ZD 11-13 02.csv
My Recent  |EEiMemberParticpationSet-07_07_2011-16_06.csv
Documernts @T&st_DMem_Impnrt.csv
?L' ﬁﬁTest_Irn|:curt_DI'\"Iem_F‘Set.csv
- WEL)wigram_test.csv
Desktop
)
My Documents
My Computer
=
My Metwork File name: | j Open
Flaces
Files of type: | Al Files (=) - Cancel

Step 4: Select the .CSV file to import and click ‘Open’ button
File name populates text box.
Step 5: Click ‘Import’ button

This will create all Dummy Members contained within the .CSV file.

4.8.3 Editing Dummy Member Back Year Participation Set information
Note that this can only be implemented by organisations with permission granted by an MRC user.
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Step 1: Navigate to the ‘Dummy Members’ page and click on the dummy member whose back years you
wish to edit

The desired dummy member’s details page is loaded.

Step 2: Click on the participation set that you wish to edit
Step 3: Click on Back Year Participation Set tab

Step 4: Click on ‘Edit’ button

The back year participation amounts should now be editable.

MEMBER PARTICIPATION SET DETAILS

Set Name: Test PSet

Test Dummy Member 1 (D1)
Published: No

Active: Yes

| Editable Participation Set ‘ || Life ECA

Modelling Year OPL (£) : 690 420
MAPA Participations

Syndicate Participations
Syndicate - Participation A
O Number S Amoum.A [J Mapa Number ¢ RY{:
0 33 2010 103.507
] 218 2010 35,500
] 318 2010 22119
] 386 2010 54 906
[ 510 2010 99,999
'ASK7 2040 L0 0027 Do
<V
A

Step 5: Overwrite the Participation Amounts £ for one or multiple participation entries

| Editable Participation Set || || || Lite ECA |

Modelling Year OPL (£) : 690,420 /\
Syndicate Participations MAPA Participations

- N voa - Pefticipation ] Mapa Number -I
O 33 2010 103,507

] 218 2070 1 35,500

O 318 2010 i 22.119

C1 386 2010 54,906/

O 510 2010 99.999|

N/

Step 6: Click the ‘Save’ button

The participation table is closed to edits and the changes are saved.
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2010 | 22.119|

2010 | 54.906|

2010 | 99.999|

=
(=N
[=9N

4.8.4 Storing back-year participations for Dummy members

Members’ Agents can store back-year participations for dummy members and manage default settings.

Once back year (CY and prior) participations have been set up (via group or individual function) they can now be
automatically included when a new set is created.

CREATE NEW PARTICIPATION SET Default Participation Sets will

‘When importing set or creating blank set, current year and prior will use default back year participations unless different option selected. If the
‘None” option is selected, the back year participations will be taken from the imported file. Default back years can be changed from individual appear at the tOp of the drop
participation set screens down list (along with the word
Test 2 (001112E) Default) when creating a new
Participation set name: New Set 1 [T] Make this the active set? set based on EXIStIng ones.
® New set based on Please Select ||
- . Please Select
© Import participations with back years based on Set 2 (Defaull)
- Set 4
_) Blank set with back years based on: Group Test
SetC

4.8.5 Change an existing Participation Set to default
Go to the Dummy Members screen. In the list existing Dummy members can be seen along with their default
Participation Set (if one has been set).

DUMMY MEMBERS
Create, edit or delete dummy members. Search for a dummy member by full o partial member name or code; searches are applied within the
current filter.
[Vomber Number —— x Gearch E
Member Name + Default Participation Set Name +
[ 001084R RITC - Chaucer No Default Set Selected
[T] 001110R RITC - Argenta Actual - 2104 ECA
[ 001111E Alan Test No Default Set Selected 3
[T 001112E Alan Test 2 Set2
[ 001301R RITC - Torus No Default Set Selected
[0 002008R RITC - Shelboumne No Default Set Selected
[T] 005820D Jubilee Combined No Default Set Selected b
[0 053597D Markel No Default Set Selected
[T] 056032D R&Q Capital 1 No Default Set Selected
[0 2222220 with 4001 No Default Set Selected
[C] AmiSag1 Comb Amtrust Sagicor member No Default Set Selected
[F] BN53A0G I Memher Mo Nefault Set Selerted e
Page 103

[Create Dummy Member] (Import Dummy Member Details|

From the Member Details page click on the Participation Set name. The Member Participation Set Details page will
open. To make this set the default set click on the ‘Set As Default’ button at the bottom of the screen.
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MEMBER PARTICIPATION SET DETAILS

When adding syndscate participations, parallel arrangements are noted as follows: Parallel || Natural. Upan saving these participations will be
added i the list using the natural number rather than the parallel number.

. (001112€) Set Name: Set4
Active: No Published: No
|| Back Year Participation Set || Resulis | | Lite ECA
Modelling Year OPL (£) : 200,000,000
Syndicat Participations MAPA Participations
_ Syndicate Number ¢ BTiCE Participation Amount$ - | | | MapaNumber ¢ WOLEH Participation Amount ¢
3000 2014 200,000,000 No records wers notumed
3000 2013 100,000,000
[EdH|
[Add] [Delete] (Add|
(Calculate ECA) [Make Active] [Sel As Defaull]

Date Created : 28052014 Created By Ciste Last Modified - 20472014 Modified By

Available to: ME Admin, ME, MA Admin, MA

The Manage Group Participation sets page can be accessed via the left hand navigation menu. This page allows
users to import multiple member participation sets and manage them as groups.

