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DISCLAIMER

Users are required to accept the Terms and Conditions and Privacy Statement, prior to accessing the member

modelling software for the first time. Details of this are shown in section 2.
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1 INTRODUCTION

The purpose of this manual is to provide a guide on how to use the Member Modelling system.

The Member Modelling software can be used to model the effect on member Economic Capital Assessment (ECA)
values, by changing member participations on varying syndicates and MAPAs.

All users are advised to review the Member Modeller user manual and FAQ section on Lloyds.com before directing
queries to Lloyds.

All agent queries should be co-ordinated through an Administrator, to improve the efficiency of the support function.
If the Administrator is unable to resolve the query, the initial first line of support is the e-mail helpline (Lloyds-MRC-
Help@lloyds.com) which will be manned by the MRC team. All Member Modeller queries should be directed to the
Lloyd’s support line: 0207 327 5333 quoting “Member Modeller”.

Users are advised to access the software through Internet Explorer 7/8 (and above) or Firefox 3.5.3 (and above).
Other portals may be used but have not been tested by Lloyd’s and may result in a loss of user functionality or
performance.

The system has six levels of external users:

e Member

e Multi-Member

e Member Agent Admin
e Member Agent

e Managing Agent Admin
e Managing Agent

These different user types have different permissions in what functionality they can access and the reports that they
can produce.

member_modeller_user_guide_2021_final

Classification: Confidential




The site map in the figure below illustrates the structure of the pages in the system and the functionality that can be

invoked from them.

Functionality

Members
Single Member - create new participation set, blank, copy or import

Changing between CY and PY Modelling years _

Year Available

MultiMember
MA Admin

Multiple Member - Manage group participation sets;import, edit, delete, calculate ECA, make all active

Adding, editing and deleting member on MAPA and/or member on syndicate participations

Calculate single member ECA

Calculate ECA for multiple members

Calculate ECA for multiple participation sets for a single member

Calculate ECA for a participation set group for multiple members

Exporting single or multiple members participations sets

Create, edit delete dummy members

Import back years for dummy members

Exporting all participation sets for all members

Model proposed single member conversion

Model proposed multiple member conversion

Capture member life ECA

Scale single member

Scale multiple members

Portfolio scaling report

Single member - set target ECA
Syndicates

MAPAs

Create, edit, delete dummy MAPAs

XXX X ||« [«[«|< [« [« ]« [€]|<[€]|<[€]K

(SRS R RS R R S R RS RS RS RS R RS RS E S R R

Create, edit, delete MAPA on syndicate participations

Restore Lloyd's MAPA on syndicate participations

Import MAPA on syndicate participation set

Export MAPA on syndicate participation set

Calculate notional ECA for MAPAs
Admin
Setting up and managing users in the system

Publish ECA to Lloyds

Link members to users
Reports
Member Summary Report

Active Set ECA report

Agent Summary Report

Member Participation Set Comparison Report

Proposed Member Conversion Report

Existing ULBY Conversions Report

Audit History Report

MAPA Member Participation Report

MAPA Syndicate Participation Report

Life ECA Report

Syndicate Summary Report

Syndicate List Report

g [ ||| [

g [ g« [ ][
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2 GETTING STARTED

Users are advised to add the Member Modeller software to their list of trusted sites in the Internet Options section.
This allows exporting and importing of data to be completed without pop-up blockers and delays occurring. From
within the site select the following:

“Tools” — “Internet options” — “Security” — “Trusted Sites” — “Sites” — “Add”

All system users will need a Lloyd’s account. To register for a Lloyd’s account please complete the application form
and submit to the MRC email (Lloyds-MRC-Help@Iloyds.com). The application form is located on lloyds.com:
http://www.lloyds.com/The-Market/Tools-and-Resources/Tools-E-Services/Member-Modeller

Users can log into the Member Modeller system using the email address and password used to register a Lloyd’s
account.

The system can be accessed directly via the URL https://mcatweb.lloyds.com or through Lloyds.com
http://www.lloyds.com/The-Market/Tools-and-Resources/Tools-E-Services/Member-Modeller

Every time a user tries to access the system they will be required to securely log in.

LOGIN  REGISTER

Email address

If you are a market participant a Lioyds.com
account gives you the oppertunity fo request
access lo a number of products and tgols such
(W (e D C T G as the Risk Locator Tool, Crystal and Market
Bullefins. You can also sign up for emails and
I have forgotien my password newsletiers

Password

Please read our Lioyd's Systems access privacy
notice o leam more about how we process your
personal information

Please read our Lloyd's systems access privacy
notice 1o leam more about how wWe process your
personal information

Step 1: In the account log in screen enter your email address
Step 2: Enter your password
Step 3: Click on the ‘Log in securely’ button

The first time the user logs into the system they will be required to accept the terms and conditions. After this first log
on the first page displayed will always be the Homepage.

On the first logon to the system users will be required to accept the Member Modeller systems terms and conditions.
A full copy of the Member Modeller Terms and Conditions & Privacy Statement are also available on Lloyds.com
http://www.lloyds.com/The-Market/Tools-and-Resources/Tools-E-Services/Member-Modeller
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http://www.lloyds.com/The-Market/Tools-and-Resources/Tools-E-Services/Member-Modeller
https://mcatweb.lloyds.com/
http://www.lloyds.com/The-Market/Tools-and-Resources/Tools-E-Services/Member-Modeller
http://www.lloyds.com/The-Market/Tools-and-Resources/Tools-E-Services/Member-Modeller

LLOYD'S ACCOUNT

Terms and conditions
Please read and accept the terms and conditions if you wish to continue.

Terms and conditions

MEMBER MODELLER SYSTEM USER TERMS AND CONDITIONS 4/

APRLY

[ * 1 acceptthe terms and conditions

Privacy & Securty | Terms & Condtions

*| accept the terms

and conditions

Step 2: Click the ‘Continue’ button

The Homepage will be loaded.

3 HOMEPAGE

Step 1: To accept the terms and conditions click the ‘l accept the terms and conditions’ checkbox

The Homepage is the first page displayed upon successful logon to the system. This is where the Lloyd’s MRC team
will communicate notifications and updates to the system.

Left hand /v

navigation

= Members

MEMBER MODELLE p—
Breadcrumbs ~ oo Mamacing Agors .m..

View Members

Manage Group
Participation Sets

View Scaling Results

" somatsamiodeer
type

Dummy Members 22/04/2020 <—
Vember tomerson | The Member Modeller has been updated to include Syndicate 2019
= Syndicates 07/04/2020

View Synaicates The Member Modeller has now been updated to reflect mid-year Coming into

Reports Line / Release Test ECA requirements. The ECA has been recalculated at 31/3/20
Admin exchange rates to be i with FAL valuation basis.
::': 13/01/2020
Member Modeller has been updated for No1 Stamp Participations (Capacity still held at pre-November CIL.
levels)
Modeller Type

Select Modeter Type: (AR V(69

Latest Member Participation Sets Updated
Member Number Member Name Participation Set Name Record Date

MRC
communication

Modeller Type Last participations

worked on (up to 5)

Classification: Confidential
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Available to: Member, ME Admin, ME, MA Admin, MA

There are two modeller types; Proposed Year and Current Year. The Proposed Year modeller type is used to model
member capital requirements for the coming year. The Current Year modeller is used for modelling pre-emptions
and mid-year start-ups.

The Modeller Type will default to the last modeller type accessed by each individual user.

Lloyd’s MRC can lock modeller types. If a modeller type is locked, red explanatory text will be displayed underneath
the modeller type when it is selected as well as displaying next to the Modeller type (see 3.1.1) in red text.

22/04/2020 A
The Member Modeller has been updated to include Syndicate 2019

3.1.1 Changing the Modeller Type from Proposed Year to Current Year
Step 1: On the Homepage in the ‘Select Modeller Type’ dropdown select ‘Current Year’

The Current Year will be highlighted and once selected it will be displayed in the Select Modeller Type field.

Modeller Type

Select Modeller Type: Proposed Year -

=2

1[:1: urrent Year

Latest Member Partisipation

Step 2: Select the ‘Go’ button

Modeller Type

Select Modeller Type: Current Year

After clicking ‘Go’ the Modeller Type in the top right-hand corner of the page will be changed to “Modeller: CY”. This
is displayed in the title bar on all pages in the system to show the user which modeller type they are in.

Agent Administratary | Log out

Modeller: CY

The five last participation sets created / updated by the user logged into the system will be displayed in the ‘Latest
Member Participation Sets Updated’ table at the bottom of the Homepage.

Latest Member Participation Sets Updated

Member Number Member Hame Participation Set Name Record Date
0z Durnmy Wember 2 Test Participation Set 3 15/06/2010
[RE] Durnmy MWember 3 Test Participation Set 3 15/06/2010
D4 Durnmy MWember 4 Test Participation Set 15/06/2010
D4 Durnmy Wember 4 Test P-Set 15/06/2010
D1 Durnmy Mermber 1 Test Patticipation Set 1 18/06/2010

member_modeller_user_guide_2021_final
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These participation sets can be used as a shortcut to return to the particular member or participation set. Click on a
Member Number or Name to be taken to the Member Details page for the member or click on the Participation Set
Name to be taken to the Member Participation Set Details Page for the member’s selected participation set.

The left-hand navigation is used to access all system functionality.
|
Home
=l Members
View Members

Manage Group
Participation Sets

View Scaling Results
Dummy Members

View Proposed
Member Conversion

= Syndicates

View Syndicates

Reports

Admin

Help
FAQ

View Members - this link loads the Members page which displays all members that the user’s organisation
manages. Through this page users can model and manage their members. This now includes the option to also
model Life Members.

Manage Group Participation Sets — this link loads the Manage Group Participation Sets page where multiple
member participation set imports can be run and existing group member imports can be managed

View Scaling Results

Dummy Members — this link loads the Dummy Members page which is where users can create new dummy
members and manage existing members

View Proposed Member Conversion — this link loads the Proposed Member Conversion page. This is where users
can view proposed single and multiple member conversions that have been modelled by users within their
organisation. Note proposed conversions cannot be created from this page.

NEW View Syndicates — For agents and members, the syndicate hub will display

syndicate capacity and ECA amounts for syndicates they currently underwrite. It will allow users to download a
‘Syndicate Summary Report’ (PDF & XLSX) that will display the YOA breakdown and diversification of the
selected syndicate. The ‘Syndicate List’ report displays a list of applicable syndicates that a user has access

to.

View MAPAs — this page loads the MAPAs page which displays all MAPASs that the user’s organisation manages.
Through this page the user can model and manage their MAPAs

Dummy MAPASs - this link loads the Dummy MAPAs page which is where users can create new dummy MAPAS
and manage existing

Reports — this link loads the Reports page where users can run a selection of reports from in Excel or PDF format
Admin — this link loads the Admin page where users can perform administrative functionality such as linking
members to other users in their organisation, exporting participations for all members and publishing ECAs to Lloyd’s
Help — this link loads the Member Modellers Help page on Lloyds.com

FAQ - this link loads the Member Modellers frequently asked questions page on Lloyds.com

member_modeller_user_guide_2021_final
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4L MEMBERS

To access the Members page, click on the ‘View Members’ link on the left-hand navigation

The Members page displays all members that the organisation of the user logged in has permission to view. The
members displayed on the page will default to ‘All Members’.

LLOYDS

Home > Member List

= Members

Manage Group
Sels

MEMBER MODELLER

MEMBERS

Select member(s) prior to applying primary or secondary functionality. Search for a member by

are applied within Ine current filter.

monazza salar@loyds. com (MRC Administrator) | Log out

TREMbET Name of code, searches

Search

Members filter

View Scaling Results
Dumiy Members

All Members.

R Final . Final Final
View Proposed Valid & OPL(E)®  ECA[)® N‘ m‘ ECA® Life ®
Member %)
At 3500000 2537500 725 2537500 725
= MAPAS
O Adive L 7 23683 07
View MAPAS
Active 1567065 689061 440 609861 440
Dummy MAPAS
Adtive 2119138 1015068 479 1015068 479 26,306
S Syndicates e 2371713 122148 515 1221433 515
View Synalcates Adtive 75183 25545 433 325585 433
Reports Adtive 1255710 822491 655 822431 655
Admin Adtive 600000 470400 TE4 470400 784 2421
Help ctive 631449 285578 448 265578 448

FAQ

Checkbox to select
member(S)

——Link to Member Participation
Set Details page

Actiie
Active
Active

Active

726,609
1,000,000
1,000,000

617218

321,701
468,000
437,000
276514

451
468
47

321,701
468,000
437,000
276514

451
468
ar

48

Link to Member Details page

|

Selected

[Calcuiate ECA

AlO9ABCDE

SHIJKLMNOPQRST

TAIphanumenc
search

UVWXYZ

Select an action

/ Actions dropdown

v]Ed

Up to 20 members are displayed in the members table at any given time; these can be viewed by using the vertical
scroll bar. Other pages of members can be viewed using the new alphanumeric search option.

4.1.1 Multi-Members — Users with family groups or multiple corporate members.

4.1.2 Member Filter
Available to: ME Admin, ME, MA Admin, MA

4121

This functionality allows one member to login to view multiple member participation sets (Lloyds sets only). This
requires a change to the access list/database therefore you need to request this functionality via the helpdesk
Lloyds-MRC-Help email. Note: Upon setup the user experience will be different to that of a normal member login

Available to: ME Admin, ME, MA Admin, MA

and some restrictions apply — see page 6.

Selecting and Applying a Filter
Step 1: Click on the Member Filter dropdown

The member filter dropdown will display all filter options.

Classification: Confidential

The Member Filter defaults to display members that have been linked to the user logged in. If the user has no linked
members, the table will display All Members. Other filter options include; Active Members, Inactive Members, All

Members, Dummy Members and Selected Members. The filter option will persist throughout the session until this is
changed by the user.
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All Active Members
All Inactive Members
All Members
Dummy Members
—3elected Membears -‘

Bl

Final Final

' - | o ol Y I aEm &
Step 2: Click on afilter option
Clicking on a filter option will automatically apply the filter to the member results displayed in the table. Any searches
performed will be performed within the Member Filter applied.
4.1.2.2 The Selected Members List
Available to: ME Admin, ME, MA Admin, MA

The selected members list is unique to the user logged in. It is a group of members that have been added into this
filter by the user and can be used for example as a group of multiple members to perform a bulk scaling on or bulk

ECA calculation.

