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CoreFiling Portal

How will the Portal work?

Introducing CoreFiling Iﬂ Submissions
= The CoreFiling Reporting Portal is a web-based application = Submissions will be aligned with the reported business

that allows filers to submit financial reports (filings) to Lloyd’s

timetable available: Business timetable - Lloyd’s
on a set schedule

» The portal obligations will be opened from the first
business day following the period end to which the
reporting relates

» The portal will accept iXBRL Syndicate Accounts
(Interim/Annual) and iXBRL/XBRL Schedule 3 data

» These filings are validated against XBRL specifications
(Lloyd’s Taxonomy) and any additional validation rules as
defined by Lloyd’s

Access to Environment:

= Access to the CoreFiling Portal is a two step process,
requiring:

— CoreFiling MFA approval (Security)
— CoreFiling Portal user profiles

= User access guides are available at Syndicate Accounts &
Financial Reporting - Lloyd's
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Lloyd’s CoreFiling Access Security
Steps to take if you require access to CoreFiling Portal

Step 1: Security setup (MFA)

» Users request access to application via
‘Identity’: Identity@Lloyds

* DAs within each Managing Agent will
Devolved approve user requests via ‘ldentity’

Admin

» Users login to CoreFiling Portal using
Microsoft Authenticator

MFA https://lloyds.corefiling.com/
Activation

Step 2. CoreFiling Portal setup

» Users request CoreFiling access type
(preparer/approver) by sending an e-mail
to Lloyd’s:
Lloyds-MRD-ReturnQueries@lloyds.com

* Lloyd’s Finance & IT teams review
Lloyd’s request implement within CoreFiling

Admin

* Following approval, users will see
relevant obligations and be able to

Portal perform tasks within the CoreFiling Portal
Access

User access guides are available at Syndicate Accounts & Financial Reporting - Lloyd's

© Lloyd's 2024
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CoreFiling User Profiles
Preparer and Reviewer profiles

Preparer Profile:

» File preparers are assigned specific obligations
(submissions) for their Syndicate for a specific due
date

» Preparers can upload filings but cannot submit them
to Lloyd’s.

= Preparers can review the validations report and clear
errors prior to approver’s submission to Lloyd’s. This
may include re-tagging or uploading a new file, if
required.

Approver Profile:

Approvers are also assigned specific obligations
(submissions) for their Syndicate for a specific due date.

Approvers will be required to allocate obligations to the
preparers — see slide 10.

Only approvers can submit filings directly to Lloyd'’s.

Approvers can review the validations report and request
that preparers clear errors prior to submission to
Lloyd’s. This may include re-tagging or uploading a new
file, if required

When an approver clicks the submission button, it
serves as confirmation to Lloyd’s that any validations
that are uncleared have been reviewed and accepted.

Note: A user cannot be setup in CoreFiling with both profiles
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Obligations
What are they?

Obligations: Lloyd’s require these financial reporting filings to be submitted by the due date (as indicated)
These obligations include:

o IXBRL Syndicate Accounts (Interim and Annual)

o iXBRL/XBRL Schedule 3 (Annual only) (if applicable)
Next to the obligations the due date and the status of the current report is shown

LLOYDS




LLOYDS

Validations
Types of validation

» Key validation checks have been configured within the portal, to ensure the uploaded tagged files meet Lloyd’s minimum
requirements. There are three types of validations:

Mandatory Tags

« Required by Lloyd’s
* Entity Identifier
« Syndicate number
* Presentational currency

» Schedule 3 True/False Flag

* Foreign Exchange Rates (n
30)

Blocking validations will require the
file to be corrected and re-uploaded

* The illustrative accounts represent
the mandatory disclosures, unless
they are nil or n/a for a syndicate.

* To reflect this there are validations
to flag if you have tagged each line
in the primary statements.

* Warning validation

Internal Consistency

* Validates that the values in the
primary statements are consistent
with the totals with relevant notes.

* e.g. Gross Premium Written value
from Profit or Loss (Primary
Statement) matches Gross
Premium written Total (note 5-
Analysis of underwriting result )

« Warning validation

Warning validations need to be reviewed and accepted by the approver before

before submission. submission.
Fatal B In addition to the above Lloyd’s-specific validations, the CoreFiling portal has a number of standard
E?rc?rs validations to ensure the format of the file uploaded meets the standard iXBRL taxonomy format G

« Fatal errors will require the file to be corrected and re-uploaded before submission




CoreFiling Portal

How to access CoreFiling Portal

Access to via link: Home - Lloyd's of London

Once here you will need to click > ‘Sign in’ button on the top right of screen.

IBE@) 4l L/oyds Filing Portal

Home

Lloyds Reporting Portal

XBRL Filing Portal.