it MEMBER MODEL

Home > Manage Group Participation Sets.
v MANAGE GROUP PARTICIPATION SETS
rw Members
To import a new file contaning muliple member partcipation sets press the ‘Create New Import button. Use the search functon to sebect an
Ww - x:58ng group pancipation set. Select the impaoet name 10 manage the results of the previously imporied fle
Clickto sekctall group  View Seaing Resuits import Name | Searc
¢ DO = x [Sea
partic ipation sts = = R ——
e Y v 19 s T
Clicktoszket agroup ,,,:;b,, Comversicn 2 211112013 lioyds-admin @loyds com 919
st
partiipation ss J 201112013 Hoyds-admin @foyds com 3 | Shows number of
: t 11201 Hoyds-ad: ds a8t " 3
clickto navigate to the 201172013 5-adoin @loyds.com 8 members inthe group
import partiipationsets = MAPAS _9: raft 16122013 lioyds-admin @loyds com 549 é_pam(u:etlon sat
(=) . Draft Not 161122013 lioyds-admin @foyds com
Dummy MAPAs Draht Not 12
Clic kto create new Lsicnc Jenants tioyds-admin @loyda.com clickto changs default
goup partkipationsat s Drat Not 161122013 liayds-admin @lioyds.com 2133 - setto be wsad infutur
Admin etcreation

Create New Import_Delete) Make Back Year Defaultg
Clickto delete szlected Help
goup partkipationsets

4.9.1 Importing a group participation set

Note: You are now able to use natural or parallel syndicate numbers as the “main” syndicate. This will allow the
modeller information to be better co-ordinated with your own system. Please contact MRC helpdesk (LIoyds-MRC-
Help@lloyds.com) for further assistance.

a7

It is now possible to import life participations. The Import Participations page now includes a column called

‘Life ECA (£)’ next to the Non-Life column ‘Final ECA (%)’. The Group Summary report will show the ‘Life
ECA (£)’ column populated if there are Life participations present in the report.

Follow the steps below in the same way you would for non-life participations below. To model individual life

members, see section 4.10.
Step 1: Creating a group participation set import file

Import files must be .CSV in the following format:
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Member Code Member Name Year Syndicate Number or Premium Limit £
MAPA Number

Note the file should not have headers. For example:

D1 Test Member 1 2011 33 4444
D1 Test Member 1 2011 518 333

D1 Test Member 1 2010 33 7777
D2 Test Member 2 2011 7217 1111
D2 Test Member 2 2010 33 6666

Step 2: On the Manage Group Participation Sets page click on the ‘Create New Import’ button
| [T testnoZ

Create Mew Import eletel
e

The Import Participation Sets page will load.

Moy MEMBER MODELLER S————

Results tab where mambar sets Home > Manage Group Participation Sets > Import Participation Sets Modeller: PY | Model Locked

will be displayed once imported IMPORT PART'CIPATION SETS

JTha participation sat nama antared will ba saved to each member's participation set containad in the imported fila. If the importad fila is not in the:
artcipation Sets [ it or 3 data error exsts. then the entine file will be rejected. If a participation set name already e:0sts in the exemal file, i will be
new name. To desagnate all members’ partcipabion sets being imported as the actiee sets, Select the tick bax

Enterthe participation s2t name

Clickto szlect 3 file to import aling Results

Clickto makes the import group Participation Set Name:

the member's active
participation set

Click to cancel the creation of a
new group participation set Browse.. |

Clickto run the impart Make imported sets the active participation set

9 Irpon only parblpations that are in the e
Use edsting default back year set for dummmy membsers

paricipations that are in fle and st back year participations a8 new default for durnemy members

import] [Cance]

Step 3: Enter a name for the group in the ‘Participation Set Name’ field

Step 4: Click on the ‘Browse’ button next to the Import File field

Step 5: Select the import file and click on the ‘Open’ button
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‘€ Choose file ==
L
Ou ‘[l: + sys_MacfarlV » Documents - ‘ &,‘ ‘Searrh 2l
-~ B8 Views ~ W New Folder
Favorite Links Name Date modified Type Size >
B Deskicp B Dummy Member Back Years.csv
. B dummy members.csv £
il Recent Places ) 10608
o5
M Computer 11500 csv
[/ pocuments B ME Life ECA.csv
B Pictures L] ME 20 Members.csv
B Music EL11670.csv
% Recently Changed B 11374 csv
EB Searches B11213.e5v
| Public 11781 csv
BL]12761 csv
B13781 csv
B)14106.c5v
Falders A | B Al members.csv il
=" .
File name: | ~ | Al Files 7] -

The import file location and name will be populated in the ‘Import File’ field.

Step 6: Click on the ‘Make imported sets the active participation set’ checkbox

This will make the imported participation sets the active set for each of the members in the import file. If this is not
selected the sets will not be the members active set.

Step 7: Click on one of the following checkboxes:

e ‘Import only participations that are in the file’
o ‘Use existing default back year set for dummy members’
e ‘Import participations that are in file and set back year participations as new default for dummy members’

Note: Members’ Agents can store back-year participations for dummy members and manage default settings. Once
back year (CY and prior) participations have been set up (via normal import) they can now be automatically included
when a new set is created.

Step 8: Click on the ‘iImport’ button

= Mambars
. IMPORT PARTICIPATION SETS
Wiew Memibers
Manage Group The pasticipation sel name enered will be saved 1o each member's participation se1 contained in the impoted Sle. I the imported Sle iz nat in
Parise ;;mmn Sate 1k commect frmat or a dala error exists, then the entire Sle will be rejected If 3 participation $#1 name already exists in the extemal Sle, it will
bz imporied wath the niw name. To desigrate all memisers’ participation S613 baing imponed &8 the Sl 618, $elect 1he lick box

Dammy Mambars

fasne of the Group ____ View Propased Import Parameters

Pomicipation 5 I Imparted Panicipation Set Hame: 20 members.
Member Paricipation Sots
) T - x| [Gearch =
Click 1o Select AN Mambers = MAPAS -
1 the Group lmport Viaw PRt | Code - Final ECA () & Final ECA(%) ¢ s Activo Set ¢ ©
Dy MAPAS 00T BULLES ) i . No
Click 1o Select a Member -
T Repo | o e0n
N (306356 g
(BT mrrrs—ciLecs ma

0R1023F  FRAMKLIN KM
G 1R E

4.9.2 Exporting a Group Participation Set
This functionality has now been added to the ‘action’ dropdown. Select the Participation Set by clicking on the check
box next to the set and select ‘Export Participations’ from the drop down and select ‘Go’ to download.