4.1.2.3 Adding Members to the Selected Member List
Step 1: Select members to add by checking one or multiple member checkboxes.

To improve ease of use, it is also now possible to select multiple checkboxes using the ‘shift’ key.

= Members MEMBERS
View Members Select member(s) prior to applying primary or secondary
are applied within the current filter
Manage Group
Participation Sets Code 3 x &
View Scaling Results Active
e
Dummy Members [ Codes Member o 7ypc  Participatiof
View Proposed et
Member Conversion D1 Te Dummy Participatio

= MAPAS O o1o Dumm
View MAPAS 02 Test Me Dummy
Dummy MAPAS D3 Dumm
Reports D4 Dumm
Admin 0O os Dumm
Help D6 Dummy
FAQ = >

Step 2: Select the ‘Add Selected’ button

_________________________ I D3 Test Ve Dummy Paricr
Reports -

......................... D4 Test Me Dummy Partici
Admin

""""""""""""" O D& Test Me Dummy Partici
Help

_FA(:I """"""""" D& Test Me Dummy Partici

------------------------- 1 o  d A BA =1 | m P

Add Selected

Selecting the ‘Add Selected’ button will add the selected members to the ‘Selected Members’ filter. A notification
message will be displayed on screen confirming that the members were successfully added to the Selected
Members filter. Selections will persist across paging so the system will remember the check boxes on different pages

before ‘Add Selected’ is pressed.

member_modeller_user_guide_2021_final
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Step 3: Click on ‘Selected Members’ in the Members Filter

All Active Members
All Inactive Members
All Members

— Dummy Members

BT

—Life Members
L LLE L] FIEr |

The ‘Selected Members’ filter will be applied to the members table and only the selected members will be displayed.
These members can then all be selected to be included in a multiple member calculation.

4.1.3 Calculate ECA

Available to: ME Admin, ME, MA Admin, MA

On the Members page the ECA can be calculated for one or multiple members who do not already have the ECA for
their active participation set displayed.

Step 1: Click the check box for one or multiple members
Step 2: Click the ‘Calculate ECA’ button
Step 3: Click the ‘Ok’ button

Windows Internet Explorer E|

\:..:/ Are wou sure you wank to perform a bulk calculate on all the members?

(0] 4 l [ Cancel

The status ‘Calculating’ will be displayed against each of the selected members; their ECA results will be returned
and displayed as they are calculated.

= Members MEMBERS
View Members Select member(s) prior to applying primary or secondary functionality. Search for a member by full or partial member name or code; searc
Manage Group are applied within the current filter
Participation Sets
View Scaling Results | [£ode v x Dummy Members |
Dummy Members
View Propased Member OPL ECA, ECA Final Final Life
Member Conversion | ). (Code ® el ® Type  Participation ¢ Valid Ty ® Ti)® “pn)®  ecam® ecapy®  Ecam
= MAPAs O o005 Dummy Back yr import 600,000 273.000 455  273.000 455
View MAPAS D1 Dummy | - Calculating
Dummy MAPAS
: D2 Dummy - Calculating
Reports D3 Dummy | - Calculating
Admin
! D4 Dummy Lloyd's Partic - - - Calculating
Help
4.1.4 Search

Available to: ME Admin, ME, MA Admin, MA

The members table can be searched by Member Code, Member Name, Member Type, Active Participation Set
Name or Valid. The members table will be searched within the Members Filter applied. For example if the ‘Linked
Members’ filter is applied a member code search will only be performed within the linked members.

Note: To search by Valid enter ‘Yes’ or ‘No’ in the search box. ‘No’ will return a list of members with invalid
participation sets.

member_modeller_user_guide_2021_final
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Code - *® |Search
Member Mame Active
Type # Type Paricipation #%

Active Participation Set Set

Step 1: In the Search dropdown select ‘Member Name’

Step 2: In the search field enter a letter or partial name

Note: Wildcard searches can be performed.

Step 3: Click the ‘Search’ button

All member results matching the search criteria will be returned and displayed in the members table.

Step 4: To clear the search results click on the ‘X’ in the search field

Member Mame * | ween ° Search

Active

Maommbaor

The search results will be cleared and all members that fall under the current member filter will be displayed.

4.1.5 Modelling Inactive Members

The system has been enhanced to allow, on request, the modelling of inactive members, i.e. those not underwriting
in the proposed year. This has been introduced to assist with the management of member conversions and
consolidations. The use of this new functionality is administered by Lloyd’s. Prior notice must be made to Lloyd’s
who can allow inactive members to be available to agents.

Please contact MRC (mailto:Lloyds-MRC-Help@lloyds.com) for further assistance.

Once the member has been made modellable it can then be selected in the usual way from the view members
screen.

The scaling functionality can be used to apply a percentage to one or multiple members modelling year
participations. There are two scaling options; 0-125% which scales at 5% increments or up to five user entered
scaling percentages.

The 100% scaling equals the member’s current position therefore to scale a member’s participation set by 5% 105%
must be entered. To reduce a members’ participation set by 10%, 90% must be entered.

Note: this function is unavailable to Life ECAs.

4.2.1 Single Member Scaling

Available to: Member, ME Admin, ME, MA Admin, MA Note: unavailable to Multi-Members
Step 1: Click on the checkbox next to the member and their participation set to scale

A single member can be scaled from the Members page or from a selected member's Member Details page. If a
member is scaled from the Members page the scaling will be done on their active participation set. From the Member
Details page any of the member’s sets can be scaled. To select the member and their participation set click on the
checkbox to the left of the member

member_modeller_user_guide_2021_final
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MEMBERS

Select member(s) prior to applying prima
are applied within the current filter.

ry or secondary functiona

Code

% | |Search

Member

[] Code % Name

% Type

Active
Participation
Set

i
-

(@ D1234  TestDu.

Dummy Test Dummy P-set

select an action. ..

8=

=elect an action. .

Expart Participations
Model Propos
Fe

=cale Participations

-

ed Convaersion

e el 0 e B et

ght 2010

Step 3: Click the ‘Go’ button
The Scaling Member Participations page

Step 4: Select the scaling option

LLOYDS

Home > Memberg > Scaling Member Participations
= Members

View Members
Scaling

125% Scaling at Vigw Proposed
Sy InCrements

@ Enter Scaling %
o S MAPAS .
-~ Fas

Wiew MAPAs
0
Dusneny MAPAS

185
RIFEIIB }:.1
Admin i |
Help
FAQ
—

mber Comersion
Particapation Scaling Options:
Full Range 0 - 125%

will be loaded.

MEMBER MODELLER

SCALING MEMBERPARTICIPATIONS

Select scabng interval preference and apply to choten members. ECA is calculsted after scaling ol paticipations

Parameters Tab Manage Group scalng factor in selected range
ian Sels "
Dueneny Mamber |
iesulis

Membais to be Scaled:

i} Test Mermber 1

Bayts ademin s Boydi c6m (URC Adminitiites, MAC) | Log st

fi AClivé &
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Step 2: Click on the ‘Scale Participations’ option in the actions dropdown on the bottom right of the page

Modeller: FY

#1 By #ach Resuits Tab (0

Test F

stticipation Sets

There are two scaling options. The 0-125% scaling which is run at 5% increments or up to five user entered scaling

percentages.

Click the radio button for one of the options. If selecting the user entered scaling percentages the five fields will be
enabled — a minimum of one scaling percentage and a maximum of five can be entered in the fields. Note: Running
the 5 user entered scaling percentages will be much quicker than running the 0-125% option.
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Step 5: Click the ‘Calculate’ button

18

The user will be navigated to the Results tab. A progress spinner will be displayed and the results returned once they
have completed calculating. Note: The value displayed on screen represents the Pure ECA before the application of
the prevailing minimum. The reported figures via the results tab and the reports section display the Final ECA value

(with minimum applied).

= Wembers SCALINGMEMBERPARTI

View Members

Manage Group
Farticipation Sets

Dummy Members

Scaling Parameters ||

View Proposed
Member Comersion

= MAPAs

WView MAPAs
Dummy MAPAs
Reports

Admin

Help

FAQ

Calculating...

ling all paticipations in active set by each

please hover over the ECA figure for a reason

Once the scaling results have been calculated and returned:

Durmmy Members
Scaling Parameters

2 MAPAs &
View MAPAS
Dummy MAPAs
Reports
Admin
Help
FAQ

[Aeply Selected Scalings] [Remave Selections] [Scaling Repert (PDF)] [Scaling Report (M5 Excel)

= Members
SCALING MEMBER PARTICIPATIONS
View
View Members Selact scaling interval preference and apply to chesen me ECA is caleulated after scaling all participations in active st by each
Manage Group scaling factor in selected range. Where a scaling factor is d-out and cannot be selected. please hover over the ECA figure for a reason
Paticipation Sets why the scaling factor cannat be applied

Wiew P ed
Member Comversion
Wember Code Member Name o% O 5% 010%015% 0 20% 0 25% 0 3% 0O 35% O
o1 Test Member 1 00 40 1090 1630 280 2120 326 0 381 O
>

Key: Cannot be applied

Note: Once the Scaling page is navigated away from, the user cannot return to the results. The results are not

saved.

Step 6: Generating the Scaling report by clicking on one of the ‘Scaling Report’ buttons

The scaling report can be produced in either Excel or PDF format.

’Apply Selected Scalings] [Remnve Selectio@l_[Scaling Repart (F'DF)] [Scaling Repart (MS E}{cel)]
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Step 7: To select a scaling percentage to apply to the member’s participation set check the radio button to
the right of the ECA result

Scaling Parameters || |

Member Code Member Name O 100% OO 105% I/ 110% O\ 115% O 120% O 125% O
D1 Test Member 1 O 1088 © 1142 O\1196 ®/1.251 © 1305 O 1359 ©
£ >

A scaling percentage cannot be selected and applied if the member’s set being scaled is the Lloyd’s Participation
Set; if another user has edited the members set whilst it is being scaled thus invalidating the calculation; or if the
scaled participations exceed the syndicate or MAPA capacity. If sets cannot be scaled the results will be greyed out.

| Scaling Parameters || |

Member Code Member Name 125% [ 8,999% [
D1 Test Member 1 10502873 O 756,122 845

Step 8: To apply the selected scaling percentage click the ‘Apply Selected Scalings’ button

’Apply Selected Scalings] Dlemcwe Selectiuns] [Scaling Report (F'DF)] ISCaIing Report (MS Excel)]

S

A window will be displayed requesting confirmation of action.

Step 9: Click on the ‘OK’ button

Windows Internet Explorer

9

& Are you sure you want ko apply the selected scalings?

A notification will be displayed on screen that the member’s participation set has been successfully scaled. The ECA
results for the scaled set will have been cleared and will require re-calculation.

member_modeller_user_guide_2021_final
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4.2.2 Multiple Member Scaling

Available to: ME Admin, ME, MA Admin, MA

Step 1: Select multiple members to scale on the Members page

Select member(s) prior to applying primary or secondary functionality. Search for a member by full or partial member name or code; searches

= Members MEMBERS
Manage Group are applied within the cument filter.
Participation Sets
Dummy | Code v]
View Proposed

Idember Conversion

‘ Dummy Members *

3] Test Me Dummy Participation Sets 1,158,550 483116 417 483,116 417
= MAPAs Olow Test Me Dummy Participation Sets 332019 196740 515 196,740 515
View MAPAs
e D2 Test Me Dummy Paricipation Sets 581,173 257460 443 257460 443
Dummy MAPAs
3 Test Me Dummy Participation Sets 1284884 621884 484 621884 484
D4 Test Me.. Dummy Participation Sets 1485813 634 443 427 634443 427
OjJos Test Me Dummy Participation Sets TIT.239 370,744 477 370,744 47T
“ZI} D6 Test Me Dummy Participation Sets 1,174,945 492302 419 492302 419
¥ . = e o = ans snn 46 oz gncan i o]

Calculate ECA

| Select an action

Step 2: Click on the ‘Scale Participations’ option in the actions dropdown on the bottom right of the page

t = Members

MEMBERS

Manage Group are applied within the current filter

Participation Sets

Select member(s) prior to applying pimary or secondary functionality. Search for a member by full or partisl member name or code; searches

Code >

Dummy Membars

View Proposed
Member Conversion

%) Bearch

Dummy Members

D1 Test Me Dummy Participation Sets 1158550 483116 417 483116 a7
£ & MAPAs O D10 TestMe.. Dummy Participation Sets 382019 196740 515 196740 515 -5
View MAPAS @ D2 TestMe Dummy Participation Sets 581173 257460 443 257460 443
Dummy MAPAs
D3 Test Me Dummy Participation Sets 1284884 621884 484 621884 484
# D4 Test Me Dummy Participation Sets 1485813 634443 427 634443 427
O os Test Me Dummy Participation Sets 777,239 370,744 477 370,744 417
D& Test Me Dummy Participation Sets 1174945 492302 419 492302 419
£ ey x is 'y o rvs P 5 £ e i ™

| Select an action. ..

v 69

Select an action. .
Export Participations

Step 3: Click on the ‘Go’ button

The Scaling Member Participations page will be loaded.
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Step 4: Select the scaling option

ira 8 MEMBER MODELLER

Home > Members > Scalng Member Paticpations

SCALING MEMBERPARTICIPATIONS

o apply 1o choven mambers. ECA s calculated fler scaling 3l pasticipations in acte 541 by eac

w Propased
nber Comverssn

Wi
™
Hembers o bo Scaled:

il Ran Mombor Code &
0 = View MAPAS = L
Dummy MAPAs

03

Reports 260
Admin S0
Help
FAD

[

—-_‘_‘_‘_-_'_'_?: slculats]

21

There are two scaling options. The 0-125% scaling which is run at 5% increments or up to five user entered scaling
percentages. Click the radio button for one of the options. If selecting the user entered scaling percentages the five
fields will be enabled — a minimum of one scaling percentage and a maximum of five can be entered in the fields.