Before logging in, two key steps must be completed (refer to slide 3):
1. Set up Multi-Factor Authentication (MFA) via Identity
2. Set up your profile within CoreFiling (preparer / reviewer)




CoreFiling Portal — MFA

How to access CoreFiling Portal

opge
= By clicking ‘Sign-In’ this will take you to the single sign-on area ‘ coreFlllng .
Ly

=  Enter Username

[ ]
Enter Created Password Lloyds Filing Portal sign in required.

= Scan QR in Microsoft Authenticator and enter code (scanning the code is required Sl e
for first login only, subsequent logins will just require the code to be entered)

LLOYDSS LLOYD'S

CoreFiling CoreFiling

Username Password
lime@Iloyds.com Enter your password

Back to username

Register
g Reset your password
For help logging in click here
For help logging in click here
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Home Screen

Both Preparers and Approvers will have the same home screen

Filing Obligations

Current (2)

You have the following current or overdue obligations:

Form obligation

Q4 2023 Intemal Testing - Schedule 3

Q4 2023 Intemal Testing - Syndicate Accounts

|

Required reports
to be submitted

Reporting frequency

Due

Monday, 30 September 2024

Monday, 30 September 2024

Uploaj

Hed

Submission
Due Date

Submitted

reporting for

Westfield Specialty Managing Agency - 1200

Syndicate you are

L.

Status

|

Report
Status

Action
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Allocation of Obligations
Approvers will need to allocate tasks to preparers

Current (2) Upcoming (1) Past (2)
You have the following upcoming obligations:

Form obligation Reporting frequency Due Uploaded

Q4 2024 Syndicate Accounts Submission Thursday. 6 March 2025

To assign obligations to preparers:
= Each approver will be required to assign preparers to each obligation:

o Via the Approvers obligation screen, filings are shown in either the
‘current or upcoming’ tabs.

o To allocate > select 3 dots and select ‘Assign Preparers’
o Highlight the preparer from left box and click > to move to right box

o Decide if you are only assigning this obligation or for future
obligations as well.

o Click ‘Apply’

o Preparers will now see the allocated obligation in their ‘Home’
screen

Submitted

Status

Action

& Assign preparers

Q4 2024 Syndicate Accounts Submission

Available preparers Assigned preparers

Elaine Lim

Q4 2024 Syndicate Accounts Submission

Available preparers Assigned preparers

Elaine Lim

@® Assign to this obligation only

(0 Assign to this obligation and all future obligations in this series

Apply Cancel

10
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Upload Submissions
Preparers upload

To upload a file:

Current {2}

You have the following current or overdue cbligations:

Form obligation Reporting frequency Due
Q4 2023 Intemal Testing - Schedule 3 d
Q mal Testing - § t M

* Files need to be uploaded with the correct naming convention: (if
the naming convention is not right, it will not upload)
o Syndicate Number_Schedule3_ Reporting Period:
9999 Schedule3 2023Q4
o Syndicate Number_Accounts_Reporting Period:
9999 Accounts 2023Q4
=  When submitting tagged filings on Lloyd’s portal the following 3
file types will be accepted :
1. .html
2. .zip containing a single .html file
3. ixbrl report package which contains a single ixbrl
document set according to ixbrl specification

© Lloyd's 2024

Uploaded Submitted

Q4 2023 Internal Testing - Schedule 3

Upload your filing *

Select = 1200_Schedule3_2023Q4.html

@ Note: This will replace the previous version uploaded en Tuesday, 27
Upload Cancel

Status

Select 3
e dots

]

Retior

| =

7 August 2024 at 14:22:42 BST.

11
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Successful Upload
Preparer success

= If your upload is successful:

o You will see a message pop up in
the left bottom corner of your
screen as ‘success’

o The file will then be validated
against Lloyd’s validation rules

= Validation success:

o You will receive an e-mail to
confirm the validation outcome.

o If validation errors/warnings
appear, you can review these by
clicking on the link via your e-mail

o Status will also be updated in your
obligation screen

You have the following current or overdue obligations:
Form obligation

04 2023 Intemal Testing - Schedule 3

Q4 2023 Intemal Testing - Syndicate Accounts

6‘ Success: Your request completed

Deusiarad b FaraSlien

File Message Help Q@ Tell me what you want to do

7 o | (@3] | T4 corefilin 1 B ol o) b o =
| 36 @ aa e ) ig
2 O 8853 = M ] Eil a = ALy | 5% i £ &
\ _ Delete Archive | Reply Reply Forward Share to All = Taam Emil = | Move Read Immersive | Translate | Zoom Reply with Report | Allow/ Block Viva
All B~ | Teams | Apps eam Emal =] v [B~ [% ~ | Aloud Reader - Scheduling Poll | Phish Sender » Insights
Delete Respond Teams Apps | Quick Steps &l Move | Editing Immersive Language | Zoom Find Time PhishAla... | Proofpoint for... | Add-in |
Validation successful
: i D) | 3 Reply | & ReplyAll > Forward
LLoyds Test Portal <noreply@corefiling.com> @ i S Do %
To @ Lim, Elaine Thu 22/08/2024 14:54
This message is from an external sender 7
Report Suspicious
This message came from outside your organisation
Dear Lim Elaine,
""" ploadferQ4.2022 nternal Testing - Schedule 3 (Monday, 30 September 2024), uploaded Thursday, 22 August 2024 13:27:36 GMT, has been successfully validated and is awaiting submission.
View the submission
Reporting frequency Due Uploaded Submitted Eant Action