Classification: Unclassified




50

Note: It is now possible to run member ECA reports for all members in Group participation sets (from either the
Group Participation set function using the buttons on the Import Participations Sets screen [see above], or the
Reports section).

MEMBER MODELLER

fome > Manage Group Paricipation Sets Modeller: PY

embers MANAGE GROUP PARTICIPATION SETS

View Members
Toimport a new file containing multiple member participation sets press the ‘Create New Import” bution. Use the search function to select an

Ma',“ige G:";l;‘s existing group participation set. Select the import name to manage the results of the previously imported file.
View Scaling Results VMO

Dummy Members W] Import Name W Date Created 4 Created By 4 No.of Members ¢
View Proposed

Member Conversion

APAS

View MAPAS

Dummy MAPAS

[Create New Impord [Delete [Make Back Year Defaull

Select an action N

Available to: ME Admin, ME, MA Admin, MA
The Life ECA page can be accessed via the View Members page.

Member life ECAs can be captured for members that already exist in the system having non-life ECAs or for
members that participate on only life syndicates.

To include a life only member in reports the member must be set up as a dummy member in the system.

- I .
Life ECA calkkulations are based on the PY YOA only. Select the ‘Calculate Life ECA” button to return the results
Set Name: 1est 6120
Active: No Published: Mo
Select Life ECA tab to model
Editable Participation Set || Back Year Participation Set || Results R . )
life participations
Lite Syndicate Parmicipations Results
Syndicate Number o [ROLES Participation Amoun &~ Life OPL for Modelling YOA (£)
44 2015 1,000,000 .
308 2015 100,000 Life ECA05)
=1 Life ECA (%) - ]
Minimum Life ECA (£)
Minimum Lite ECA (%)
ECA Override (K)
) Final Life ECA (£]
Final Life ECA [%)
Selectto add/
Aad] [Detete; delete a life
Caiculate Lise ECA) [Make Active; swvndicate (Member Summary - POF| [Member Summary - XLS|
| | = |
L @
[ [ - [
Selectto Selectto make a Selectto run reports. The user must calculate
calculate Life participation set active both Life and non-Life ECA values before
ECA generating the reports

4.10.1 Creating a Life ECA — Individual Members
Step 1: Select View Members from the menu on the left hand side of the screen and select the member you

want to model.

Step 2: Select the ‘Life ECA’ tab and then the ‘Add’ button.
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Step 3: From the drop down, select the life syndicate you want to model and then select the ‘Save ECA’
button.

select

3]

Amount (£)

A [Make Active

3527 Date Created : 24/00/20

Step 4: Select the ‘Calculate Life ECA’ button to run the results.

Step 5: To view the results in PDF or Excel, select the ‘Member Summary — PDF’ or ‘Member Summary - XLS’
button. Note: The reports cannot be run until both non-life and life ECAs have been calculated. Once
calculated, the Life ECA (£) result will also be available on the main View Members screen.

To model group life members, see section 4.9.1.

5 ADMIN

Available to: ME Admin, MA Admin
The Admin page can be accessed via the left hand navigation menu > Click on the ‘Admin’ link.

Three functions are available from the Admin page:

Export All Participations Sets

e Link Members

e Publish ECAs to Lloyd’s

o New Authorise Users (MA admin)

ADMIN

Export All Participation Sets Export All Participation Sets

Link Members to Account Executives

Publish ECA to Lloyd's

Authorise Users

5.1.1 Export Participations

Available to: ME Admin, MA Admin

Step 1: Click on the ‘Export All Participation Sets’ button

Export All Participation Sets Export All Participation Sets
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Step 2: Click on the ‘Open’ button to open the file in Excel or the ‘Save’ button to save the file to a selected

location

File Do ad

Do you want to open or zave this file?
31 j Mame: MemberParticipationSet-27_06_2010-20_32.csv

i Type: Microsoft Office Excel Comma Separated Values File
Fram:  uatmcatweb, llowds,com

Open Save

| Cancel I

| e | Wwhile files from the Internet can be useful, zome files can patentially
0 harm pour computer. IF you do not bzt the source, do not open or
= zave this file. What's the rigk?

5.1.2 Link Members

Available to: ME Admin, MA Admin

The Link Members functionality enables users to link members to selected users within their organisation so when
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these users log into the system, the Members page defaults to display their linked members. This can be particularly

useful when different users manage different sub-sets of members.

MEMBER MODELLER

Home > Admin > Link Members to Account Executives

LLOYDS

= Members.
Wiew Members

Manage Group
icipation Sets

dropdovm

B Y iloyds com (MRC Asminisator) | Log out

Modeller: PY

LINKMEMBERS TO ACCOUNT EXECUTIVES

Select account executive and add members from ‘members not linked” table to define the ‘members linked . The default filter when accessing
member screens will be the linked members list. Members may be linked to multiple executives. Check the "Show ONLY members that have
no links™ box to filter the "Members Not Linked” table to those members who are MOT linked to any user

Dummy Members Cliek 1o show memebrs.
that have not been linked to
View Praposed Account Executive | Agent-user@lioyds.com v Show ONLY memmbers that have o links [T gy usars
lember Conversion
Capture Life Membar Table showing members
Table showing members ECA that have not been linked to
that have been linked to --—________‘._1_-‘. the selected user
seelctedmember | Apae Members Linked  Filter: | All Members v t‘;'::f” ot Filter: | All Active Members | »
View MAPAS
Kember Kember
Dummy MAPAS 1 Code L3 Member Name - ) Code {3} Member Name -
= Syndicates : R 0O oz Test Member 1
View Syndicates I
O 24 Test Member 2
Reports Click to link selected
O ozs Test Member 3 members 1o user
Admin
[1—p428 Test Member 4
Help 0O otz Te——— | Click to remove selected
EAQ .—/_r//_w/' linked members from user
Ll ;e Test Member 6
0 mae Test Member 7
O o130 Test Member 30
0O m»n Test Member 31
O o132 Test Member 32

Page| 1 0f120

Click to export users linked

Click to import links 1o users ~
mport Links| [Expert Linksj ™~

members

Step 1: On the Linked Members page select the user to link members to from the ‘Account Executive’

dropdown

Note: Only users that have logged into the system will be displayed in the dropdown.