Step 5: Click the ‘Calculate’ button

The user will be navigated to the Results tab. A progress spinner will be displayed and the results returned once they
have completed calculating. Note: The value displayed on screen represents the Pure ECA before the application of
the prevailing minimum. The reported figures via the results tab and the reports section display the Final ECA value

(with minimum applied).

|2 Members

SCALING MEMBERPARTICIPATIONS

Select scaling interval preference and apply to chosen members. ECA is calculated after scaling all participations in active set by each
scaling factor in selected range. Where a scaling factor is greyed-out and cannot be selected. please hover over the ECA figure for a reason
why the scaling factor cannot be applied

S:aliné Parameters

View Members

Manage Group
Participation Sets

Dummy Members

View Proposed
Member Conversion

Capture Life Member

|2 MAPAs
View MAPAs
Dummy MAPAs

Calculating...

Close

Note: Large multiple member scaling calculations will take a long time. On average a 100 member 0-126% scaling
will take around 35 minutes — 50 minutes. A 100 member scaling with 5 user entered percentages will take roughly
10 - 15 minutes. Once the scaling results have been calculated, they will be returned and displayed on the page.
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oG8 MEMBER MODELLER

bo puliiopds com (MAC Adminisestor) | Log oot

Home > Members Ligt > Scaling Member Panicipations Modeller: PY

= Mombers SCALING MEMBER PARTICIPATIONS

View Members

Select scaling interval preference and apply to chosen members. ECA is caleulsted after scaling all panicipations in actve set by each

Manage Group scaling factor in selectad range. Where 3 scaling factor is greyed-out and cannot be selacted, please hover over the ECA, figure for a resson
Participation Sets why the scaling factor cannot be applied
Dummy Members .
View Proposed | Scaling Parametors | | | Checkbox to Select
Member Conversion [ __________._-———'"_-_.—._._‘nll 5c::|mgs in
Member Code Member Name 0% [ % 200% [# Losmn
o1 Test Member 1 165062 O 5 72436 O Radse Buttons to
o2 Test Member 2 25 430 O . P —
= MAPAS 245420 © 395,570 G Members. Scalings
View WA 03 Test Member 3 87628 O 798 O 5922 O
Gmh s o Test Member 4 507357 O 9,350 © 935276 ©
umamy i = 6 L] f 7 1 2 7 - oK
! o8 Test Member & T © 592,700 © 702,355 O
Reports
Admin
Click to ﬁ\'rll\n.'\' all Help Click to Generate
Scaling Selections Scaling Reports in
Made | FA POF or Excel Format
_______————_..

Pasoly Selected Scalings] [Remove Selections] [Scaling Report (PDFY [Scaling Repert (MS Excaf]

Note: Once the Scaling page is navigated away from, the user cannot return to the results. The results are not
saved.

Step 6: Generating the Scaling report by clicking on one of the ‘Scaling Report’ buttons

The scaling report can be produced in either Excel or PDF format.

’Apply Selected Scalingsl ’Remnve Selectio@[[Scaling Report (F'DF)] lScaIing Rm

Step 7: To select a scaling percentage to apply check the radio button to the right of the ECA result or to
select all scalings in a column check the checkbox next to the scaling percentage

Selecting radio buttons for different scalings:

| Scaling Parameters H ‘
Member Code Member Name 90% [] 150% [
D1 Test Member 1 465062 O 584720 O 712436 ®
D2 Test Member 2 245420 O 320513 © 395570 O
D3 Test Member 3 587628 O 777793 ® 945822 O
D4 Test Member 4 607,357 O 779,350 &
D6 Test Member 6 014 & 592,700 O

Selecting the scaling percentage checkbox to select all:

| Scaling Parameters H |

Member Code Member Name apy [ 200% O
m Test Member 1 465,062 O 584.720 @ 712436 O
D2 Test Mamber 2 245,420 Q 320513 @ 395,570 O
03 Test Member 3 587,628 O 777,798 © 945,822 O
04 Test Member 4 607,357 O 779,350 © 935,276 O
06 Test Member 6 473,014 Q 592,700 G) 702,355 O

A scaling percentage cannot be selected and applied if the member’s set being scaled is the Lloyd’s Participation
Set, if another user has edited the members set whilst its being scaled thus invalidating the calculation or if the
scaled participations exceed the syndicate or MAPA capacity. If sets cannot be scaled the results will be greyed out.

member_modeller_user_guide_2021_final
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Step 8: To apply the selected scaling percentage click the ‘Apply Selected Scalings’ button

[Appl},r Selected Su:alings] Dlemwe Selections] [Scaling Report (F'DF)] [SCaIing Repart (MS E}n:el)]

S—

A window will be displayed requesting confirmation of action.

Step 9: Click on the ‘OK’ button

r

Windows Internet Explorer

\:g/ Are vwou sure you wank ko apply the selected scalings?

[ Ok, l [ Cancel

A natification will be displayed on screen that the member’s participation set has been successfully scaled. The ECA
results for the scaled set will have been cleared and will require re-calculation.

Available to: Member, ME Admin, ME, MA Admin, MA

Note: The system will now recognise when the active set changes for donor members in a proposed conversion.
When this happens, the system will mark the conversion as requiring recalculation. Previously, the conversion had to
be recreated with the revised participations.

Single and multiple member proposed conversions can be modelled in the system. Existing or dummy members can
be used in conversions

4.3.1 Modelling Single Member Proposed Conversions

Note: unavailable to Multi-Members
Step 1: Click the checkbox next to the member and their participation set to model

A single member can be modelled from the Members page or from a selected member’'s Member Details page. If a
member is modelled from the Members page the conversion will be done on their active participation set. From the

Member Details page any of the member’s participation sets can be selected to be modelled. To select the member
and their participation set click on the checkbox to the left of the member.

member_modeller_user_guide_2021_final
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monazza salar@iloyds com (MRC Administrator) | Log out

MEMBER MODELLER

Participation Sets
View Scaling Results

Home > Member List > 0111112 Test &amp; 5 Member Details Modeller: PY
= Membe
embers MEMBER DETAILS
View Members Manage member participation sets: Select set(s) priof to applying primary or secondary functionality. Active participation set (see guidance) can
Manage Gmup be selected/changed via radio buttons in "Active” column Parllclpatlon Sels containing mon-current syndicate year of account are marked as

invalid.
Test &amp; 5 (011111Z)

Dumimy
View Proposed
Member Conversion
View MAPAS

Dummy MAPAs

Reports
Admin

e

T

Step 2: Click on the action dropdown on the bottom right of the page and select ‘Model Proposed

Participation Set Name E x [Search|

(| Participation Set Name s+ valid OPL(£)4 Final ECA (£) ¢ "“"'g:;o Life ECA (£) ¢ Active

]| , est 158,000 71,100 45.0 - @

Select an action... B

Create Participation Set [Delete] [Calculate ECAJ

Conversion’
monazza salar@lioyds.com (MRC Administrator) | Log out
o'l MEMBER MODELLER
Home > Member Lis! > 011111Z: Test &amp; 5 Member Details Modeller: PY
= Members MEMBER DETAILS
View Members Manage member participation sets: Select set(s) prior to applying primary or v functionality. Active participation set (see guidance) can
Manage Group be selected/changed via radio buttons in “Active” column. Participation sels containing non-current syndicate year of account are marked as
Participation Sets invalid
View Staling Results  Test &amp; 5 (0111112)
Dummy
View Proposed Participation Set Name | - | x| |Search)
Member C: i o
R " | Participation Set Name s+ valid OPL(f)¢ FinalECA(g)s Tl () °  LfECA(f) S Active
= MAPAs
View MAPAS ¥ Test 158,000 71,100 45.0 . @
Dummy MAPAS
Crepars
Admin
Help
FAQ
Create Participation Set [Delete] (Calculate ECA Select an action.. [=] (&

Step 3: Click on the ‘Go’ button

The Model Proposed Conversion page will be loaded.
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Step 4: Enter a name for the conversion in the ‘Conversion Name’ field

MEMBER MODELLER

bo.yu@lloyds.com (MRC Administrator) | Log out

Home > Members > P

= Members
View Members

MODEL PROPOSED MEMBER CONVERSION

The donor members share % has been automatically calculated based on the donor member participations. Click on the field to edit the donor

Manage Group members share. The total donor member share percentage must equal 100%

Participation Sets

Dummy Members i 2 i [ Results ]
View Proposed
Member Conversion Conversion Name: |
Donor Members | Donor Member Share % ¢
;HA PAs """"""" Test Member 2 100
View MAPAs

Dummy MAPAs

Total Donor Member Share % 100

Step 5: Click on the ‘Calculate ECA’ button
The user is navigated to the Results tab. A progress spinner is displayed whilst the results are being calculated.

MEMBER MODELLER

B yu@iispds sam (MAC Adwm o) | Log out

Modeller: PY

Home > Members > Proposed Member Comersion > Convert Members
= Members MODELPROPOSEDMEMBER CONVERSION

The donor members share % has been avtomatically calculated based an the donor member paticipations. Chck on the field to edit the donor

View Members
members share. The total donor member share percentage must equal 100%

Ianage Group
Paticipation Sets
Dummy Members [ Conversion Parameters ||

View Proposed
Mambar Comersion

= MAPAs
View MAPAs
Dummy MAPAs

Reports

Admin Calculating...
Help

FAD

Close

Date Created: 22/06/2010 Created By:  bo yui@lloyds com

member_modeller_user_guide_2021_final
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Once the results are calculated they are displayed on the Results tab.

MEMBER MODELLER

Home > Members > Proposed Member Conversion > Convert Members
MODELPROPOSEDMEMBER CONVERSION

= Members

View Members
Manage Group members share. The total donor member share percentage must equal 100%

Participation Sets
Dummy Members

26

bo.yu@lloyds.com (MRC Administrator) | Lo ouf

Modeller: PY

The donor members share % has been automatically calculated based on the donor member participations. Click on the field to edit the donor

Conversion Parameters ||

View Proposed ) .
Single Member Conversion

Member Conversion
Recipient OPL[E)  ECA(E)  ECA[%) ULBY Result(£) Min. ECA(E) Min. ECA{%)
Propoesed Conversion 581,173 155,123 267 102,582 232 469 40.0
= MAPAs o = @ =
-conversion ost-conversion
View MAPAS Share(%) ¢ #  ULBY Crediti£) + ecag)®
100 257,705 66,694 169,276

Test Member 2

Dummy MAPAs

Save Conversion

Date Created: 22/06/2010 Created By: bo.yu@lloyds.com

Step 6: To save the conversion click on the ‘Save Conversion’ button

Step 7: Click on ‘Ok’ to save the conversion or ‘Cancel’ to not save it

Windows Internet Explorer

.
|9I Are you sure you want to save the Proposed Conversion Scenario?
L ° 4

Cancel ]

) {

[ ok

Selecting ‘Ok’ will navigate the user to the saved conversion on the View Proposed Conversion page.

LLOYDS

MEMBER MODELLER

Home > IMembers > Proposed Member Conversion

PROPOSED MEMBERCONVERSION

= Members
View IMembers

Manage Group etz

Search by doner member name or cede or conversion name. Click on the name of the conversion to access the details of the conversien. Te
create a conversion go to the Members page. select the appropriate members and choose Model Proposed Conversien from the functionality

bo.yu@lloyds.com (MRC Administrator) | Log out

Modeller: PY

Participation Sets
Dummy Members

[Comersion Name 12 x [Bearc

View Proposed

# % # Donor Members

Dummy MAPAs

IMember Conversion r Date Recipient Recipient ECA
|Em)| Conversion Name = Crented % Created By #* OPL(E) * ©
[ Single Member 22/06/2010 bo.yu@lloyds com 581,173 155,123 26.7 Test Member 2
Conversion
= MAPAs
View MAPAs

Recalculate ECA

Step 8: To return at anytime to the saved conversion click on the ‘View Proposed Conversion’ link in the left

hand navigation.
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4.3.2 Modelling Multiple Member Proposed Conversions
Step 1: Click the checkbox next to the members to model

= Members MEMBERS

View Members Select member(s) prior to 4
Manage Group are applied within the curre
Participation Sets

Dummy Members Code

View Proposed
Member Conversion [ Codes Member

Name
Fa
D1 est Me
= MAPAs o lo1o
View MAPAs @ |p2
Dummy MAPAs
........................ D3 Test Me
Report
eports D4 est Me
Admin
D5
Help 0 jos
FAQ .................. D6

Step 2: Click on the action dropdown on the bottom right of the page and select ‘Model Proposed
Conversion’

Select an action... -

Select an action...
Export Participati
Model Propos

Restare Lloyd's Partic
Scale Participations

Step 3: Click on the ‘Go’ button
Step 4: Enter a name for the conversion in the ‘Conversion Name’ field

Step 5: Click on the ‘Edit’ button to edit the donor member shares

(=D

Total Donor Member Share

The Donor member table will be opened up to editing the share % values.

Step 6: Edit the donor member shares by typing in the ‘Donor Member Share %’ fields

member_modeller_user_guide_2021_final
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| || Results |

Conversion Name:

Donor Members =3 Donor Member Share n #

Test Member 1 29
Test Member 10' 32
Test Member 11 39

Save| [Cancel

Total Donor Member Share % 100

Calculate ECA

The donor members’ shares are automatically calculated based on the percentage of their modelling year
participations making up the recipient member. The shares can be changed however the sum of the donor member
share must always equal 100%. If the sum of the donor member shares does not equal 100% when the user saves

the changes they will get a notification message.

| Total Donor Member Share % must be 100%

x|

MODELPROPOSEDMEMBER CONVERSION

members share. The total donor member share percentage must equal 100%.

‘ H Resuhsl

The donar mermbers share % has been automatically calculated based on the donar member participations. Click on the field to edit the donar

Conversion Name: Multiple Member Test Conversion

Donar Members o) Donor Member Share % = -
Test Member 1 29
Test Member 10° 12
Test Member 11 39

Cancel

Total Donor Member Share % &0

Calculate ECA

Step 7: Click on the ‘Save’ button to save changes or the ‘Cancel’ button to lose all changes

The donor members table will be closed to editing.