Monday, 30 September 2024

Monday, 30 September 2024

hursday, 22 August 2024
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Submission to Lloyd’s
Approver submission

Hoydret Westfield Speciaity Managing AgELrvi:';: EI:Q?
= Once Preparers have completed

their tasks the submission will "
require Approvers approval to et

verdue obligations

tatus Action

submit to Lloyd’s:
Q4 2023 Intemal Testing - Schedule 3 Monday, 30 September 2024 Thursgay, 22 Aul

O Via the Approve rS Ob Ii g ati O n Q4 2023 Intema Testing - Syndicate Accounts Monday, 30 September 2024

screen, filings with status
‘awaiting submission’ can be : Review

seen h Q4 2023 Internal Testing - Schedule 3

Due Tuesday, 1 October 2024 00:30

@ Review Status Awaiting submission
o To review validations > select 3 & Downlosd teview sheet : Show history

dots and select ‘Review’ & Download filing

There are no validation failures.

- A eparer
X Submit

o TO SmeIt to Lloyd S’ CI ICk the 3 s Resplas ¢ Q4 2023 Internal Testing - Schedule 3

dots and select ‘Submit iicin ‘
Submit this filing.

© Lloyd's 2024
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Validation Review
Sample validation screen

= If your validation is unsuccessful:
= All ‘errors’ must be cleared x

= This could mean potentially
retagging and reupload of file

= All ‘warnings’ will require review
and correction (if required)

= Any submissions with ‘warnings’
submitted to Lloyd’s will be
assumed reviewed and approved
by the approver and are
appropriate.

= If upon Lloyd’s review the
validations are invalid the file will
be rejected and the Syndicate will
need to resubmit.

© Lloyd's 2024

= Sample Validation report via CoreFiling

Q4 2023 Pilot - Schedule 3

Due Wednesday, 9 Octaber 2024 23:00

Status Overdue

Show history

Description

The value for 'Analysis of undenwriting result' does not match the value for 'Gross written premium by origin': true I= 63.559.000 AnalysisUnderwritingResult with

[AnalysisUnderwritingResultsDirectOrReinsuranceDimension=Directinsurance, LineB Dimension=GrossPremiumsWrittenLoB] 92,087 GrossWrittenPremiumByOrigin

The value for 'Analysis of underwriting result’ does not match the value for ‘Gross written premium by origin': true = 36,287,000 AnalysisUndenaritingResult with
[AnalysisUnderwritingResultsDirectOrReinsuranceDimension=Directinsurance, LineBusinessDimension=GrossPremiumsWrittenLoB] 43,405 GrossWrittenPremiumByOrigin

The value for 'Analysis of underwriting result’ dees not match the value for ‘Gross written premium by crigin's true i= 23,023,000 AnalysisUnderwritingResult with
[AnalysisUnderwritingResultsDirectOrReinsuranceDimension=Directinsurance, LineBusinessDimension=GrossPremiumsWrittenLoB] 43,635 GrossWrittenPremiumByOrigin

The value for ‘Analysis of undenwriting result’ does not mateh the value for 'Gross written premium by origin's true = 4,249,000 AnalysisUndenwritingResult with
[AnalysisUnderwritingResultsDirectOrReinsuranceDimension=Directinsurance, LineBusinessDimension=GrossPremiumsWrittenLoB] 5,046 GrossWrittenPremiumByOrigin

The value for 'Analysis of underwriting result’ does not match the value for ‘Gross written premium by erigin’: true != 30,648,000 AnalysisUnderwritingResult with
[AnalysisUnderwritingResultsDirectOrReinsuranceDimension=Directinsurance, LineBusinessDimension=GrossPremiumsWrittenlLoB] 44,781 GrossWrittenPremiumByOrigin

The value for 'Analysis of underwriting result’ does not match the value for ‘Gross written premium by origin's true i= 13,342,000 AnalysisUnderwritingResult with
[AnalysisUnderwritingResultsDirectOrReinsuranceDimension=Directinsurance, LineBusinessDimension=GrossPremiumsWrittenLoB] 14,131 GrossWrittenPremiumByOrigin