The page will refresh to display the selected users linked members.
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Step 2: Select one or multiple members on a page by clicking on the checkbox next to their member code

Step 3: Click on the ‘< <’ button to linked the selected members to the user

Step 4: To remove linked members from the selected user click on the checkboxes next to the members in
the ‘Members Linked’ table

Step 5: Click on the ‘> >’ button

Step 1: On the Linked Members page

5.1.3 Publish ECA

Available to: ME Admin, MA Admin

Agents are able to share with Lloyd’s the member ECA capital requirements and participations used for Coming into
Line (CIL). This will be based on the active participation sets for the Proposed Year. In the unlikely event that a
Members’ agent needs to make a change to the published results, it needs to contact Lloyd’'s MRC to arrange this.

An admin user will need to select ‘Admin’ from the menu and then select ‘Publish ECA to Lloyd’s’.

Home > Admin > Publish ECA 10 Lioyd's

B PUBLISH ECA TO LLOYDS
Viet Memosrs smber ECA capital requirements and participations, used for Coming Into Line (CIL).
Manage Group Participation d
Sels Note: In the ange meaning that published set is no longer reflective of the final coming into line pesition, users should contact the Mei apital Team, MRC, who will enable
you fo re-pul e
View Scaling Results

BT Status: Not Published

Viw Proposed Member
‘Conversion

= Syndicates Publish History

ACTION

View Syndicales

Reports

5.1.4 New Authorise Users

Available to: MA Admin

The syndicate summary details and reports will be made viewable to ALL member's agents and member users. If the
syndicate remains private, its details and reports will only be viewable by members currently on its stamp, their
member's agent and the managing agent users. Syndicate details will not be viewable by other managing agents.

CODE = AGENT NAME AGENT CODE

MAKE PUBLIC

6 REPORTING
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The Reporting page can be accessed via the left-hand navigation menu.

There are a number of different reports that can be generated from the Reports page. Selection of the Report Type
will enable relevant parameter fields.

MEMBER MODELLER

Home = Reports

= Members REPORTS

Yiew Members

Manage Group
Participation Sets

Dummy Members

View Proposed

’ Generate as F'DF] [Generate as M3 Excel
MMember Conversion

Capture Life Member
ECA

The reports available are:

e Abridged Active Set ECA & Extended Active Set ECA— This report displays all of an organisations member’s
ECAs for their active participation set and shows which sets have been published to Lloyd’s. It is now possible to
exclude Dummy Members from this screen via the All Active Members drop down. Select the checkbox to Exclude
Dummy Members from the report. A new column to report life has been included called ‘Life ECA (£)'.

Abridged Agent Summary and Extended Agent Summary— This report displays all of an organisation’s members
ECAs for their active participation set along with any member life ECAs.

e Audit History — This report shows the history of certain auditable events.

e Group Participation Set

o MAPA Member Participation — This report will show a selected MAPA and all members that participate on that
MAPA along with their premium limit £.

MAPA Syndicate Participation — This report will show a selected MAPA and the syndicates on which it participates
along with their premium limit £.

o Member Participation Set Comparison

e Member Summary

e Proposed Member Conversion Note: unavailable to Multi-Members

e Existing Conversions (individual) Note: unavailable to Multi-Members

e Existing Conversions (All) Note: unavailable to Multi-Members

e Existing Conversions (All) Active Sets Only Note: unavailable to Multi-Members

e Life ECA — This report will include the Life OPL (£), Final Life ECA (£) and Final Life ECA (%).

e New Syndicate Summary

e New Syndicate List

Note: page 7 specifies which reports are available to a type of user.

7 MAPAS

Available to: ME Admin

The MAPAs page can be accessed via the left hand navigation menu > Click on the ‘View MAPAS’ link.
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MEMBER MODELLER

Barpte admindors ovan com (HAC Afmintata, MAC) | Leg aut
Home > MARAs Hodeller: P
5 Mombors MAPAS
Vigw higembors Manage MAPA constiylions. Any amendments will persist bo Member ECA calculations, Back year paricipations aee for reference cely
Search anage Group
Partacip
Seloct ALL LARAS '_“‘—':—'EMELM - % [Goarct]
Visir Proposh ™ | BAPA Number + RUTUNERS Type OPL ) ¢ ECA ) & ECA%
Iamiber Comversion Top L) L) E
O 2000 Amareded 14257 260 ERECRE F.-E
Soloct MAPAS —— PO 010 Basaling 134 220 250 32 BTS 382 M5
P | - -
= MAPAs = 7DEE a0 Basaling 44011 312 14,134 332 321
A 2000 Arareded Qe 10 007 481 =L
Dummry MAPAS
000 Basgling 116 545 892 &6 &a7 sa1 #aE
Feports 7o 10 Bassline 36,357,408 17 B72,13 56
Admin
200 Ammareded 14,248 341 B524 351 &8
Help
FAQH a0 Amaraded 31 BB 8T 18,174 043 &r4
200 Basaling 22927 531 703 B2 27
20 Basalhng 45518,502 11452199 6 -
Calculaie ECA! (Create New Dummy MAPA| Expot MAPA Impor MAPA

The MAPAs page displays all MAPAs that the organisation of the user logged in manages.