Step 8: Click on the ‘Calculate ECA’ button

The user is navigated to the Results tab. A progress spinner is displayed whist the results are being calculated.
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Calculating...

Close

Once the results are calculated they are displayed on the Results tab.

29

|Cunversiun Parameters || |

Multiple Member Test Conversion

Recipient OPL(K) ECA(£) ECA(%) ULBY Result(£) Min. ECA{L) Min. ECA{%)
Proposed Conversion 11,434 2739 240 182 4574 40.0
_ Share(%) ¢ P’”'“““"E(’:s;'[’a“ s ULBY Creditf) ¢ P"S‘":““"gg'(’a“ s
Test Member 1 29 937 94 243
Test Mernber 10 32 1,497 104 a3
Test Mernber 11 39 1,341 126 124

Sawe Conversion

Date Created:  18M08/2010  Created By lloyds-adming@csu-lloyds. com

Step 9: Click on the ‘Save Conversion’ button

Windows Internet Explorer

=S

| Are you sure you want to save the Propased Conversion Scenario?

OK l ’ Cancel

Step 10: Click on the ‘Ok’ button to save the conversion or the ‘Cancel’ button to not save it

Saved conversions can be viewed on the View xConversions page accessible via the left hand navigation
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Available to: Member, ME Admin, ME, MA Admin, MA

Participation sets can be exported via the Members page for one or multiple members. For a single member
participation sets can also be exported via the Member Details page. Note: The Export participations option will
now include Life participations where appropriate.

Step 1. Select one or multiple members by clicking on the checkbox to the left of the members code

= Members MEMBERS
View Members Select member(s) prior to
Manage Group are applied within the cure|
Participation Sets
Dummy Members Code
View Proposed

Member Conversion [J Codes Member
Name

Fa¥
D1 Test Me

= MAPAs O\t
Wiew MAPA:
iew MAPAs 02
Dummy MAPAs
,,,,,,,,,,,,,,,,,,,, D3
Reports = Jos
Admin
D5
Help Ojes
raa &3

Step 2: Select the actions dropdown at the bottom right of the page and click on ‘Export Participations’

Select an action. .. -
Select an action. ..

Export Participations

hlodel Proposed Conversion
Restore Lloyd's Participations
=cale Paricipations

Step 3: Click on the ‘Go’ button

Step 4: Click on the ‘Open’ button to open the export in MS Excel, click on the ‘Save’ button to save the file
or click on the ‘Cancel’ button to cancel the export

File Download (==

Do you want to open or save this file?

K| j Mame: MemberParticipationSet-21_06_2010-14_55.csv
cd Type: Microsoft Office Excel Comma Separated Values ...

From: testmeatweb.lloyds.com

Open ] [ Save ] [ Cancel

harm pour computer. If you da nat tust the source, do not open or

i ? I ‘while files from the Internet can be useful, some files can patentially
W cave this file, what's the risk?

The file is in .CSV format.

member_modeller_user_guide_2021_final
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4.5 Member Details Page

31

To access the Member Details page click on the member name on the Members page.

] 005

Test Me.__.
Test Me.__.
@Et MEZD
Test Me...
Test Me._ .

Dummy Back yr imp)

[¥] D1
[v] D2
[¥] D3
- |4 D4

Dummy Lloyd's Parti

Dummy Lloyd's Parti

Dummy Lloyd's Parti

Dummy Lloyd's Parti

The Member Details page displays all participation sets held for the selected member in the modeller type and is

where they can be managed.

ifadl MEMBER MODELLER

MEMBER DETAILS

Iy Active ipation set (see

E Members
View Members Manage member paricipation sets: Selact set(s) prior to applying primary or
Manage Group can be selected/changed via radio buttons in "Active™ column, icipation sets

Participation Sets as invalid.

Hame of Member & Cote —0ummy Members
iew Proposed Test Member 1 (D1}

Member Conversion

year of account are marked

Click to Select all the
Member's Participation Sets ]

Participation Set Name ~

Click to Select Member
Participation Set =7

Active Participation
Set Radio Button

[7] Test Patticipation Sets 648
Click on Participation Set Dashes when ECA N
liame o go to Member — ) M= Test Padticipation Set 2 643 104,852 16,1854 © " Bean Caicuiated
Particiption Set Detalls Page =—Test Paticipation Set 3 X 56,203 =3

Flag to Show the Particiption _|
Setis Invalid

Click to Delete a Selected |
Participation Set

Click to Calcuate EC,
= Selected Sets

Click to Create New Member

Particiption Set for the “—————____16
ember ais

i &tﬂDLm] [Calcuhti ECAT

Actions Dropdovm

Export Participations
Model Proposed Conwversion
Set Target ECA

Scale Participations
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4.5.1 Active Participation Set
A member can only have one active participation set in each modeller type. The member’s active set is the set
displayed on the Members page. It is the set that will be used in any multiple member calculations. A member’s
active set is the set that has the ‘Active’ radio button selected.

Note: At the start of each modelling year the Lloyd’s Participation Set will be the members active set.

4.5.1.1 Changing the Active Set via the Member Details Page
Step 1: Click on the ‘Active’ radio button for one of the member’s sets which is not active

Step 2: Click on the ‘Ok’ button to change the active set

Windows Internet Explorer E

| Are yau sure you wank ba make this the active participation set?

(a4 I Cancel

This will make the selected participation set the member’s new active set. A confirmation message will be displayed
on screen confirming that the active participation set was successfully updated.

4.5.2 Creating a New Participation Set
New Participation sets can be created for single member’s via the Member Details page, see section 4.9 for creating
sets for groups of members.

Step 1: To create a new participation set for a single member click the ‘Create Participation Set’ button on
the Member Details page

Create Participation Set] [Dele

The Create New Participation Set page will be loaded. There are three ways a new participation set can be created:

e Basing the set on an existing participation set for the Member
e Importing the set
e A blank set

All new sets will contain the member’s open back years.

it MEMBER MODELLER

Home = D1: Test Member 1 Member Details = New Participation Set Modeller: PY
,-Ja.m..m.m%CREATE NEW PARTICIPATION SET
i
e Test Member 1 (D1) Click to Make this the
Enter Name of Managa Group Member's Active Set
Participation Set ets
Radio Buttons to Select Durnmy Members Participation set name: ake this the active set?
Either Basing the Set of “iew Proposed

jan Existing Set, Importing tr Conversion
the Setor Creating a

Blank set

@ MNew set based on: Please Select -

=) Import participations:

= MAPAs ™% Blank set (will contain fixed back-years)
Gk to Create the ey View MAPAS Click to Cancel
& - Creation of the Set
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4.5.2.1 Creating a New Participation Set - Based on an Existing Set
Available to: Member, ME Admin, ME, MA Admin, MA

Step 1: Click on the ‘Create Participation Set’ button on the Member Details page

Step 2: Enter a name for the participation set in the ‘Participation Set Name’ field

= Members
View Members

Wanage Group
Participation Sets

Dummy Members

View Proposed
Mernber Canversion

Capture Life Member
ECA

CREATE NEW PARTICIPATION SET

Test Member 1 (D1)

atticipation set name: Test Particiption Set 123 B

© MNew set based on: Please Select -

D lImport

Step 3: Select the ‘New Set Based on’ radio button

33

= Members

Participation Sets

Capture Life Member

CREATENEW PARTICIPATION SE1

View hembers Test Member 1 (D1)
Manage Group

Durnrny Mermbers Participation set name: Test Particiption Set 123

“iew Proposed
Member Cornversion

ECA
—I'I.I'IﬂPAs _______________ Blank set fwill cont{ 1est Participation Set 2
Test Participation Set 3
“Wiew MAPAs

Dummy MARAS Cancel

Step 4: Select the set from the dropdown

The ‘New set based on’ dropdown will display all existing participation sets for the member in the modeller type.

@ MNew set based on: Flease Select -
O lmport participation
*) Blank set (will cont; Test Participation Set 2

Please Select
Test Patticipation Sets

Test Participation Set 3

Step 5: To make the new set the member’s active participation set click on the checkbox ‘Make this the
active set?’

Make this the active set?

Step 6: Click on the ‘Save’ button

This will create the new set. The user will be navigated to the Member Participation Set Details page for the new set.

4.5.2.2 Creating a New Participation Set — Importing

Step 1: Click on the ‘Create Participation Set’ button on the Member Details page

Step 2: Enter a name for the participation set in the ‘Participation Set Name’ field

= Members
View Members

Wanage Group
Participation Sets

Dummy Members

View Proposed
Mernber Canversion

Capture Life Member
ECA

CREATE NEW PARTICIPATION SET

Test Member 1 (D1)

atticipation set name: Test Particiption Set 123 B

© MNew set based on: Please Select -

O lImport
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Step 3: Select the ‘Import Participations’ radio button

= Members
“iew Mermbars

Manage Group
Participation Sets

CREATENEW PARTICIPATION SET

Test Member 1 (D1)

Durmrmy Members

Wiew Proposed
tember Conversion

Capture Life Member

Participation set name: Test Particiption Set 123

MNewy set based on:

ECA @ Import participations:

Blank set (will contain fxed back-years)

Wiew MAPAS
Durnrmy MAPAS

Cancel

Step 4: Click the ‘Browse’ button

Step 5: Select the file to import and click on the ‘Open’ button

& Choose file @
p— )
| » sys_MacfarlV » Documents - |+ Search pel
R, 2 2
&y Orgonize I New Folder
el Name Date modified  Type Size » |~
B Deskiop ) durnmy members.csv
E]10608.csv =
=l Recent Places
- E]11500.csv
1% Computer B ME Life ECA.cv
[P Documents EZ:] ME 20 Members.csv
B Pictures )11670.cv
B Music EL11374.05v
(& Recently Changed B 11213,
[P Searches EL11781.csv
Public 1276w
E]13781.cv
) 14106.c5v
B All members.csv
Folders ~ | E]200 members.csv i
File name: | + | |4lFiles £ -

Step 6: To make the new set the member’s active participation set click on the checkbox ‘Make this the

active set?’

Make this the active set?

Step 7: Click on the ‘Save’ button

This will create the new set. The user will be navigated to the Member Participation Set Details page for the new set.

Step 2: Enter a name for the participation set in the ‘Participation Set Name’ field

4.5.2.3 Creating a New Participation Set — Blank
Step 1: Click on the ‘Create Participation Set’ button on the Member Details page

= Members
View Members Test Member 1 (D1)
Manage Group

CREATE NEW PARTICIPATION SET

Participation Sets

Dummy Members
View Proposed

Mernber Canversion
© New set based on: Please Select -

Capture Life Member
ECA _ Import

atticipation set name: Test Particiption Set 123 B
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Step 3: Select the ‘Blank Set’ radio button

Manage Group

= Members CREATE NEW PARTICIPATION SET

View Members Test Member 1 (D1)

Participation Sets
Dummy Members

“iew Proposed
Member Conversion

Capture Life Member
ECA

Patticipation set name: Test Particiption Set 123

' Mew set based on:
O Import participations:

@ Blank set (will contain fixed back-years)

Wiew MAPAS

Durnmy MAPAS =

35

Step 4: To make the new set the member’s active participation set click on the checkbox ‘Make this the

active set?’

Make this the active set?

Step 5: Click on the

‘Save’ button

This will create the new set. The user will be navigated to the Member Participation Set Details page for the new set.

4.5.3 Deleting a Participation Set
Step 1: Select the member’s participation set(s) to be deleted by clicking on the checkbox to the left of them

|F'ar1i|:ipatic|n Set Namej

[~ Participation Set Name

¥ 3Test Set 2

[T Lloyd's Participation Set

¥ JTest Set 1

Step 2: Click on the ‘Delete’ button

Create Participation S@alculate ECAl

s S

Step3: Click on the ‘Ok’ button

Windows Internet Explorer

':0] Are you sure you want bo delete the selected Participation Set(s)?

o4 I Zancel

The selected participation set(s) is deleted from the Member Details page.
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To navigate to the Member Participation Set Details page click on the Participation Set Name on the Members page

or the Member Details page.

The Member Participation Set Details page displays the syndicate and MAPA participations which constitute the

member’s set. The Page consists of three tabs;

e Editable Participation Set — If the modeller type is the proposed year (PY) then the member’'s PY and CY
participations will be displayed. If the modeller type is the current year (CY) then only the CY participations will be
shown. On this tab the PY and CY patrticipations can be created, edited and deleted. However, there are restrictions
in place; existing CY participations can only be increased, they cannot be decreased or deleted, user created CY
participations have no such restrictions. If participations are edited then the Results tab will be disabled forcing the

user to recalculate the ECA to access the tab

e Back Year Participation Set — The member’'s open back year participations are displayed read only
e Results — The member's ECA results based on the participations in the set are displayed on this tab. The Member

Summary report can be generated from the tab which displays the extended results for the member.

oy MEMBER MODELLER

Home > DI Test Samp. § Member Detals > Test Delalls

MEMBER PARTICIPATION SET DETAILS

‘When adding syndicate participations, parabel arangements are noted as foliows: Parallel || Natural Upen sving these pamicipations wil be
adeed 1o e st using the ratural number raiher han e paraliel numiber,

Displayingthe
Open Back Year
Participations

Displayingthe Participation Sets
PY and CY ame

Wiew Staling Resufts  Test Sam SetN i Tesl
Published: No @

monarrs salasQloyds com (MRC Admisistratir | Log cut

Flag to show if

Participations Aetiven v v
TUImr-hegivers B
Click to select all Wiew Proposed

participations in Member Comersion Back Year Participation Set| Result Lg ECA

the table
Modelling Year OPL [£) : 138,555

Click to select ficHraTon——

the participation i 2 -
Click to edit the m

MAFA Participations

Mapa Number omm

FY

participations

Click to add new
syndicate PY or CY

participations P - | o
\ Edt Edd
Click to calculate the i
member's \&k | ey
Add e Add Deletey,

syndicate PY and T 7009 a5 il life results
CY participation Reparts
dmin
Click to editthe
Click to delete L MAFA FY and CY
selected syndicate g L — participations

participation set ECA 2 |
Click to make the set Calculate £
the member’s active

participation set

Duwte Created : 12072015 Created By : morazzassisr Dabe Lot Modfied 1 13072015 Modified By = monazzs salw

4.6.1 Editing Syndicate or MAPA Participations
Step 1: Click the ‘Edit’ button
T A3 UTa

(&)

Calculate ECA

set published

Displaying Life
participations
and results

Displaying Non-

Click to add new
MAPA FY or CY
participations

Click to delete
selacted MAPA
participations

Displaying the date
and user the set

was created by and
last modified by
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Step 2: Overwrite the Participation Amounts £ for one or multiple participation entries

Syndicate . . Participation , *
[ Number u Amount ~
[ 609 2011 /S 3.0

|
O 2010 2011 | ,.f 2 onﬁ‘k
O 2791 2011 | 1000”
[ &09 2010 | 1unn|}
O 2010 2010 | \ 2 509{"
[ o7a4 2010 I AN 20 3fal ¥

Calculate ECAy

Note: There are no restrictions editing PY participations or user created CY participations but existing CY
participations can only be increased, they cannot be decreased or deleted.