The value for ‘Analysis of undenwriting result’ does not match the value for 'Gross written premium by origin': true [= 16,269,000 AnalysisUnderwritingResult with
[AnalysisUnderwritingResultsDirectOrReinsuranceDimension=Directinsurance, LineBusinessDimension=GrossPremiumsWrittenLoB] 30,007 GrossWrittenPremiumByOrigin

The value for 'Analysis of underwriting result’ does not match the value for 'Gross written premium by crigin’s true != 1,037,000 AnalysisUnderwritingResult with
[AnalysisUnderwritingResultsDirectOrReinsuranceDimension=Directinsurance, LineBusinessDimension=GrossPremiumsWrittenlLoB] 642 GrossWiittenPremiumByOrigin

Severity

X Emror
X Error
X Emor
X Error
X Error
X Error
X Error

X Error

14
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Submission Acceptance
Lloyd’s Approved/Rejected Files

» Once Lloyd’s have received your submissions, the validations will be reviewed. Once reviewed, you will receive a 'Submission
accepted' email.

= There may be situations where your submission is ‘rejected’ . If your file is rejected, you will receive an e-mail with a reason for
you to review. These issues will need to be resolved before re-submitting the files to Lloyd’s.

Successful submission: Rejected submission:

Submission accepted Delete Respond | Teams | apps | Quick Steps i Move
o LLoyds Test Portal <noreply@corefiling.com> Submission rejected
Tor' @ Loy Bl LLoyds Test Portal <noreply@corefiling.com:
To @ Lim, Elaine

This message is from an external sender

This message came from outside your organisation This message is from an external sender
This message came from outside your organisation

Dear Lim Elaine, Dear Lim Elaine,

Your submission for Q4 2023 Internal Testing - Schedule 3 (Monday, 30 September 2024) hag been accepted. Your submission for Q4 2023 Internal Testing - Schedule 3 (Tuesday, 1 October 2024) has been rejected

The reason given was: The reason given was:

2 Please review your validation relating to Total Liabilities’
amazing!

View the submission
View the submission

Form obligation Reporting frequency Due Uploaded Submitted Status Action
Q4 2023 Internal Testing - Syndicate Accounts Tuesday, 1 October 2024 Awaiting upload

Q4 2023 Internal Testing - Schedule 3 Tuesday, 1 October 2024 Awaiting upload

Q4 2023 Internal Testing - Schedule 2 Tuesday, 1 October 2024 Thursday, 22 August 2024 Thursday, 22 August 2024 Rejected

1



Multiple Syndicate Access

Managing Agents reporting for multiple syndicates

» |f a managing agent is managing multiple Syndicates, there
will be an extra screen where the Syndicate can be selected.

» The Syndicates mapped to your managing agent will be
available for selection via a drop-down list.

» |f a Syndicate is missing from the drop-down list, please email
Lloyd’s Finance: lloyds-mrd-returnqueries@lloyds.com

= All other process previously discussed will be the same.

Note:

» To select a different Syndicate to file, you will need to logout of
your account to enable the reselection of the next Syndicate.

CoreFiling £

Select which client to act for:

Elaine Lim
Beat Syndicate - 4242

ge Users Mar My Sites @

Notifications
Shared Content
My Submissions

My Workflow Tasks

Account Settings

My Connected
Applications

My Organisations

Sign Out

16
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Support




Support

Where to find help

We will respond to any queries you may have via the following email: lloyds-mrd-returnqueries@Illoyds.com

A new dedicated central resource page, can be found via Lloyds.com via this link: Syndicate Accounts & Financial
Reporting

All published materials including lllustrative Syndicate Accounts, Instructions and Taxonomy, will be made available here.

© Lloyd’s 2024 18
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Disclaimer

This document is not intended for distribution to,
or use by, any person or entity in any jurisdiction
or country where such distribution or use would
be contrary to local law or regulation. It is the
responsibility of any person communicating the
contents of this document, or any part thereof, to
ensure compliance with all applicable legal and
regulatory requirements.

The content of this document does not represent
a prospectus or invitation in connection with any
solicitation of capital by Lloyds. Nor does it
constitute an offer by Lloyd’s to sell securities or
insurance, a solicitation of an offer to buy
securities or insurance, or a distribution of
securities in the United states orto a U.S.
person, or in any other jurisdiction where it is
contrary to local law. Such persons should
inform themselves about and observe any
applicable legal.

© Lloyd's 2024

This document has been produced by Lloyd’s for
general information purposes only. While care
has been taken in gathering the data and
preparing this document, Lloyd’s does not make
any representations or warranties as to its
accuracy or completeness and expressly
excludes to the maximum extent permitted by
law all those that might otherwise be implied.

Lloyd’s accepts no responsibility or liability for
any loss or damage of any nature occasioned to
any person as a result of the acting or refraining
from acting as a result of, or in reliance on, any
statement, fact, figure or expression of opinion or
belief contained in this document. This document
does not constitute advice of any kind.