7.1.1 Search
The MAPAs table can be searched by MAPA Number, MAPA YOA or MAPA Type.

Step 1: In the Search dropdown select ‘MAPA Number’

Step 2: In the search field enter a MAPA number or partial MAPA number

Step 3: Click the ‘Search’ button

All MAPA results matching the search criteria will be returned and displayed in the MAPASs table.

Step 4: To clear the search results click on the ‘X’ in the search field

[MAPA Number |7 (% Jpearc]
M mapAMumber o EOTURE A

The search results will be cleared and all MAPAs will be displayed.

7.1.2 Calculating the Notional ECA for the MAPA

On the MAPAs page, the notional ECA can be calculated for one or multiple MAPASs that do not already have their
notional ECA displayed. These MAPAs can then all be selected to be included in a multiple MAPA calculation.

Step 1: Click the check box for one or multiple MAPASs
Step 2: Click the ‘Calculate ECA’ button
Step 3: Click the ‘OK’ button

The status ‘Calculating’ will be displayed against each of the selected MAPAs, their notional ECA results will be
returned and displayed as they are calculated.
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= Members MAPAS
View Members Manage MAPA constitutions. Any amendments will persist to Member ECA calculations. Back year participations are for reference only
Manage Group
Participation Sets
View Scaling Results | | MAPA Number v %
Dummy Members ] MAPA Number N YOA L2 Type OPL (£) # ECA(£) # ECA%
View Proposed SR e
Member Comversion 1236 20m Dummy - Calculating
7297 2011 Dummy - Calculating
........................ 7298 2011 Dummy . Calculating
= MAPAS 7299 201 Dummy . Calculating
View MAPAs
Dummy MAPAs

7.1.3 Creating a New Dummy MAPA
Step 1: Click on the ‘Create New Dummy MAPA’ button

The Create Dummy MAPA page is loaded.

il MEMBER MODELLER

o W e Iryde adminiy loyde co m MRC Adsinitraee, 'IB
s CREATE DUMMY MAPA

Manage Group

Paricipation Sels Create duray MAPA. Enter i & name and unique nurber in the range TOO-T999 inclus e

Durnrny Mirnbers
Dumimy MAPA Number |

Wigw Proposed
Member Cormirsion Dumimiy MAPA Name

[Save Changes [Camced Charges
= MAPAS ' . '
iew MAPAS
Duenmy MAFAz

Reports
Admin

Help
Fa0

Step 2: Enter a dummy MAPA number (between the number range 7000 — 7999)

Step 3: Enter a dummy MAPA name
Step 4: Click the ‘Save Changes’ button to save the dummy MAPA

Dummy MAPA Name I:

—
Save Changes )Canu::el Changea]

—

—

7.1.4 Exporting MAPAs
MAPA constitutions can be exported via the MAPAs page for one or multiple MAPAs.

Step 1: Select one or multiple MAPAs by clicking on the check box to the left of the MAPA number
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= Members MAPAS

View Members Manage MAPA constitutions

Manage Group

Participation Sets -
View Scaling Results MAPA Number v

Dummy Members

View Proposed
Member Conversion

= MAPAs
View MAPAs
Dummy MAPAs

Step 2: Click the ‘Export Constitution’ button
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Step 3: Click the ‘Open’ button to open the export in MS Excel, click the ‘Save’ button to save the file or click

the ‘Cancel’ button to cancel the export

File Download 3

Do you want to open or save this file?

E{' j Mame: MapaOnSyndicate-06_10_2010-11_S4.csv
a, Tepe:  Microsoft Office Excel Comma Separated Walues File

From: uatmcatweb llovds.com

[ Open |[ Save l[ Cancel

I--"‘~| ‘while files from the Internet can be useful, some files can potentially
a harm pour computer. 1f pou do not bt the source, do not open or
= save thiz file. What's the rigk?

The file is in a .CSV format and has four fields (MAPA Number, Syndicate Number, Year and Participation Amount).

7.1.5 Importing MAPASs
MAPA constitutions can be imported via the MAPAs page for one or multiple MAPAs. For a single MAPA, the
constitution can also be imported via the MAPA Details page.

Step 1: Create a MAPA constitution import file

Import files must be .CSV in the following format:

MAPA Number Syndicate Number Year

Premium Limit £

Note the file should not have headers. For example:

7295 218 2011

4,606,911

7296 4242 2011

5,707,584

Step 2: Click the ‘Import Constitution’ button
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] 7299 20M Dumrmy 50,74
—

Calculate ECA] [Create Mew Dummy MAF'A] [Expnrt Constitutior]] |lmport Constitution
"-._______________..r‘

The import buttons are loaded.

C | Browse... ] [Import [Cancel])

Step 4: Select the file to import and click the ‘Open’ button

Choose file E|§|
Lok ik ‘_)Files for Import ﬂ Q F M-

L1 E=LImMAaPa Constitutions 1.csv
=8 MAPA Constitutio v

Step 3: Click the ‘Browse’ button

&

My Recent
Documents

=

Desktop

~

L

My Documents

%

L

My Computer
LNwWHMRR 35633
<
My Metwortk  File name: |MAPA Corstitutions 2.csv j Open |
Places
Files of type: |A|| Files [*7] ﬂ Cancel

The ‘Import File’ field is populated with the import file location and name.
Step 5: Click the ‘Import’ button

While the import is running, the MAPAs page will remain displayed. Once the import is complete, a notification
message will be displayed on screen confirming that the file was imported successfully.
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To access the MAPA Details page, click on the MAPA number on the MAPA page or on the Manage Dummy MAPAs
page.