Step 3: Click the ‘Save’ button

|

([Save| Jcance

|.I"'.-.I.-.I| |n l=+ |

The participation table is closed to edits and the changes are saved.

4.6.2 Adding New Participations

Step 1: Click the ‘Add’ button under either the Syndicate Participations table or the MAPA Participations
table

1 2794 2010

dd| [pelete

)

Calculate ECA

Step 2: Select the syndicate number or MAPA number from the dropdown

[ select V) Amount ()

Calculate ECA

The year dropdown will be enabled with the available PY and or CY years for the selected syndicate or MAPA.
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Step 3: Select the PY or CY in the dropdown

[m Cancel

o Ty

Armou

2011

Calculate 2(]1(] J

YOA as illustration

Note: in the PY modeller type the PY and CY will be available in the dropdown depending on whether the syndicate
or MAPA are available in that year. In the CY modeller type only the CY will be available in the dropdown.

Step 4: Enter the premium limit £

|__|__J. ....I

The participation will be added to the syndicate or MAPA participations table. The Results tab will be disabled. The
user will need to recalculate the member's ECA based on the changed participations.

4.6.3 Deleting Participations
Step 1: Click on the checkbox(s) next to the syndicate or MAPA participations to be deleted

L H:Jmher T
(] 609 201
P 20

2797\ 201

509 \ 201

[ 2010 J 201
h‘\v 2791 20

S

Edit

Calculate ECAY
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Step 2: Click on the ‘Delete’ Button

e =TT =

Edit

Add

Calculate ECA

Step 3: Click on the ‘Ok’ button

Message from webpage

\:%/ Are you sure you wank to delete the selected Syndicate(s)?

QK ] [ Cancel

The page will automatically refresh and the participations will be deleted from the relevant table.

4.6.4 Generating the Member Summary from the Results Tab
Step 1: On the Results tab click on the ‘Member Summary — PDF’ button or the ‘Member Summary — XLS’

button
MEMBER PARTICIPATION SET DETAILS

Editable Participation Set || Back Year Participation Set || |

OPL for Modelling YOA (£) 5.000
Undiversified ECA (£) 45.007
Diversification Credit (£) 12,842
Diversification Credit (%) 285
ECA (£) 32,165
ECA (%) 6433
Final ECA (£) 32,165
Final ECA (%) 643.3

o ——
dfﬂemher Summary - F'DF] [['u'lemher Summary - KL@
—_— ———

Note: Ensure the Member Modeller site has been added to trusted sites otherwise a security risk will pop up which
must be accepted and the member summary report button clicked again.

Step 2: Select the option to open or save the report

member_modeller_user_guide_2021_final

Classification: Confidential




40

Available to: Member, ME Admin, ME, MA Admin, MA Note: unavailable to Multi-Members

The Set Target ECA functionality can be invoked from the Member Details page, it is used to enter a target ECA, the
system will then scale the modelling year participations accordingly to achieve the closest match to the target ECA
figure. Note: this function is unavailable to Life ECAs.

Step 1: Click the participation set to model

Step 2: In the dropdown select the ‘Set Target ECA’ action

ifail MEMBER MODELLER B

Home > Member List > 011111Z: Test &amp; 5 Member Details

= Members MEMBER DETAILS

View Members

! Manage member participation sets: Select set(s) prior 1o applying primary or secondary functionality. Active participation set (see guidance) can
Manage Group be selected/changed via radio buttons in "Active” column. Participation seis confaining nen-current syndicate year of account are marked as
Participation Sets invalid

View Staling Results  Tgst &amp; 5 (011111Z)
Cumimy embers

View Proposed Participation Set Name =] x| [Searc E
Member Conversion -
| | Participation Set Name 4 Valid OPL (E)# Final ECA (£) % """E“"‘mo Life ECA (£) # Active
= MAPAS
View MAPAS Test 158,555 e
Dummy MAPAS & test2 58,000 26,100 45.0
Reports
Admin
Help
FaQ
[Create Pariicipation Set [Delete] [Calculate ECA| Set Target ECA = [Gdl

Select an action
Expao
M

Step 3: Click on the ‘Go’ button
Step 4: In the ‘Target ECA £’ field enter the £ amount

oL MEMBER MODELLER

Home > D1 Test Marber ] > Test Paicipation Sal 2 > Set Target ECA

= Mombers SETTARGETECA

Wigw Members

Marage Group
Participation Sets

Duirarriy b s

Name & Code of Member Priopoded
M
Test Member 1 (D1)

Hame of Merber's
Participation $ed being - St Hamo: Test Particination Sot2
—— L
Podeled articipation Set Hame: Test Participation Set
= MAPAs
Enber the Target ECA E Miew MAP As Chck ta Colcumts the

Target ECA
m\* // oo
Target ECATE)

| [Calcutatd
Reports L )

Admin
Help
Scaling Factor
Target ECA Results Table ____F:_D__________-_-_‘_-—l-. Closest ECA () ) Minimum mn|

Click to Apply a Selected

Target ECA 10 the Meniber's
Participaticn Sit -_-_'_"‘“-—-—-___________

Enter a tanget ECA, valus then select calculate’ to return achievable ECA vabue(s) and comespoanding scaling factor percentage(s). To apply a
scaling factor result to the participations in this panicipation set, sslect prefamed resull and press the ‘Bpgly selected” button

Step 5: Click the ‘Calculate’ button

The status calculating will be displayed whilst the target ECA calculation is in progress.
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Calculating...

Close

Once the calculation is complete the closet results will be returned.

et SETTARGET ECA

Manage Group
Participation Sets

Dummy Members Enter a target ECA value then select 'calculate’ to retumn achievable ECA value(s) and corresponding scaling factor percentage(s). To apply a

View Proposed scaling factor result to the paricipations in this participation set, select preferred result and press the ‘apply selected’ button

Member Conversion

Test Member 1 {D1)
= MAPAs
Wiew MAPAS Participation Set Name: Test Participation Set 2
Dummy MAPAS

Target ECA: (£) 345 BEB

ClosestECA () >c2ing F‘% Minimum ECA (§)

345880 122,200.00

Step 6: To scale the member’s participation set to achieve the target ECA select the radio button next to the
result

Target ECA: (£) 7888777

Closest ECA (5 >caling Fac(‘;; Minimum ECA (£)

7393379 3,045 ,840.00 7,888,725

Apply Selected

Step 7: Select the ‘Apply Selected’ button
Step 8: Select the ‘Ok’ button

member_modeller_user_guide_2021_final
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Windows Internet Explorer

| Are you sure you wish to apply the target ECA?

| ok || concel

A notification message will be displayed on the page confirming that the member’s participation set was successfully
scaled in order to achieve the target ECA.

Available to: ME Admin, ME, MA Admin, MA
To access the Dummy Members page, click on the link in the left hand navigation menu.

Dummy members can be created in the system. The functionality to import open back year participations for a
dummy must be unlocked by Lloyd’'s MRC.

ol MEMBER MODELLER

Search

DUMMY MEMBERS

Click to select all
Create, edit or delete dummy members. Search for a dummy member by full or partial member name or code; searches are applied within the

durnmy members

Click to access the

Wember Homber Ll x
member details page for

this dummy member W;I Member Number £ Member Name "
Member Convers] .

Dummy Member 1

ummy Member 2

Click to select this
dummy membier

ummy Member 3

y Member 4

Chick to delete selected
dummy member|s)

ummy Member 5
est Dummy Member 6
Click to edit dummy i

member name and
numbers

Clik to create new \\

dummiy member
\cﬂiate Dummy Membed [|mpu| Dummy Member Details]

Click 1o Impadt multiple
dummy members
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4.8.1 Creating a Dummy Member
Step 1: Click on the ‘Create Dummy Member’ button on the Dummy Members page

The Create Dummy Member page is loaded.

MEMBER MODELLER

Home = Dummy Members > Create Dummy Member

& Members CREATEDUMMY MEMBER

View Members

Manage Group
Enter the Dummy Participation Sets
Members Code

Create dummmy member. Enter in a name and unigue number.

Durnmy Members

View Proposed Dummy Member MurmBer

Member Corversion Durnmy Member Name
Capture Life

Enter the Dummy Member E
Name
Click Save to Create the
Dummy Member

Click Cancel to Return to
lthe Dummy Members Page

RC Administrator, MRE) | Log out

Modeller: P

Step 2: Enter a dummy member code in the ‘Dummy Member Number’ field

= Members CREATEDUMMY MEMBER

View Members

Manage Group
Participation Sets

Dumrmy Members
View Proposed @ Number (01234 >

Create dummy member. Enter in a name and unigue number.

Member Conversion Dummy Member Name |

= MAPAs Save| |Cancel

Sfo BAADA S

Step 3: Enter a dummy member name in the ‘Dummy Member Name’ field

= Members CREATEDUMMY MEMBER

Yiew Members

Manage Group

Participation Sets Create dummy member. Enter in @ name and unique number.

Dummy Members

View Proposed Dummy Member Mumber D1234

Mermber Conversion e Member Name —
¥ Test Dummy Merbed 4__/)

-M,!'.\P,B.s --------------- Save| |Cancel

43
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Step 4: Click on the ‘Save’ button
Step 5: Click on the ‘Ok’ button

Windows Internet Explorer =zl

o~
|'9I Are you sure you want to create this dummy member?
L 4

[ ok ][ canca |

A notification message is displayed on the page confirming that the dummy member has been successfully created.

= Members The dummy member has successfully been created. Lo

—_— CREATE DUMMY MEMBER

Participation Sets
Dummy Members

Create dummy member. Enter in a name and unique number.
View Proposed

Mermber Conversion
Durmmy Member Number D1234

Dummy Member Name Test Dummy Member

= MAPAs
Wiew MAPAs
-Save Cancel
Dummy MAPAs - .

The user is automatically redirected to the Dummy Members page and the newly created dummy is displayed on it.

4.8.2 Importing multiple Dummy Members
Step 1: Creating a Dummy Member import file

Import files must be .CSV in the following format:

Dummy Member Number Dummy Member Name

Please note that the file should not have headers. For Example:

TESTO001 Test Dummy Member 1
TEST002 Test Dummy Member 2
TESTO003 Test Dummy Member 3

member_modeller_user_guide_2021_final
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Step 2: On the Dummy Members page click on ‘Import Dummy Member Details’

A Text box, ‘Browse...’, ‘Import’ and ‘Cancel’ buttons appeatr.

MEMBER MODELLER

matt diponis@iloyds com (MRC Administrator) | Log out

Home = Dumrmy Members Modeller: PY
= Members DUMMY MEMBERS
View Members Create, adit or delete dummy members. Search for a dummy member by full or pantial member name or code; searches are applied within the
Manage Group current filter
Patticipation Sets
View Scaling Results )
Member Number ¥ x -Searcr
| Dummy Members -
View Proposed 'M|| Member Number 8 Member Name *
Member C
ember Lomersion O o Test Dummy Member 1
0O b2 Test Dummy Member 2
-MAPAs S 0O o3 Test Dummy Member 3
View MAPAs O b4 Test Dummy Member 4
Dummy MAPAs O os Test Dummy Member 5
Reports O Dé Test Dummy Member 6
Admin
Help
FAQ

C | (Browse... ) [mpor [Cancel)>

Step 3: Click ‘Browse...’ button

A ‘Choose file’ window appears.

Choose file

Look in: |3 TEST folder x| & ®EeFE-
'b EifoMem_GPSet csv:
! i2h] MemberParticipationSet-07_07_2011-13_02.csv
My Recent  |E2f]MemberParticipationSet-07_07_2011-16_06.csv
Documents =
i—ﬁTest_Dl'V‘lEn'|_1m|:|0rt.csv
[' i;‘é.]Test_ImpDrt_DI'v'Iem_F'Set. sV
- 2L wigram_test.csv
Desktop
My Documents
My Computer
=
My Network File name: | ﬂ Open

Places
Files of type: [ Al Files ) =l ﬂ

Step 4: Select the .CSV file to import and click ‘Open’ button

File name populates text box.
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Step 5: Click ‘Import’ button

This will create all Dummy Members contained within the .CSV file.

4.8.3 Editing Dummy Member Back Year Participation Set information

Note that this can only be implemented by organisations with permission granted by an MRC user.

Step 1: Navigate to the ‘Dummy Members’ page and click on the dummy member whose back years you

wish to edit

The desired dummy member’s details page is loaded.

Step 2: Click on the participation set that you wish to edit
Step 3: Click on Back Year Participation Set tab

Step 4: Click on ‘Edit’ button

The back year participation amounts should now be editable.