MAPA Mumber » »® |Search

[0 7296 2011
[0 7297 2011
[(?298) 2011
[ 7299 2011

The MAPA details page displays the syndicate participations which constitute the MAPA. The page consists of three
tabs:

Editable Constitution — If the modeller type is the proposed year (PY) then the MAPA’s PY and CY participations
will be displayed. If the modeller type is the current year (CY) then only the CY participations will be shown. On this
tab, the PY and CY participations can be created, edited and deleted. However, there are restrictions in place;
existing CY participations can only be increased, they cannot be decreased or deleted, user created CY
participations have no such restrictions. If participations are edited then the Results tab will be disabled, forcing the
user either to recalculate the ECA or revert the constitution to the baseline in order to access the tab

Back Year Participation Set — The MAPS’s open back year participations are displayed for reference only.
Results — The MAPA’s ECA results based on the participations in the constitution are displayed on this tab. The
MAPA-Member report and the MAPA-Syndicate report can be generated from the tab. The MAPA-Member report
shows the list of all members that participate on the MAPA and the MAPA-Syndicate report shows the syndicate
participations which constitute the MAPA.

oo MEMBER MODELLER

ASC QOoyth com (MRS Admumitrator) | Log ot

Home > 7297 Test MAPA2 MAPA detals

S Mombers MAPA DETAILS

View M .
View Mombers -
Manage MAPA consteutions Any amendments wil persist 10 Member ECA calculations Back year participatons are %or refarence ond

Displaying the Back Years

Manage Geoup
e Sets

est MAPA2 (7297)
View Scalng Results
Displaying the PY and CY

Participations oy Mombars
View Proposed Back Years  Results
Click to Select Al Membec Comerson | wodelling Year OPL: 36,893 692 Displaying the Results for
Porticipations in the Toble ™ 5ynaicates the MAPA
View Syndicates =
Clickto Selectthe ' 1uaoa \ [Syndicate Number g x [Bexc
Participation ik = ~ =R - D DU
Tiea MAPAS f‘ . Syndicate Number i YoA Percpeion Asout Participation
Click to Delete Selected Dummy M [ n 2011

Syndicate Participations

" 0 n 201 4,000,000
Click 1o Edit the Syndicate Aduile o s ” 00.00¢ Click to Calculate the

1

User the MA was Created

2 er By & Last Modified By

PY & CY Participations T 510 2011 5 000 000 / notional ECA for the MAPA
FAQ \ 2011 & ;:.fl/"
Click to Add New Syndicate = Click to Revert the MAPA to
PY or CY Participations £t [Duietey the Baseline
7
) 5 > Displaying the Date and
Click 10 Import cate {Add] pmpont) Caic playing .
i

PY or CY Pant
Oate Crested 05132010 Craated By - & e

7.2.1 Editing the MAPA Constitution

The MAPAs constitution can be edited via the ‘Editable Constitution’ tab on the MAPA Details page.
Step 1: Click the ‘Edit’ button

(] 386
T, 710
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The MAPA constitution table is opened to edits.

Step 2: Overwrite the Participation Amounts £ for one or multiple MAPASs

[] Syndicate Number % YOA - Participation Amount /\\
[ 33 201 /E_UUU_UUU
1 218 201 { 3,000,000
0 318 201 \ 4,000,000
[0 510 201 \5_[][][]_[][][]
\\_,.// =
Calculate ECA

Note: There are no restrictions editing PY participations or user-created CY participations but existing CY
participations can only be increased, they cannot be decreased or deleted.

Step 3: Click the ‘Save’ button

] 510

e
| [Save| JCancel
l\'---.---'

Addl llmpor

The MAPA constitution table is closed to edits and the changes are saved. The ‘Results’ tab will be disabled. The
user will need to recalculate the MAPA'’s notional ECA based on the new participation amounts.

7.2.2 Adding a New Participation
New participations can be added to the MAPAs constitution via the ‘Editable Constitution’ tab on the MAPA Details
page.
Step 1: Click the ‘Add’ button

a10

i

Step 2: Select the syndicate number from the dropdown

Save| |Cancel

The “Year’ dropdown will be enabled and populated with the available PY and/or CY years for the selected
syndicate.

Step 3: Select the PY or CY in the dropdown
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Save| |Cancel
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Note: in the PY modeller type, the PY and CY will be available in the dropdown. In the CY modeller type, only the CY

will be available in the dropdown.

Step 4: Enter the premium limit £

1882 1201 ¥ [((£) |3000

Save| |Cancel

Step 5: Click the ‘Save’ button.

1882 v||2011  v| (£)[3000

Save| |ICancel

The participation will be added to the MAPA constitution table. The ‘Results’ tab will be disabled. The user will need

to recalculate the MAPA'’s notional ECA based on the new syndicate participation.

7.2.3 Deleting Existing Participations

Existing participations can be deleted from the MAPAs constitution via the ‘Editable Constitution’ tab on the MAPA

Details page.

Step 1: Click the checkbox(es) next to the syndicate participation to be deleted

Syndicate Mumber % ¥ [Search
J;l Syndicate Number * YOI
D\ 33 2011

| 218 2011

] | 318 20Mm

| 610 2011
l\ll_hf‘[ ET 2011

Step 2: Click the ‘Delete ‘button

1 e5F—

EED)
e
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Step 3: Click the ‘OK’ button

Windows Internet Explorer f@

‘:{) Are you sure you wank to delete the selected Syndicate Participationis)?

| ok |[ Cancel ]

The page will refresh and the participation(s) will be deleted from the MAPA constitution table.

7.2.4 Importing the MAPA
The constitution for the selected MAPA can be imported via the ‘Editable Constitution’ tab on the MAPA Details
page.

Step 1: Create a MAPA constitution file

Import files must be .CSV and must be in the format described in section xxx. Note that import files must only contain
participations for the selected MAPA.

Step 2: Click the ‘Import’ button
AT

J

The import buttons are loaded.