MEMBER PARTICIPATION SET DETAILS

Test Dummy Member 1 (D1) Set Name: Test PSet
Active: Yes Published: No
| Editable Participation Set I || Life ECA
Modelling Year OPL (£) : 690 420
Syndicate Participations MAPA Participations
Syndicate - Participation _
] Nombar ® Amaunt® [] Mapa Number T Yq
O 33 2010 103.507
] 218 2010 35,500
] 318 2010 22,119
[ 386 2010 54,906
[ 510 2010 99,999
7A LT 040 L0 007 >
T~
A

Step 5: Overwrite the Participation Amounts £ for one or multiple participation entries

| Editable Participation Set || || || Lite ECA |
Modelling Year OPL (£) : 690,420 /\
Syndicate Participations MAPA Participations
Syndicate - P cipation
] Number Ll YOA A ount‘ [] Mapa Number ®
0 33 2010 103,507 rd
] 218 2010 35,500
[ 318 2010 22.119
C1 386 2010 54,906/
3 s10 2010 99,999
bl
N S/
Add
Calculate ECA
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Step 6: Click the ‘Save’ button

The participation table is closed to edits and the changes are saved.

a7

0 318 2010 | 22,119
] 386 2010 | 54.906|
[ 510 2010 | 99.999| -
[

Bencel

Calculate ECA

=
[='N
(=9

4.8.4 Storing back-year participations for Dummy members

Members’ Agents can store back-year participations for dummy members and manage default settings.

Once back year (CY and prior) participations have been set up (via group or individual function) they can now be
automatically included when a new set is created.

CREATE NEW PARTICIPATION SET

‘When importing set or creating blank set, current year and prior will use default back year participations unless different option selected. If the
“None” option is selected, the back year participations will be taken from the imported file. Default back years can be changed from individual

participation sef screens,

Test 2 (001112E)

Participaticn set name: New Set1

@ New set based on:
© Import participations with back years based on

© Blank set with back years based on:

Please Select ﬂ

Please Select
Set 2 (Default)

Set4d

Group Test

SetC

[CI Make this the active set?

4.8.5 Change an existing Participation Set to default
Go to the Dummy Members screen. In the list existing Dummy members can be seen along with their default
Participation Set (if one has been set).

DUMMY MEMBERS
Crea‘ei.ﬁ?\‘ or delete dummy members. Search for a dummy member by full or partial member name or code; searches are applied within the
current filter.
[Member Number &3] » [Search] e
Member Name ¢ Default Participation Set Name s
[T] 001084R RITC - Chaucer No Default Set Selected
[ o01110R RITC - Argenta Actual - 2104 ECA
[T 001111E Alan Test No Default Set Selected F
[ o01112E Alan Test 2 Set2
[ 001301R RITC - Torus No Default Set Selected
[C1 002008R RITC - Shelboume No Default Set Selected
[ 0058200 Jubilee Combined No Default Set Selected b
[F] 053587D Markel No Default Set Selected
[ 056032D R&Q Capital 1 No Default Set Selected
[[] 222222D with 4001 No Default Set Selected
[ AmiSag1 Comb Amirust Sagicor member No Default Set Selected
IF] B051A06 o Memhar No Default Set Salartad =
Page 10f3

[Create Dummy Member] Import Dummy Member Details]

Classification:

Confidential

Default Participation Sets will
appear at the top of the drop

down list (along with the word
Default) when creating a new
set based on existing ones.
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From the Member Details page click on the Participation Set name. The Member Participation Set Details page will
open. To make this set the default set click on the ‘Set As Default’ button at the bottom of the screen.

MEMBER PARTICIPATION SET DETAILS

‘When adding participabons, parallel arrang are noted as follows: Parallel || Natural, Upan saving these participations will be
added fo the list using the natural number rather than the parallel number.

_ (01 112E) Set Name: Set4
Active: No Published: No
|| Back Year Participation Set || Resulis | | Life ECA
Modelling Year OPL (£) - 200,000,000
Syndicate Participations MAPA Participations
- Syndicate Number & R (UEY Participation Amount s || Mapa Number LY YOA Participation Amount &
3000 2014 200,000,000 No records were refumed
3000 2013 100,000,000
[Ede]
[Add] [Delete] (Bdd]
(Calculate ECA| [Make Active] [Set As Defaull]

Date Created : 200052014 Created By Ciste Last Modified - 220472014 Modified By

Available to: ME Admin, ME, MA Admin, MA

The Manage Group Participation sets page can be accessed via the left hand navigation menu. This page allows

users to import multiple member participation sets and manage them as groups.

oyl MEMBER MODELLER

(MAC Adminatrator) | Log ot

Clickto delete szlectad Help
group partkipation sets

G o MANAGE GROUP PARTICIPATION SETS
ew Members
To import a new file contarng multiple member participation sets press the ‘Create New Import button. Use the search functon 1o select an
Manage Growp @x58ng roup pankipation set. Select the import name 10 manage the resuls of the previously imported fie
Clickto szkctall group 'v.g.,; .&‘"‘g Resu!s‘ -] Search
DO - x 3|
port pationses L - =
e T Y e 1 G ¢ Madns
oW - —
Clicktosskctagroup o Conversion 2 21112013 lloyds-admin @loyds com a1
partkipation sst . . g7
" an12013 Boyds-edeain @lloyds com L shows number of
1 11201 Hoyds-ad ds %81 e .
Clickto navigate to the 201172013 loyds-admin @loyds.com 8 members inthe group
inport participation sets —:‘::wr___.__)- rat 16122013 Iloyds-admin @boyds com 549 gl partiipation szt
page s Draft Not 161122013 lioyds-admin @boyds com 1005
Dummy MAPAS PR 61272 ; " 5
Clic lto create new s 1622013 tioyds-admin @loyds.com L Clicktochangs default
gmoup artkipgationset s Draft Not 164122013 I1ayds-admin @oyds. com 2133 - setto be wed infuture
\dinla Create New Import [Delete] (Make Back Year Defaull¢ atcraation

4.9.1 Importing a group participation set

Note: You are now able to use natural or parallel syndicate numbers as the “main” syndicate. This will allow the
modeller information to be better co-ordinated with your own system. Please contact MRC helpdesk (LIoyds-MRC-

Help@lloyds.com) for further assistance.

It is now possible to import life participations. The Import Participations page now includes a column called
‘Life ECA (£)’ next to the Non-Life column ‘Final ECA (%)’. The Group Summary report will show the ‘Life
ECA (£)’ column populated if there are Life participations present in the report.

Follow the steps below in the same way you would for non-life participations below. To model individual life

members, see section 4.10.
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Step 1: Creating a group participation set import file

Import files must be .CSV in the following format:

Member Code Member Name Year Syndicate Number or Premium Limit £
MAPA Number

Note the file should not have headers. For example:

D1 Test Member 1 2011 33 4444
D1 Test Member 1 2011 518 333

D1 Test Member 1 2010 33 7777
D2 Test Member 2 2011 7217 1111
D2 Test Member 2 2010 33 6666

Step 2: On the Manage Group Participation Sets page click on the ‘Create New Import’ button
| [T testnoZ

Create Mew Impoart eletel
e —

The Import Participation Sets page will load.

ey MEMBER MODELLER S

Fiesults tab where member sets Home > Manage Group Participation Sats > Import Participation Sets. Modeller: PY | Model Locked

will be displayed once imported IHPORT anTIprATION SETS

The participation set name entered will be saved to each member's participation set conained in the imported fila. If the imported file is not in the
it of 3 data error exasts, then the entire file will bo rejected. I a participabion sel name already exosts mn the extemal file, d will be
Aw . To dedagnate all mambers’ parbcipabon sets baing imported as the actve sets, select the tick bax.

Enterthe participation set name

Clickto select afile toimport

Clickta maks the impart group Participation Set Name:

the member's active
participation set

Click to cancel the creation of a
new group participation set Browse.. |

Clickto run the import Makea imported sets the active participation sat

¥ Impon only partcipations that ane in the fig
Use existing default back year set for dummy membsrs

pamicipabions that are in fle and st back year panticipations as new default for dumy membears

impor] (Cancel

Step 3: Enter a name for the group in the ‘Participation Set Name’ field

Step 4: Click on the ‘Browse’ button next to the Import File field
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Step 5: Select the import file and click on the ‘Open’ button

€ Choose file ==
Ou |ﬂ: v sys_MacfarlV » Documents - |4" ‘ Search Pl
By Organize = 28 Views ~ [ Mew Folder
Favorite Links MName Date modified Type Size » *
B Deskiop B Dummy Member Back Years.csv
EL] dummy members.csv £
il Recent Places =) 10608
W[OSV
M Computer 11500 csv
[} pocuments B ME Life ECA.csv
B Pictures L] ME 20 Members.csv
B Music EL11670.c5v
% Recently Changed Bl 11374.c5v
fB Searches E11213.c5v
| Public EJ11781.csv
BL)12761 csv
EL)13781 csv
E14106.c5v
Falders A | B Al members.csv il
=Ty .
File name: | ~ |4l Files [*7) -

The import file location and name will be populated in the ‘Import File’ field.

Step 6: Click on the ‘Make imported sets the active participation set’ checkbox

This will make the imported participation sets the active set for each of the members in the import file. If this is not
selected the sets will not be the members active set.

Step 7: Click on one of the following checkboxes:

e ‘Import only participations that are in the file’
e ‘Use existing default back year set for dummy members’
e ‘Import participations that are in file and set back year participations as new default for dummy members’

Note: Members’ Agents can store back-year participations for dummy members and manage default settings. Once
back year (CY and prior) participations have been set up (via normal import) they can now be automatically included
when a new set is created.

Step 8: Click on the ‘Import’
button

= Hembors

IMPORTPARTICIPATION SET

fane of the Group
Participation Set

Wigw Members

Manags Group
Parscipation Sets

Dummy Mombers

Wirw Propsed
O

ation 41 name exdered wil be saved 10 oo
£f format or 3 data emor exists, then the arti
b impasied with the new name. To desigrate all mem

d Hfapa

Import Parsmeters
Imporied Participation Set Hame: 20 members

Member Panticipation Sets

ipation et contained i the impored Sle,  the imported Sla iz net in

patisn s#1 name already exists in the extemal e, it will

=812 being imporied 32 the scihe cele, select the tick box

A - =T =
Click to Sekct A8 Membars 5 BAPAS
T e Y e KA e mAcesl o
Dummy MAPAS 030077 E sl ™
Click to Salact a Hamber i || -
Repaorts: = [E06508 . L Na
— 2 - //—'_—:"‘?f:_’
[T T s——CLEGE MW = - Na
| 0302FF  FRANF Mo Chick pcied Members i
a5 FNRT o
(TR 2EEH Ot Tl b

ihe ECA """—-—-_.___‘__ —
—_‘_‘_‘_'_'_‘_‘—-—Calculale ECA Make Active S| Make Selected birmrnup Summary - POF| [Generate Group Summary - XLS|
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4.9.2 Exporting a Group Participation Set

51

This functionality has now been added to the ‘action’ dropdown. Select the Participation Set by clicking on the check
box next to the set and select ‘Export Participations’ from the drop down and select ‘Go’ to download.

Note: It is now possible to run member ECA reports for all members in Group participation sets (from either the
Group Participation set function using the buttons on the Import Participations Sets screen [see above], or the
Reports section).

lome > Manage Group Participation Sets
wies  MANAGE GROUP PARTICIPATION SETS

Mﬂmlse Gr:;l;g existing group participation set. Select the import name to manage the results of the previously imported file

M E M B E R MO L L E R monszzs.salar@loyds.com (MRC Administrator) | Log aut

Modeller: PY

To import a new file containing multiple member participation sets press the ‘Create New Import” button. Use the search function to select an

View Scaling Results | [EAEE@ ™)

Dummy Members O ™ Date Created & Created By

% No. of Members &

View Proposed

Member Conversion
APAs B
View MAPAs
Dummy MAPAS

T

hdmin

Help

FaQ

[Create New Impori Delets] Make Back Year Defaul]

Available to: ME Admin, ME, MA Admin, MA

The Life ECA page can be accessed via the View Members page.

Member life ECAs can be captured for members that already exist in the system having non-life ECAs or for

members that participate on only life syndicates.

To include a life only member in reports the member must be set up as a dummy member in the system.

- I .
Life ECA calculations are based on the PY Y04 only. Select the ‘Calculate Life ECA’ button 1o return the results
Set Name: st 6120
Acthve: No Published: Mo
Select Life ECAtab to model
Editable Participation Set || Back Year Participation Set || Results i . X
life participations
Lt ndicate Participations
Syndicate Numbaer o [RGEES Participation Amount ® ° | | jje OPL for Modeliing YOA (£)
a4 2015 1,000,000 =
08 2015 100,000 Life ECA 12y
o] Life ECA (%) B
Minimum Life ECA ()
Minimum Lite ECA (%)
ECA Override (£)
= Final Life ECA ()
Final Life ECA (%)
Selectto add /
(o] [Oetete) delete a life
Cakculate Lite ECA Make ACtive svndicate [Member Summary - FOF| [Member Summary - XLS|
| | o |
o i ]
[ [ [
Selectto Selectto make a Selectto run reports. The user must calculate
calculate Life participation set active both Life and non-Life ECA values before
ECA generating the reports
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4.10.1 Creating a Life ECA — Individual Members

Step 1: Select View Members from the menu on the left hand side of the screen and select the member you
want to model.

Step 2: Select the ‘Life ECA’ tab and then the ‘Add’ button.

Step 3: From the drop down, select the life syndicate you want to model and then select the ‘Save ECA’
button.

Amount (£)

select

@ Make Active

Date Created : 24/00720

Step 4: Select the ‘Calculate Life ECA’ button to run the results.

Step 5: To view the results in PDF or Excel, select the ‘Member Summary — PDF’ or ‘Member Summary - XLS’
button. Note: The reports cannot be run until both non-life and life ECAs have been calculated. Once
calculated, the Life ECA (£) result will also be available on the main View Members screen.

To model group life members, see section 4.9.1.