ERT 207

—
—

Step 3: Click the ‘Browse’ button

Step 4: Select the file to import and click the ‘Open’ button

The ‘Import File’ field is populated with the import file location and name.
Step 5: Click the ‘Import’ button

While the import is running, the MAPA Details page will remain displayed. Once the import is complete, a notification
message will be displayed on screen confirming that the file was imported successfully.

7.2.5 Reverting the MAPA to the Baseline Constitution
The selected MAPA can be reverted to the baseline constitution via the ‘Editable Constitution’ tab on the MAPA
Details page. Note that this feature is not available for dummy MAPAs.

Step 1: Click the ‘Revert To Baseline’ button

Classification: Unclassified
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Calculate ECQH_ﬁevert To ElaselineD

Step 2: Click the ‘OK’ button

Windows Internet Explorer

\_‘;:’/ Are you sure you wank ko revert the MAPA ko the baseline constitution?

[ o4 i l Cancel

The selected MAPA reverts to the baseline constitution.

7.2.6 Generating the MAPA Reports from the Results tab

The MAPA-Member report and the MAPA-Syndicate report can be generated via the ‘Results’ tab on the MAPA
Details page.

Step 1: Click the report button for either the MAPA-Member report or the MAPA-Syndicate report

Note that you can choose to generate both of the reports in either PDF or .XLS format.
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| Editable Constitution || Back Years ||

OPL for Modelling Year: 36,893,692
Notional ECA (£): 13,244 836
Notional ECA (%): 359

MAPA-Member Report

MAPA-Syndicate Report

Step 2: Select the option to open or save the report

File Download (X]

Do you want to open or zave thiz hile?

@j Mame: ...mber_Participation_{0g.Ock, 2010_2 .49, 40_PM). xls
IHl Type: Microsoft Excel whorksheet

Fram: uatmcatweb, lloyds,com

Open l[ Save ]| Cancel |

i "Rl While filez from the Intermet can be uzeful, zome files can potentially
\e/ harm pour computer. If you do not trust the source, do not open ar
= save thiz file. \What's the rigk?

Available to: ME Admin

The manage Dummy MAPAS page can be accessed via the left hand navigation menu > Click on the ‘Dummy
MAPAS’ link.

Classification: Unclassified




MANAGE DUMMY MAPAS

Create, edit or delete MAPA details. The MAPA constitution can be imported for the proposed and current years of account only.

Search
"~} Dummy MAPA Name v|| x

L [J MAPA Number 2 Dummy MAPA Name -

Select All Dummy MAPAs O 7297 Test MAPAZ

[ est

O 7298 Test MAPA3

O 7299 Test MAPA4

Select Dummy MAPA —_] O 7291 Test MAPAS

O 7292 Test MAPAB

O 7293 Test MAPAT

Click to go to Dummy
MAPA Details Page

ICreate New Dummy MAPA] [Import Constitution

7.3.1 Creating a Dummy MAPA
Step 1: Click the ‘Create New Dummy MAPA’ button

The Create Dummy MAPA page is loaded.

MEMBER MODELLER

Home > Dumeng MAPAS > Craate Dummy MAPA e mmr. Y
e CREATE DUMMY MAPA

Manage Group
Participation Sels Create dumey MAPA Enter i & name and unigue nuenbser in the range TO00-TS99 mnclushe
Durnry Members

Dumimy MAPA Humber |
View Proposed

Membar Convirsion  Dumimy MARA Narm

Savie Changes| Cancel Changes
= MAPAs ' )
View MAPAs
Diurney MAR Az

Reports
Admin
Help
FAD

Step 2: Enter a dummy MAPA number (between the number range 7000 — 7999)

CREATEDUMMY MAPA

Create dummy MAPA. Enter in a name and unique number in the range 7000-7999 inclusive.

Dummy MAPA Mumber )

Dummy MAPA Name |

[Save Changes] [Cancel Changes]

Step 3: Enter a dummy MAPA name
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CREATEDUMMY MAPA

Create dummy MAPA. Enter in a name and unique number in the range 7000-7999 inclusive.

Dummy MAPA Number [7296 |
Dummy MAPA MName |Test MAPAT| w
_—-—'_'-.--_

[Saue Changes] [Cancel Changesl

Step 4: Click the ‘Save Changes’ button to save the dummy MAPA
Step 5: Click the ‘OK’ button

Windows Internet Explorer P§|

‘? "

\_,.\r/ Are wou sure you wank ko create this dummy MAPAT

| (8] 4 | [ Cancel

The new dummy MAPA is created and the Manage Dummy MAPAs page is loaded.

7.3.2 Editing a Dummy MAPA
Step 1: Click the ‘Edit’ button

/D_\.uu
ety

Vi

—
[Create Mew Durmrmy MAF'A] [Impurt Constitution

—

The dummy MAPAs tabled is opened to edits.

Step 2: Edit the MAPA number and/or name for one or multiple dummy MAPAs.
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[Create MNew Dummy MAF’A] [Impnrt Constitution

The dummy MAPAs tabled is closed to edits and the changes are saved.

7.3.3 Deleting a Dummy MAPA

| MAWEP\ $
01 [#% AN TesMAPAT N |
m’ [T297 ‘1\ |T,é;t MAPAZ ‘\
[7298 | \ ﬁest MAPA3 |\‘
1 [7299 | ! [Test MAPA4 |l
= [7291 | } [Test MAPAS |}
\—_| [7292 / h’est MAPAB ]
ﬁ]\[m% /1’ |T‘3'Qt MAPAT /' |
Step 2: Click the ‘Save’ button.
7444
.
Eancel
J
S

Step 1: Click on the checkbox(es) next to the dummy MAPA(s) to be deleted.

o

ﬁ M*A Number

1 7296 \

7237

] 7298

[ 7299

7291 J

Step 2: Click the ‘Delete’ button
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1 7293

PN
EE)
R

Step 3: Click the ‘OK’ button

Windows Internet Explorer

\:.?’) Are wou sure wou want bo delete the selected Durmmy MaPalsi?