5 ADMIN

Available to: ME Admin, MA Admin
The Admin page can be accessed via the left hand navigation menu > Click on the ‘Admin’ link.
Three functions are available from the Admin page:

o Export All Participations Sets
e Link Members
e Publish ECAs to Lloyd’s

MEMBER MODELLER

Home > Admin
= Members ADM'N
Wiew Members

Manage Group

Participation Sets Export All Participation Sets Export All Participation Sets|

Dummy Members Link Members to Account Executives

Wiew Proposed
Mermber Conversion Fublish ECA to Lloyd's

MAPAs
Wiew MAPAs
Durnrmy MAPAs
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5.1.1 Export Participations

Available to: ME Admin, MA Admin

Step 1: Click on the ‘Export All Participation Sets’ button

Export All Participation Sets Expart All Participation Sets

53

Step 2: Click on the ‘Open’ button to open the file in Excel or the ‘Save’ button to save the file to a selected

location

File Download

Do you want to open or zave thiz file?

}xl. j Mame: MemberParticipation3et-27_06_2010-20_3Z.csv
i Type: Microsoft Office Excel Comma Separated Yalues File

From: watmcatweb. lloyds,com

Open Save | Cancel I

I W | While files from the Internet can be uzeful, some filez can potentially
g harm vour computer, IF you do not buzt the zource, do not open or
e zave thiz file. What's the rigk?

5.1.2 Link Members

Available to: ME Admin, MA Admin

The Link Members functionality enables users to link members to selected users within their organisation so when
these users log into the system, the Members page defaults to display their linked members. This can be particularly

useful when different users manage different sub-sets of members.
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LLOYDS

= Members
View Members

Manage Group

MEMBER MODELLER

Home > Admin > Link Members to Account Executives

LINKMEMBERS TO ACCOUNT EXECUTIVES

Select account executive and add members from ‘members not linked table to define the ‘members linked”. The default filter when accessing
member screens will ba the linked members list. Members may be linked to multiple executives. Check the "Show ONLY members that have

0 links™ box to filter the "Members Not Linked” table to those members who are NOT linked to any user

7 ipation Sets i
Dummy Members

B0, ¥ugiioyds com (MRC Asministrator) |

Log out

Modeller: PY

] Click to show memebrs

that have not been linked
View Proposed Account Executive | Agentuser@lioyds.com > Show ONLY members that have no links BT anyoeere o
Member Conversion
Capture Life Member Table showing members
Talr.\\ﬂ’sho'.'.l'lng m»l::hpr.: ECA that have not been linked to
that have been linked :u—-_.__________-_-. the selected user
sesleted member | yapas Members Linked  Fiar | All Members > t'i:'k"::" Mot = or: [All Active Members ¥
View MAPAS
Member Member
Dummy MAPAS 1 Code (] Member Name - o Code [} Member Name -
3 Syndicates O o123 Test Member 1
View Syndicates
0O o124 Test Member 2
Reports Click to link selected
O opzs Test Member 3 members 1o user
Admin
—B120 Test Member 4
Help O o7 — | Click to remove selected
FAQ -’ﬂi,ﬂ%,—' linked members from user
Ll Das Test Member 6
0 2o Test Member 7
0O o3 Test Member 30
0O mn Test Member 31
O o2 Test Member 32

Page| 1/of120

Click to import links to users =
mport Links| Elpon Lmkﬂ'

__Click to export users linked
members

Step 1: On the Linked Members page select the user to link members to from the ‘Account Executive’
dropdown

Note: Only users that have logged into the system will be displayed in the dropdown.
The page will refresh to display the selected users linked members.

Step 2: Select one or multiple members on a page by clicking on the checkbox next to their member code

Step 3: Click on the ‘< <’ button to linked the selected members to the user

Step 4: To remove linked members from the selected user click on the checkboxes next to the members in
the ‘Members Linked’ table

Step 5: Click on the ‘> >’ button

Step 1: On the Linked Members page

5.1.3 Publish ECA

Available to: ME Admin, MA Admin

Agents are able to share with Lloyd’s the member ECA capital requirements and participations used for Coming into
Line (CIL). This will be based on the active participation sets for the Proposed Year. In the unlikely event that a
Members’ agent needs to make a change to the published results, it needs to contact Lloyd’s MRC to arrange this.
An admin user will need to select ‘Admin’ from the menu and then select ‘Publish ECA to Lloyd’s’.
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REPORTING

The Reporting page can be accessed via the left-hand navigation menu.

There are a number of different reports that can be generated from the Reports page. Selection of the Report Type
will enable relevant parameter fields.

MEMBER MODELLER

Home = Reports

= Members REPORTS

Wiew Members

hanage Group
Participation Sets

Dummy Members

View Propased Generate as F‘DF] [Generate as M3 Excel
hember Conversion

Capture Life Mermber
ECA

The reports available are:

Abridged Active Set ECA & Extended Active Set ECA— This report displays all of an organisations member’s
ECAs for their active participation set and shows which sets have been published to Lloyd’s. It is now possible to
exclude Dummy Members from this screen via the All Active Members drop down. Select the checkbox to Exclude
Dummy Members from the report. A new column to report life has been included called ‘Life ECA (£)'.

Abridged Agent Summary and Extended Agent Summary— This report displays all of an organisation’s members
ECAs for their active participation set along with any member life ECAs.

Audit History — This report shows the history of certain auditable events.

Group Participation Set

MAPA Member Participation — This report will show a selected MAPA and all members that participate on that
MAPA along with their premium limit £.

MAPA Syndicate Participation — This report will show a selected MAPA and the syndicates on which it participates
along with their premium limit £.

Member Participation Set Comparison

Member Summary

Proposed Member Conversion Note: unavailable to Multi-Members

Existing Conversions (individual) Note: unavailable to Multi-Members

Existing Conversions (All) Note: unavailable to Multi-Members

Existing Conversions (All) Active Sets Only Note: unavailable to Multi-Members

Life ECA — This report will include the Life OPL (£), Final Life ECA (£) and Final Life ECA (%).

New Syndicate Summary

New Syndicate List

Note: page 6 specifies which reports are available to a type of user.
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7 MAPAS

Available to: ME Admin

The MAPAs page can be accessed via the left hand navigation menu > Click on the ‘View MAPAS’ link.

MEMBER MODELLER

Home > MAPAS

= Mambars MAPAS

Wiew Mambers

Manage MAPA constiylions. Any amendments will persist o Member ECA calculations, Back year paricipations aee for reference cely

Bopds sdrindors-Boydr com (WAC Adminibator, WRCH | Log out

Hodeller: PY

Seanch anage Group
Partsipamnoe:

Soloct ALL KLAPAS %m - X [Search)
View Propos = MAPA Number + BUTY Ll Type oPL R & ECAD &
amber Coewarsion v ) L]
PO 2010 Amarnded 14,267 20 377,119
040Gt MAPAS e PO 010 Blasaline 134,220,250 32 75 382
T 7 010 Basaling 44011312 14,134 932
el 2010 Amanded (ETET T 10,07 841
Duimnry MAPAZ =
010 Basoling 116 545 892 5§ 57 531
Repors g 10 Basuling 3,393,408 17 72,139
Admin
2000 Armanded 14 244 8541 652431
Help
o w010 Amgndad T 554 83T 18,174 043
2010 Basuling 22,927 531 7503612
2010 Baselne 48 518502 11452 199

ECA%S |

45
ey

538

Calculate ECA! Craate New Dummy MAPA] Expott MAPA! Impon WAPA

The MAPAs page displays all MAPAs that the organisation of the user logged in manages.

7.1.1 Search
The MAPAs table can be searched by MAPA Number, MAPA YOA or MAPA Type.

Step 1: In the Search dropdown select ‘MAPA Number’
Step 2: In the search field enter a MAPA number or partial MAPA number
Step 3: Click the ‘Search’ button

All MAPA results matching the search criteria will be returned and displayed in the MAPAs table.

Step 4: To clear the search results click on the ‘X’ in the search field

[MAPA Number ~ |7 (x/Jpearc]
M mapANumber o IO 1|

The search results will be cleared and all MAPAs will be displayed.

7.1.2 Calculating the Notional ECA for the MAPA

On the MAPAs page, the notional ECA can be calculated for one or multiple MAPASs that do not already have their
notional ECA displayed. These MAPAs can then all be selected to be included in a multiple MAPA calculation.

Step 1: Click the check box for one or multiple MAPASs
Step 2: Click the ‘Calculate ECA’ button
Step 3: Click the ‘OK’ button

The status ‘Calculating’ will be displayed against each of the selected MAPAs, their notional ECA results will be

returned and displayed as they are calculated.
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= Members MAPAS

Manage Group

57

View Members Manage MAPA, constitutions. Any amendments will persist to Member ECA calculations. Back year participations are for reference only.

Participation Sets

View Scaling Results | | MAPA Number v x

Dummy Members ] MAPA Number N YOA ol Type OPL (£) ¢ ECA (E) ¢ ECA% #

View P ed

M ::be:oguo-:\.emon 1296 2011 Dummy = Calculating

7297 2011 Dummy - Calculating

........................ 4 7298 2011 Dummy : Calculating
@ HaAs 7299 2011 Dummy : Calculating

View MAPAs

Dummy MAPAs

7.1.3 Creating a New Dummy MAPA
Step 1: Click on the ‘Create New Dummy MAPA’ button

The Create Dummy MAPA page is loaded.

o'l MEMBER MODELLER

Meyds BaRin e 1oy di com MR Aasinitraten, MRCY | Leg sul

Home > Dumoy MAPAS > Create Dummy MAPA

= Mambors CREATEDUMMY MAPA

Witrw Membors

Manags Group

Participation Se1s Create dummy MARA Enierin a name and unigue number in the range P000-FSE3 inclusve

Dummy tembers
Durniry MAPA Nurmber |

Vigw Proposid
Bembur Corvarsion Dumirrry MAPA Narme

[Save Changes| [Cancel Changes|
= MAPAS ) . )
Wiew MAPAS
Duramy MAFAs
Reports
Admin

Help
FAQ

HModeller: PY

Step 2: Enter a dummy MAPA number (between the number range 7000 — 7999)

Step 3: Enter adummy MAPA name
Step 4: Click the ‘Save Changes’ button to save the dummy MAPA

Dummy MAPA Mame I:

T~
Save Changes )Canl::el Changes]

—

~—

7.1.4 Exporting MAPAs
MAPA constitutions can be exported via the MAPAs page for one or multiple MAPAs.

Step 1: Select one or multiple MAPASs by clicking on the check box to the left of the MAPA number
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= Members MAPAS

View Members Manage MAPA constitutions

Manage Group
Participation Sets

View Scaling Results MAPA Number v

Dummy Members

View Proposed
Member Conversion

= MAPAs
View MAPAs
Dummy MAPAs

Step 2: Click the ‘Export Constitution’ button

Step 3: Click the ‘Open’ button to open the export in MS Excel, click the ‘Save’ button to save the file or click

the ‘Cancel’ button to cancel the export

File Download X

Do you want to open or zave this file?

E:' j Mame: MapaOnSyndicate-06_10_2010-11_54.csy
a, Type: Micrasoft Office Excel Comma Separated Yalues File

From: uatmcabweb, llovds.com

[ Dpen | [ Save ] [ Cancel

s harm pour computer. IF you do not tust the zource, do not open or

@I ‘whhile files from the Internet can be useful, zome files can patentially
= save thiz file. What's the risk?

The file is in a .CSV format and has four fields (MAPA Number, Syndicate Number, Year and Participation Amount).

7.1.5 Importing MAPAS

MAPA constitutions can be imported via the MAPAs page for one or multiple MAPAs. For a single MAPA, the

constitution can also be imported via the MAPA Details page.
Step 1: Create a MAPA constitution import file

Import files must be .CSV in the following format:

MAPA Number Syndicate Number Year

Premium Limit £

Note the file should not have headers. For example:

7295 218 2011

4,606,911

7296 4242 2011

5,707,584
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Step 2: Click the ‘Import Constitution’ button

] 7299 2011 Dumrmy 50,7
,.-d"'"-.-_—--""'-..

Calculate ECA] [Create Mew Dummy MAF'A] [Expurt Constitutior]] |Import Constitution
"'H...___________,_-"‘

The import buttons are loaded.

C | Browse__ [Import] [Cancel )

Step 4: Select the file to import and click the ‘Open’ button

Step 3: Click the ‘Browse’ button

Choose file

Laok jn: ‘_} Files tor Import ﬂ Q ? 7 El‘
Y [Eiimapa Constitutio
uﬁ = MaPA Constitutio
My Fecent
Documents
=
Desktop

ty Documents

by Computer
LMwWMAR3EE33
5 |
Mypiﬁ etwork  File name: |MAF’A Constitutions 2.csv j Open
aces
Files of type: |AII Files [%.7] j Cancel

The ‘Import File’ field is populated with the import file location and name.

Step 5: Click the ‘Import’ button

While the import is running, the MAPAs page will remain displayed. Once the import is complete, a notification
message will be displayed on screen confirming that the file was imported successfully.
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To access the MAPA Details page, click on the MAPA number on the MAPA page or on the Manage Dummy MAPAs
page.

% | [Search

1 MAPA Number %
[ 7296 2011

[ 7297 2011
[(TEQB) 2011

1 7233 2011

The MAPA details page displays the syndicate participations which constitute the MAPA. The page consists of three
tabs:

Editable Constitution — If the modeller type is the proposed year (PY) then the MAPA’s PY and CY patrticipations
will be displayed. If the modeller type is the current year (CY) then only the CY participations will be shown. On this
tab, the PY and CY participations can be created, edited and deleted. However, there are restrictions in place;
existing CY patrticipations can only be increased, they cannot be decreased or deleted, user created CY
participations have no such restrictions. If participations are edited then the Results tab will be disabled, forcing the
user either to recalculate the ECA or revert the constitution to the baseline in order to access the tab

Back Year Participation Set — The MAPS’s open back year participations are displayed for reference only.
Results — The MAPA’s ECA results based on the participations in the constitution are displayed on this tab. The
MAPA-Member report and the MAPA-Syndicate report can be generated from the tab. The MAPA-Member report
shows the list of all members that participate on the MAPA and the MAPA-Syndicate report shows the syndicate
participations which constitute the MAPA.

o MEMBER MODELLER
ARG Qo com (MRC Adeunisrater) | Log et
Home > 7297 Test MAPA2 MAPA detalls Modeller: PY
swss  MAPADETAILS
View Mombers Manage MAPA constautions. Any amendments wil persist 10 Membar ECA calculations Back year participations are %o refaence only

Displaying the Back Years

Manage Group
e Sets

est MAPA2 (7297,
View Scalng Results ( !
Displaying the PY and CY

Participations gy Members
View Proposed Back Years  Results

Member Comverson

v

Chick to Select ANl
Porticipations in the Table

Modelling Year OPL; 36893 692 Displaying the Results for

"N synaicates the MAPA

View Syndicates -~
Synd Humber x c
Click to Select the S MAPAS \ S— - @
Participation oades — Chick 10 Seorch for o
e Syndicate Number . 1 -
MAPAS I‘D g Bt Participation
v 0D k| 1
Click to Delete Selected Oumemy M B n
Syndicate Participations 0 218 201
L O xn am
Click 1o Edit the Syndicate Aduiln — . s Click to Calculate the
PY & CY Participations 0O 590 2011 / notional ECA for the MAPA
FAQ ~ 2011
Click to Add New Syndicate R Gl Click to Revert the MAPA to
PY or CY Participations E3y Lelet the Baseline
7
e I e Displaying the Date and
Click 1o Import Syndicate (g pmpony User the MAPA was Created
PY or CY Panticipation
» e ate Crested - 05133010 Crasted By - & o7ar Oate Lavt Modied 03103010 Meded By 3 e e By & Last Modified By

7.2.1 Editing the MAPA Constitution
The MAPAs constitution can be edited via the ‘Editable Constitution’ tab on the MAPA Details page.

Step 1: Click the ‘Edit’ button
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[1 386
o e [

The MAPA constitution table is opened to edits.

Step 2: Overwrite the Participation Amounts £ for one or multiple MAPAs

[ | Syndicate Number %+ YOA - Participation Amount /\
O 33 201 /2.000.000
[ 218 201 { 3.000,000
[ 318 20M \ 4,000,000
[ 510 20M \5_[][][]_[][][]
\\-_// =
Calculate ECA

Note: There are no restrictions editing PY participations or user-created CY participations but existing CY
participations can only be increased, they cannot be decreased or deleted.

Step 3: Click the ‘Save’ button
1 5&10

>
{ |Save| |Cancel
lb""'---.--l-'

Addl  llmoor

The MAPA constitution table is closed to edits and the changes are saved. The ‘Results’ tab will be disabled. The
user will need to recalculate the MAPA'’s notional ECA based on the new participation amounts.

7.2.2 Adding a New Participation
New participations can be added to the MAPAs constitution via the ‘Editable Constitution’ tab on the MAPA Details
page.

Step 1: Click the ‘Add’ button

510

v
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Step 2: Select the syndicate number from the dropdown

Save| |Cancel

The “Year’ dropdown will be enabled and populated with the available PY and/or CY years for the selected
syndicate.

Step 3: Select the PY or CY in the dropdown

0

1862

Save| |Cancel

Note: in the PY modeller type, the PY and CY will be available in the dropdown. In the CY modeller type, only the CY
will be available in the dropdown.

Step 4: Enter the premium limit £

1882 w2011 ¥ |((£) |3000

Save| [Cancel

Step 5: Click the ‘Save’ button.

1882 w2011 ¥ | (£)|3000

Save| |Cancel

The participation will be added to the MAPA constitution table. The ‘Results’ tab will be disabled. The user will need
to recalculate the MAPA'’s notional ECA based on the new syndicate participation.

7.2.3 Deleting Existing Participations
Existing participations can be deleted from the MAPAs constitution via the ‘Editable Constitution’ tab on the MAPA
Details page.
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Step 1: Click the checkbox(es) next to the syndicate participation to be deleted

|Syndicate FMumber ¥ | |Search
;I Syndicate Number s YOI
EI\ 33 2011
! 218 2011
1] 318 2011
J 510 2011
l\l_h" 5T 2011

Step 2: Click the ‘Delete ‘button

[ fef—

EE)
p—

Step 3: Click the ‘OK’ button

Windows Internet Explorer [z|

\:{/ Are you sure you wank bo delete the selected Syndicate Participations)?

| oK | [ Cancel ]

The page will refresh and the participation(s) will be deleted from the MAPA constitution table.

7.2.4 Importing the MAPA
The constitution for the selected MAPA can be imported via the ‘Editable Constitution’ tab on the MAPA Details
page.

Step 1: Create a MAPA constitution file

Import files must be .CSV and must be in the format described in section xxx. Note that import files must only contain
participations for the selected MAPA.

Step 2: Click the ‘Import’ button

557

J
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The import buttons are loaded.

EET 201

—
—

Step 3: Click the ‘Browse’ button

Step 4: Select the file to import and click the ‘Open’ button
The ‘Import File’ field is populated with the import file location and name.
Step 5: Click the ‘Import’ button

While the import is running, the MAPA Details page will remain displayed. Once the import is complete, a notification
message will be displayed on screen confirming that the file was imported successfully.

7.2.5 Reverting the MAPA to the Baseline Constitution

The selected MAPA can be reverted to the baseline constitution via the ‘Editable Constitution’ tab on the MAPA
Details page. Note that this feature is not available for dummy MAPAs.

Step 1: Click the ‘Revert To Baseline’ button

510 2011 20 430 GR2 ™

O
Calculate EC@evert To Elaselim;D

Step 2: Click the ‘OK’ button

Windows Internet Explorer

\:.i/ Are vyl sure you wankt to revert the MAPA to the baseline constitution?

[ ok i [ Cancel

The selected MAPA reverts to the baseline constitution.

7.2.6 Generating the MAPA Reports from the Results tab

The MAPA-Member report and the MAPA-Syndicate report can be generated via the ‘Results’ tab on the MAPA
Details page.

Step 1: Click the report button for either the MAPA-Member report or the MAPA-Syndicate report

Note that you can choose to generate both of the reports in either PDF or .XLS format.
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Editable Constitution || Back Years || |

OPL for Modelling Year: 36,893,692
Notional ECA (£): 13,244 836
Notional ECA (%): 359

MAPA-Member Report

MAPA-Syndicate Report

Step 2: Select the option to open or save the report

File Download

Do you want to open or zave thiz file?

@ j Mame: ...mber_Participation_{03,Ock, 2010_2,49,40_PM).xls
1l Type: Microsoft Excel Workshest
Fram: uatmcatweb, lloyds, com

DOpen ]’ Save ]| Cancel |

l--"*- While files from the Internet can be uzeful, zome files can potenhially
.e) harrm pour computer. 1f you da nat truzt the zource, do not open or
= save thiz file. What's the risk?

Available to: ME Admin

The manage Dummy MAPAs page can be accessed via the left hand navigation menu > Click on the ‘Dummy

MAPAS' link.

MANAGE DUMMY MAPAS

Create, edit or delete MAPA details. The MAPA constitution can be imported for the proposed and current years of account only.

Search ~

Dumnty MAPA Name v | | x

A ] MAPA Mumber

Select All Dummy MAPAs /D 7297

. Dummy MAPA Name -

Test MAPAZ
O 7298 Test MAPA3
O 7299 Test MAPA4
Select Dummy MAPA —_ | 0 7291 Test MAPAS
0 7292 Test MAPAS
D‘lggg Test MAPAT
Click to go to Dummy

MAPA Details Page

[Create New Dummy MAF’A] [Impurl Constitution
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7.3.1 Creating a Dummy MAPA
Step 1: Click the ‘Create New Dummy MAPA’ button

The Create Dummy MAPA page is loaded.

MEMBER MODELLER

Home > Dummy MABAS > Creato Dummy MAPA Maodeller: PY
suwmes  CREATEDUMMY MAPA

Manage Greup

Participation Sels Create dumdy MAPA. Edter o & name and unigue nurber in thé range TO00-P2EE inchusme

Curnrny Mombers
Dy MAPA Nurber |

Viw Proposed
Member Corrsion Dumirry MAPA Name

Savie Changes, Cancel Changes
= MAPAs ) )
View MAPAs
Dueneny MAFRAZ

Reports
Admin
Help
FADQ

Step 2: Enter a dummy MAPA number (between the number range 7000 — 7999)

CREATEDUMMY MAPA

Create dummy MAPA. Enter in a name and unique number in the range 7000-7999 inclusive.

Dummy MAPA Number )

Dummy MAPA Name |

[Saue Changes] [Canu:el Changes]

Step 3: Enter a dummy MAPA name

CREATEDUMMY MAPA

Create dummy MAPA. Enter in a name and unigue number in the range 7000-7999 inclusive.

Dummy MAPA Number (7296 |
Dummy MAPA Mame |Test MAPAT| %

_—-—'_'---_

Save Changes] [Cancel Changes]

Step 4: Click the ‘Save Changes’ button to save the dummy MAPA

Step 5: Click the ‘OK’ button

Windows Internet Explorer [‘5_(|

\:..i) Are you sure ol wank ko create this dummy MAPAT

| K, | [ Cancel
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The new dummy MAPA is created and the Manage Dummy MAPASs page is loaded.

7.3.2 Editing a Dummy MAPA
Step 1: Click the ‘Edit’ button

[0 7444
Edit *

Vi

——
[Create Mew Durmmy MAF'A] [Impert Constitution

e

The dummy MAPASs tabled is opened to edits.

Step 2: Edit the MAPA number and/or name for one or multiple dummy MAPAs.

] MA/PA;HHEE?‘\ 4
O |;’4’§s \‘\ | [TestMAPA1 ~N |
¢ ’|?29? ‘\‘}\ |'P€Is't MAPAZ \\‘|
7298 | \ ,ﬁ'eet MAPA3 h
[ [7299 | ] [Test MAPA4 |‘
[ [7291 | } Test MAPAS |
b [7292 / 'ri[est MAPAG [
ﬁN\m% /1' |T‘3§£ MAPAT ’/' |
\_/ \_/

Save| (Cancel

Step 2: Click the ‘Save’ button.

,D-If.444

N

S ave Eeneel

F
e

[Create Mew Dummy MAF'A] [Impert Constitution

The dummy MAPAs tabled is closed to edits and the changes are saved.
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7.3.3 Deleting a Dummy MAPA
Step 1: Click on the checkbox(es) next to the dummy MAPA(s) to be deleted.

P o Y

ﬁ Mk.ﬂ Number

] 7296 \
297
] 7298

1 7299
7291 J

Step 2: Click the ‘Delete’ button

] 7293

PN
EE)
e

Step 3: Click the ‘OK’ button

Windows Internet Explorer [5__(|

\:;/ Are you sure you wank bo delete the selected Doy MAPA[S)?

[ ok | [ Cancel

The page will refresh and the selected dummy MAPAs will be deleted from the MAPAs table.
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8 NEW SYNDICATE HUB

To access the Syndicates page, click on the ‘View Syndicates’ link on the left-hand navigation menu.

The Syndicates page displays all syndicates that the organisation of the user logged in has permission to view. The
syndicates displayed on the page will default to ‘All Syndicates’.

Available to: ME Admin, ME, MA Admin, MA, Multimember

e SYNDICATES
Search for a Syndicate by full or partial syndicate name or code. Searches are apphed within the current filter Search
View Members ! ! e e ! P —
Manage Group SRe— . All Syndicates v
Particpation Sets — ¥ sy filter
| Code AgentName Status & Capacity (€) & ECA()e  ECA()e Jyndicas
View Scaiing Results
Dummy Members Active 56,798,116 57,309,300 1009 PDF XLS ¢———Buttons to open
View Proposed Active 2356149899 1599825782 679  PDAXLS 22’;‘1'& e Ly
Member Conversion Active 549,994 743 334,396,804 608  PDAXLS
Active 250,000,000 185,250,000 745  PDFXLS
|5 Syndicates —
Active 60,000,000 71,760,000 196  PDFXLS
View Syndicates Active 24768882 228525659 538 PORXLS
Repons Active 450,000,000 308,700,000 686 PDF ?(LS
= Active 186,472,831 221,716,197 1189 PDF XLS
Admin S
/ Active 80,779,551 160,589,748 1988  PDFXLS
Help ,v" Active 525,205,863 293,590,081 559  PDEXLS
/
FAQ / Active 165000000 169,455,000 1027  PDRXLS
Active 69,674,702 124,926,741 1793 PDFXLS
/ Active 83,464,151 85634219 1026  PDAXLS
/ Active 249,886 917 196,161,230 785 PORNKLS
\/“‘ =
A Syndicate List PDF, Syndicate List XLS
Checkbox to select e —__ Button to open Syndicate List
syndicates(S) Report

8.1.1 Syndicate Filter
Available to: ME Admin, ME, MA Admin, MA, Multimember

The Syndicate Filter defaults to display syndicates that have been linked to the user logged in. Filter options include;
All Active Syndicates, All Inactive Syndicates and All Syndicates. The filter option will persist throughout the session
until this is changed by the user.

8.1.1.1 Selecting and Applying a Filter

Step 1: Click on the syndicate Filter dropdown

The Syndicate filter dropdown will display all filter options.

Modeller: P|

iiter.

All Active Syndicates
All Inactive Syndicates

All Syndicates
Syndicate
Summary

£)¢  ECA(%)¢

200 o A00 G DnE O

Step 2: Click on afilter option

Clicking on a filter option will automatically apply the filter to the syndicate results displayed in the table. Any
searches performed will be performed within the syndicate Filter applied.
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8.1.2 Search

Available to: ME Admin, ME, MA Admin, MA, Multimember

The syndicate table can be searched by Syndicate Code or Syndicate Name.
Step 1: In the Search dropdown select ‘Syndicate Name’

Step 2: In the search field enter a letter or partial name

Note: Wildcard searches can be performed.

Step 3: Click the ‘Search’ button

All syndicate results matching the search criteria will be returned and displayed in the syndicate table.

Step 4: To clear the search results click on the ‘X’ in the search field

| Syndicate Name v | [E] x | [Search|

[ 1 nlio S]rndicate 2 Anont Mama S

The search results will be cleared and all syndicates that fall under the current syndicate filter will be displayed.
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