[ QK q [ Cancel

The page will refresh and the selected dummy MAPAs will be deleted from the MAPAs table.

8 SYNDICATE HUB

To access the Syndicates page, click on the ‘View Syndicates’ link on the left-hand navigation menu.

Available to: ME Admin, ME, MA Admin, MA, Multimember, Member

The Syndicates page displays all syndicates that the organisation of the user logged in has permission to view. The
syndicates displayed on the page will default to ‘All Syndicates’. The new column, ‘Process Status’, has been added
to show the status of each syndicate in the review process

Buttons to open Syndicates filter
Syndicate Summary

Search Report

SYNDICATES

Search for a Syndicate by full or parfial syndicate name or code. Searches are applied within the current filter

Organisation Name All Syndicates ~

C CODE AGENT NAME AGENT CODE STATUS NO. OF MEMBERS CAPACITY (£} ECA () ECA(%) PROCESS STATUS i"u"m‘}l'f

C 29,000,000 22,910,000 79.0 Agreed Benchmark mm
[ 3,267,100,000 1,777,302,400 54.4 Agreed @
a [] 79,339,500 - Agreed mm
O 200,000,000 93,800,000 469 Agreed mm
(w 450,000,000 190,350,000 423 Agreed mm
O 0 29,160,000 - Agreed m

m Syndicale List XLS
«

Buttons to open Syndicate
List Report

8.1.1 Syndicate Filter
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Available to: ME Admin, ME, MA Admin, MA, Multimember, Member

The Syndicate Filter defaults to display syndicates that have been linked to the user logged in. Filter options include;
All Active Syndicates, All Inactive Syndicates and All Syndicates and Life Syndicates. The filter option will persist
throughout the session until this is changed by the user.

8.1.1.1 Selecting and Applying a Filter
Step 1: Click on the syndicate Filter dropdown

The Syndicate filter dropdown will display all filter options.

| All Syndicates - |

All Active Syndicates
All Inactive Syndicates
All Syndicates

Life Syndicates

IC STATU

Step 2: Click on afilter option

Clicking on a filter option will automatically apply the filter to the syndicate results displayed in the table. Any
searches performed will be performed within the syndicate filter applied.

8.1.2 Search

Available to: ME Admin, ME, MA Admin, MA, Multimember, Member
The syndicate table can be searched by Syndicate Code or Syndicate Name.

Step 1: In the Search dropdown select ‘Syndicate Name’

Step 2: In the search field enter a letter or partial name

Step 3: Click the ‘Search’ button

All syndicate results matching the search criteria will be returned and displayed in the syndicate table.

Step 4: To clear the search results click on the ‘X’ in the search field

Organisation Name w

[ coDnE AGENT NAME AGENT CODE STATUS

The search results will be cleared and all syndicates that fall under the current syndicate filter will be displayed.

Available to: ME Admin, ME, MA Admin, MA, Multimember, Member

The Syndicate Details page can be accessed by selecting the syndicate code hyperlink on the Syndicates page.
Similarly in design to the Member Participations Sets Details page, available is the Back Year Participation Set tab,
Results tab, Analysis tab and as well as the new Capital Requirements tab.
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SYNDICATE DETAILS

Displaying
the open
back year

Back Year Participation Set

i ; Modelling Year OPL (£) : 0
Displaying the Syndicate Capacity
PY and CY SYNDICATE NUMBER
participations

Results  Analysis

Set Name: Lioyd's Basies

P
Capital Requirement &

(B3]

Displaying
Syndicate
Results

Capital
Requirement
tab (MA user)

Displaying
Analysis of split of
the syndicate’s
underlying
business by high
level class

Analysis tab

Users are now able to view the split of syndicate underwriting exposure between US and non-US denominated
business in the Lloyd’s model. As well as providing users with useful information about currency exposure, it will also
form the basis of the quarterly currency adjustment.

New Capital Requirement tab

Available to: MA Admin, MA

Available to managing agents, this new tab allows users to view their own syndicate’s latest applicable capital
requirement, reflecting quarterly adjustments. This report is updated by Lloyds and available to agents to coincide
with each quarterly corridor test and coming into line publication. Agents will be able to download the report via the
‘Export’ button at the bottom of the page, making it easier in circumstances when, for example, needing to request a

letter of credit from a bank.

Viow Merroars

Manage Group Particpation
Sets

Viow Scaling Rosults

Capital
Requirement tab
(available to MAs)

Durmmy Members

Set  Results

View Proposed Mermbe:

Analysis

Converson

Export Assessment

button to download
report.
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To access the Members On Syndicate page, click on the No. Of Members hyperlink on the Syndicates page.

STATUS NO. OF MEMBERS CAPACITY (E)
nactive 0
___—F'-"_—'_'—_—_—_\__h‘-‘—h__\_
Aciive // ! \\ 498.200.000
1 ]
Actve \_ 230 __// §30,000.000

The Members On Syndicate page displays the member participations on the selected syndicate year of account.
Members’ agents will only be able to view members for which they act, with the balancing syndicate capacity shown
as “Other Capital Providers”. Managing agents will be able to see all members underwriting on its managed
syndicates. The Members On Syndicate page is not available to member users.

MEMBERS ON SYNDICATE

Search by
Member
code or
name

MEMBER CODE

| —

MEMBER NAME a TOTAL PARTICIPATION AMOUNT
Selectingthe |
Member name
hyperiink takes
you to the
Member Details —
page

DIRECT PARTICIPATION AMOUNT

indirect participation via MAPA, based on latest

MAPA PARTICIPATION AMOUN'

0 384,977

User selects
syndicate year of
account
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